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 JEFFERSON SCHOOL DISTRICT 
Regular Meeting of the Board of Trustees 


Tuesday, January 19, 2016 
 


BOARD ROOM    1219 WHISPERING WIND DRIVE                             5:30 P.M. 


AGENDA 
 
5:30 p.m. – Open Session (For Purposes of Opening Meeting ONLY) - District Office Conference Room 
5:35 p.m. – Closed Session to Discuss Closed Session Items Listed Below 
6:30 p.m. – Reconvene to Open Session – District Board Room 
 
1.  OPEN SESSION  
 a. Call to Order 
 b. Roll Call to Establish Quorum 
 c. Approval of Agenda 


d. Public Hearing 


e. Closed Session - Adjourn to Closed Session for the purpose of discussing matters expressly authorized by Government Codes 


3549.1, 54956.7, 54956.8, 54956.9, 54956.95, 54957, 54957.8, Education Codes 49079 (c), 48912, 48918 (c)  
 


PUBLIC EMPLOYEE EMPLOYMENT/DISCIPLINE/DISMISSAL/RELEASE/RESIGNATION 


 Certificated # 11396, 11397, 11398, 11399 


 Classified  # 11400, 11401, 11402 
 


 f. ADJOURN TO CLOSED SESSION 
    


2.  RETURN TO OPEN SESSION – 6:30 P.M. 
 Welcome and Closed Session Report 
 Pledge of Allegiance 
 Superintendent’s Report 
 


3.   PUBLIC HEARING – Presentations are limited to items not on the agenda.  When you are recognized, state your name and then proceed 


with your presentation.  State law prohibits the Trustees from taking action on any item not on the agenda.  No person shall speak for more 


than three minutes, and the total time allotted for discussion for one item shall not exceed twenty minutes. (Board Bylaw 9323) 
  
 


For items on the agenda, a person wishing to be heard by the Board shall first be recognized by the President of the Board and shall then 
proceed to comment as briefly as the subject permits.  Individual speakers shall be allowed three minutes to address the Board on each item.  


The Board shall limit the total time for public input on each item to twenty minutes. (Board Bylaw 9323) 


 
4.  APPROVAL OF CONSENT AGENDA 


4.1 Minutes – Regular Board Meetings December 8, 2015 
4.2 Warrants – December 2015 
4.3 Financials - December 2015 


4.4 RGM Associates Change Order Requests #110-113 for Jefferson School  
4.5 CalState TEACH Agreement 
  


5.  EDUCATIONAL SERVICES (Board may or may not take action on any items listed below) 


5.1 Student Body Reports        • Information 
5.2 School Parent Group Reports       • Information 
5.3 Educator Effectiveness Plan       • Information  
5.4 2016 Summer PLC Symposium              • Action  
5.5 Student Enrollment        • Information  
           


6.  PERSONNEL SERVICES (Board may or may not take action on any items listed below) 


 6.1 Revise Certificated Management/Speech Language Pathologist/Psychologist/ 
District Nurse Salary Schedule      • Action 
 


7.  BUSINESS AND FACILITIES (Board may or may not take action on any items listed below) 


 7.1 Measure J Update         • Information 
 7.2 Acceptance of 2014-2015 Audit       • Action 
 7.3 Governor’s Budget Proposal Update      • Information 


7.4 December 2015 Budget Adjustments      • Action 
7.5 Signature Authority Change, Resolution 2016-01-01    • Action 
7.6 Williams Act Quarterly Reporting      • Information 
  
 


8.  BOARD DISCUSSION AND REPORTS (Board may or may not take action on any items listed below) 


8.1 Revise Instruction Board Policy & Administrative Regulation 6164.6,  
Identification and Education Under Section 504, Second Reading   • Action 


 8.2 Revise Personnel BP 4121, Temporary/Substitute Personnel;  
AR 4161.1/4361.1, Personal Illness/Injury Leave;  
AR 4261 Personal Illness/Injury Leave;  
4161.2/4261.2/4361.2 Personal Leaves, First Reading   • Information/Discussion 


8.3 Items for Next Board Meeting       • Information 
 


9.  CALENDAR OF UPCOMING EVENTS  
 January 23, 2016   Jefferson School Rededication Ceremony – 10:00 AM  
 February 8, 2016   NO SCHOOL, Lincoln’s Birthday Holiday 
 February 9, 2016   Regular Board Meeting 
 February 15, 2016   NO SCHOOL, Presidents Day Holiday  


  MINIMUM DAYS    EVERY MONDAY 
 


10.  ADJOURNMENT   
Note:  Any member of the public who wishes to view any non-confidential item on this agenda may contact the superintendent  


prior to the evening of the meeting. 
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Jefferson School District  
Official Minutes of the Regular Meeting 


Of the Board of Trustees 


December 8, 2015 
 


Present: Pete Carlson, Jacqueline Thomas, Dan Wells, Debbie Wingo, Members; Jim Bridges, 


Superintendent  
 


In attendance: Mindy Maxedon, CBO; Nancie Castro, Dir. Of  Human Resources and Curriculum; Angelica 


Thomas, Director of Special Education; Leslie Adair, Christina Orsi, Alyssa Wooten, David Olson, 


Principals; Grace Merritt, Admin. Assistant; Celli Coeville, Business Services Specialist 


 
I. OPEN SESSION  


a. Call to Order at 5:44 PM 


b. Roll Call to Establish Quorum – Mr. Jackman was absent. 


c. Approval of Agenda  


d. Public Hearing – No comments. 


MSA (Wingo/Wells) approve the agenda  


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


Thomas, Wells, Wingo      
     


e. Closed Session Adjourn to Closed Session for the purpose of discussing matters expressly 


authorized by Government Codes 3549.1,54956.7,54956.8, 54956.9,54956.95,54957, 54957.8, Education Codes 49079(c), 


48912, 48918 (c) 
  


f. ADJOURN TO CLOSED SESSION 
 


II. RETURN TO OPEN SESSION – 6:30 PM 


Board President Carlson welcomed all in attendance 


The Pledge of Allegiance was recited. 
 


In closed session –  


 MSA (Wells/Thomas) approve the hiring of employees #11382, 11383, 11384, 11389, 


11390, 11391, 11392; the addition of hours to employee #11385; the new position of 


employees #11386, 11387, 11388; and the resignation of employees #11393, 11394, 


11395 


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


Thomas, Wells, Wingo  
   


Reorganization of the Board 


MSA (Carlson/Wells) nominate Debbie Wingo as board president 


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


Thomas, Wells, Wingo  
 


Mrs. Wingo appointed Mr. Wells vice-president and Mrs. Thomas clerk. 
 


2016 Committee Representatives are as follows: 


 TAPFFA    Mrs. Wingo and Mr. Jackman 


 County School Boards Association Mrs. Thomas 


 Little League    Mr. Carlson and Mr. Jackman 


 Technology    Mr. Wells and Mr. Jackman 


 Tracy Parks and Recreation  Mrs. Thomas 
 


Superintendent’s Report – Dr. Bridges participated in many events across the district over the past 


month.  He was the stand-in MC for the Jefferson School turkey trot and attended Hawkins ELA 
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activities and a presentation of Mr. Ballard’s CAD projects.  Much of his time has been spent with 


the Jefferson School project recently. 
 


III. PUBLIC HEARING – No comments from the public. 
 


IV. APPROVAL OF THE CONSENT AGENDA  


4.1 Minutes – Regular Board Meetings November 10, 2015 


4.2 Warrants – November 2015 


4.3 Financials – November 2015  


4.4 RGM Associates Change Order Requests #103-109 for Jefferson School and #036 for Traina 


School Gymnasium 


4.5 Surplus 


4.6 Bid Award – Traina School Office Security Door Project 


MSA (Carlson/Thomas) approve the consent agenda  


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


Thomas, Wells, Wingo     
  


V. EDUCATIONAL SERVICES 


5.1 Student Body Reports – Jefferson Cierra Spikes, Jefferson ASB President, reported on her 


school’s activities.  The annual turkey trot took place on November 20.  The Hawkins/Jefferson joint 


dance was fantastic.  Students and staff are very excited about the new campus.  Students will tour 


the new campus on December 16 and 17. 
 


Hawkins ASB President Alexandra Manzo gave her school’s report.   The decades dance with 


Jefferson was one of the most successful ever.  Eighth graders are getting ready for high school with 


a visit from counselors.  A field trip is planned to UOP.  Students will tour the campus, have lunch 


and watch a ladies basketball game.  The month will finish up with the winter program performance 


then winter break.  She wished everyone a nice winter break and a happy new year. 
 


Natalie Hewey, Monticello student council president, shared her site report.  Responsibility is the 


current character pillar.  Students have learned how to finish what you start and make good choices.  


She extended an invitation to the winter program this Wednesday and Thursday at 5:30 PM.  This 


Friday is 80’s day at Monticello School.  Students are collecting food for the local non-profit 


organization, Brighter Christmas.  Jefferson fifth graders are also participating.  She congratulated 


the turkey trot winners on a job well-done. 
 


5.2 School Parent Group Reports – This item will be on the January agenda.   
 


5.3 School Site Plans for Student Achievement – Dr. Bridges thanked the staff and school 


principals for the completion of the plans.  There were some challenges this year due to the new 


student assessments and a short time frame. 


MSA (Carlson/Thomas) approve the site plans for student achievement 


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


Thomas, Wells, Wingo 
 


5.4 LCAP Timeline – Dr. Bridges reviewed the LCAP timeline and the changes to the plan 


development process. 
 


5.5 Student Enrollment – Student enrollment is up slightly from last month. 
 


VI. PERSONNEL SERVICES  
   


VII. BUSINESS AND FACILTIES  


7.1 Measure J Update – The Traina gym project is on schedule.  The roof is on, drywall is going 


up, the stage is going in, and electrical wiring is going in.  Exterior concrete is being poured. 
 


Jefferson School is seeing great progress.  Landscaping and fire suppression systems are the big 


areas now being worked on.  Most of the work in building A is finished, with some final details 


required, like cleaning.   The gym needs the bleachers installed and the cafeteria flooring will be put 


in soon. 
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There was a water pipe break in front of Traina School.  The plumber on-site at Traina assisted in 


identifying the problem.   The repairs were made quickly, even though more leaks were found.  This 


was not related to the current construction project.  Drinking water was brought in for the site and 


there will be a brief interruption to the running water during the testing of the water system and the 


drinking water quality.    
 


Mr. Wells requested an update next month on the technology devices acquisition. 
  


 7.2 Food Services Department Update – Dr. Bridges introduced Food Services Director Debbi 


Rogers.  He recognized Mrs. Rogers for her positive attitude and problem solving skills.   She, in 


turn, praised her department staff for their dedication to the students of the district.   
  


 The second chance breakfast program, started last January, serves breakfast at break time.  


Comparing August through December 2015 to August through December 2014 numbers, over 1400 


more breakfasts were served, which means many more students are getting the most important meal 


of the day. 
  


The district recently joined a food co-op, which allows for more purchasing power with entitlement 


funds.   She will be participating next year too.   Students are currently offered at least two choices of 


fruit and veggies at lunch.  She’s found the students are enjoying the variety and there is less waste.  


The idea is to have three choices each next year.   
 


Having Jefferson and Hawkins staff share the Hawkins kitchen has worked out very well.  Everyone 


has worked well as a team.   Mrs. Rogers is extremely proud that two employees of the year from 


2014-2015 are from the food services department – Barbara Leval and Laurina Rocha.   
 


Debbie Wingo asked if the addition of salad bars to the lunch program would be of interest.  Mrs. 


Rogers indicated she would love to implement the program if it is at all possible. 
  


 7.3 November 2015 Budget Adjustments 


 MSA (Carlson/Wells) approve the November 2015 budget adjustments 


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


 Thomas, Wells, Wingo 
 


7.4 2015-2016 First Interim Report – Mindy Maxedon’s presentation included confirmation of 


the following incorporated assumptions:   


 LCAP expenditures across three years based on the 2015-2016 LCAP  


 $904,999 supplemental funds budget in resource 0709, based on 2015-2016 proportionality 


calculation 


 $681,088 current expenditure budget in resource 0709 


 The difference between revenue and expenses is being reserved across all three years  


 One-time funding in resource 0070, $1.2M, is reserved to acknowledge no currently 


budgeted expenditures 


 Step & column increase of 1.43% for certificated and 1.28% for classified staff is all years. 


 Materials and supplies, object code 4xxx, and services, object code 5xxx, are adjusted for a 


flat increase of $5,000 each 


 ADA is still declining and projected growth does not include future development, as we are 


not allowed to do so 
 


The multiyear assumptions include increases for employer contribution to STRS and PERS and no 


adjustment for salary and benefits changes.  Employer and employee contributions are increasing 


over a seven year period. 
 


The routine repair and maintenance contribution was adjusted to a 2% contribution after board 


approval in November 2015.  The board has the flexibility to increase that contribution, if necessary.   
 


Budgeted contributions are in special education preschool, special education and routine repair and 


maintenance.  She noted that through the efforts of Angelica Thomas and her department, special 


education contributions have come down significantly. 
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The report confirms positive certification through the 2017-2018 school year. 


MSA (Carlson/Thomas) approve the 2015-2016 interim report 


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


Thomas, Wells, Wingo 
 


7.5 RFP 2015-12-01 District Wireless Upgrade and Cabling Internal Connections eRate Year  


19 – Mrs. Maxedon explained the process and background in the eRate Category 2 funding project.  


Upgrades included in the RFP have been in our technology plan.  There is language in the RFP that 


gives the district the right to cancel the project should eRate funding not be approved. 
 


The RFP will be posted on the e-rate website and published in the paper.  Bid would be awarded in 


February 2016.  The district has options in achieving the projects, regardless of the Category 2 


funding status.  Discussion ensued regarding wireless access points, with the concern in mind of 


administering the CAASPP.  Access has improved with some assistance from SJCOE. 


MSA (Wells/Thomas) approve the RFP, as presented 


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


Thomas, Wells, Wingo 
 


7.6 Tracy Little League Contract 2015-2016 – Fall ball league language was added under section 


1D.  Dates were adjusted and the finance structure remains the same.   Extra inside use, on 


weekends, is outside the contract.  Little League will pay for those hours at the appropriate tier on 


the facilities use schedule.  Mrs. Adair is satisfied with the maintenance and use of her site by Little 


League.   


MSA (Carlson/Thomas) approve the 2015-2016 Tracy Little League contract 


Ayes - 4  Nays -0  Absent – 1  Abstain – 0 


Carlson,     Jackman    


Thomas, Wells, Wingo 
   


VIII. BOARD DISCUSSION AND REPORTS 


8.1 Revise Instruction Board Policy and Administrative Regulation 6164.6, Identification and 


Education Under Section 504, First Reading – Updates to the current BP and AR 6164.6 were 


reviewed.  It is recommended the coordinator for the district be director of human resources and 


curriculum.  Board members did not request any changes. 
 


8.2 CSBA Delegate Assembly Nomination – No nomination was provided. 
 


8.3 Items For Next Board Meeting –  


 Technology update  


 Parent club reports 


 BP/AR 6164.6 second reading 
  


IX. ADJOURNMENT – Carlson/Wells  7:18 PM  


 


Respectfully submitted, 


 


 


 


James W. Bridges 


Secretary to the Board 
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Checks Dated 12/01/2015 through 12/31/2015 Board Meeting Date January 19, 2016


Check 


Amount
Pay to the Order of


Check 


Number
Check Date Expensed AmountFund-Object Comment


10172955 12/03/2015 A Show Of Hands 01-5800 TS/INTERPRETER ON AUG 13, 2015 157.50 


10172956 12/03/2015 Anh Tuyet Vu 01-5809 IT/SUPPORT AT D.O. 1,842.72 


10172957 12/03/2015 AT&T 01-5940 DW/PHONE LINES 887.98 


10172958 12/03/2015 James W. Bridges 01-5210 DO/MILEAGE 8/21/15 - 11/6/15 501.40 


10172959 12/03/2015 California Weekly Explorer Inc 01-5800 HS/MATERIALS & SUPPLIES 1,145.00 


01-5809 TS/California Weekly Explorer Inc. 2,160.00 3,305.00 


10172960 12/03/2015 Culver-Newlin 01-4310 JS/FURNITURE & INSTALLATION FEE 6,962.16 


01-4400 JS/FURNITURE & INSTALLATION FEE 1,623.62 


01-5800 JS/FURNITURE & INSTALLATION FEE 7,322.25 15,908.03 


10172961 12/03/2015 Ecolab Inc 13-4310 FS Traina Dishwasher 116.58 


10172962 12/03/2015 FedEx 01-5930 DO/POSTAGE 13.30 


10172963 12/03/2015 Amber K. Freitas 01-4310 MS/CLASS SUPPLIES - FREITAS 76.72 


10172964 12/03/2015 Cornelia M. Hoverter 01-4310 HS/CLASS SUPPLIES - HOVERTER 45.56 


10172965 12/03/2015 Jacqueline K. Villines 01-5800 TS/GLAD TRAINING 725.00 


10172966 12/03/2015 Main Street Music 01-4310 TS/Band Classroom Supplies 163.02 


10172967 12/03/2015 NWN Corporation 01-4400 JS/EPSON PROJECTORS 28,036.40 


10172968 12/03/2015 Office Depot - 89094763 01-4310 OFFICE SUPPLIES 123.34 


10172969 12/03/2015 Pacific Gas & Electric Co 01-4382 DW/UTILITIES 16.61 


10172970 12/03/2015 Renae M. Potts 01-4200 JS/CLASSROOM BOOKS - POTTS 128.00 


10173172 12/04/2015 Suzette Michelle Campbell 01-4310 TS/GLAD training binders 637.20 


01-5800 TS/GLAD TRAINING 900.00 1,537.20 


10173173 12/04/2015 Aeropure Water 01-5510 DW/WATER 207.90 


01-5610 DW/WATER 40.00 247.90 


10173174 12/04/2015 Patricia E. Cannon 01-4310 HS/CLASS SUPPLIES - CANNON 357.76 


10173175 12/04/2015 Cojo Landscape Inc 01-5515 DW/GOPHER ABATEMENT 525.00 


10173176 12/04/2015 Cubes Inc dba Cube Depot 01-5610 JS/TEMP STORGE @ HS 82.36 


10173177 12/04/2015 Domino's Pizza 13-4710 FS/DW FOOD SUPPLIES 2,377.50 


10173178 12/04/2015 General Produce Co. Ltd 13-4710 FS/FOOD SUPPLIES - PRODUCE 1,969.15 


10173179 12/04/2015 Gold Star Foods Inc 13-4710 FS/DW FOOD SUPPLIES 870.20 


10173180 12/04/2015 Mary M. Maxedon 01-5210 BO/MILEAGE 11/6 - 11/16/2015 MAXEDON 129.15 


10173181 12/04/2015 NCS Pearson Inc. 01-4310 SE/TESTING MATERIALS 267.48 


10173182 12/04/2015 Office Depot - 89094763 01-4310 HS/MATERIALS & SUPPLIES 154.06 


OFFICE SUPPLIES 212.65 366.71 


10173183 12/04/2015 Pac Pizza LLC 13-4710 FS/DW FOOD SUPPLIES 288.61 


10173184 12/04/2015 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 32,533.69 


10173185 12/04/2015 Pitney Bowes Reserve Account 01-5930 REFILL POSTAGE METER 3,000.00 


10173186 12/04/2015 Manuel Rodriguez-Mora 01-5210 HS/MILEAGE 11/20/2015 - RODRIGUEZ 7.48 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 1 of 6
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Checks Dated 12/01/2015 through 12/31/2015 Board Meeting Date January 19, 2016


Check 


Amount
Pay to the Order of


Check 


Number
Check Date Expensed AmountFund-Object Comment


10173187 12/04/2015 School Nurse Supply Inc. 01-4400 JS/NURSE COUCH 508.87 


10173188 12/04/2015 Standard Plumbing Supply Co 01-4310 MO/PLUMBING SUPPLIES 177.67 


10173189 12/04/2015 The Gift Of Speech 01-5100 SE/CONTRACTED SPEECH PATHOLOGY   


#3


6,537.50 


SE/CONTRACTED SPEECH PATHOLOGY 


#2


4,600.00 11,137.50 


10173190 12/04/2015 Angelica M. Thomas 01-4310 SE/WALKING ROPE - THOMAS 13.00 


01-5210 SE/MILEAGE 11/2-11/18/2015 THOMAS 66.24 79.24 


10173191 12/04/2015 Valley Community Counseling Sv 01-5809 DW/COUNSELING SERVICES 7,350.00 


10173192 12/04/2015 Pac Pizza LLC 13-4710 FS/DW FOOD SUPPLIES 2,134.20 


10173193 12/04/2015 Producers Dairy Foods, Inc 13-4730 FS/MILK SUPPLIES 2,870.34 


10173194 12/04/2015 Sysco Central California Inc 13-4710 FS/FOOD SUPPLIES 106.94 


10173435 12/07/2015 Charles Anthony Walker 21-6185 GO BOND/JS MODERNIZATION 5,287.50 


GO BOND/TRAINA GYM INSPECTIONS 8,700.00 13,987.50 


10173436 12/07/2015 PJHM Architects 21-6281 GO BOND/ARCHITECT SER - JEFFERSON 


REPLACEMENT


5,218.36 


GO BOND/ARCHITECT SERVICES - 


TRAINA GYM


5,247.75 10,466.11 


10173437 12/07/2015 Wallace-Kuhl & Associates 21-6283 GO BOND/JS REPLACEMENT 2,670.00 


GO/BOND JS/INCREMENT 2 TEST & 


INSPECTION


405.00 3,075.00 


10173438 12/07/2015 Wilson Architecture Inc 01-6281 TS/COURTYARD FENCING 1.47 


10173439 12/07/2015 Action ASAP Delivery Service 01-5800 DO/COURIER SERVICE 237.60 


10173440 12/07/2015 Maria M. Aretakis 01-4310 TS/CLASS SUPPLIES - ARETAKIS 34.55 


10173441 12/07/2015 California Weekly Explorer Inc 01-5800 HS/FIELD TRIPS 1,145.00 


10173442 12/07/2015 Cojo Landscape Inc 01-5515 DW/GOPHER ABATEMENT 525.00 


10173443 12/07/2015 Danielsen Co. 13-4710 FS/DW FOOD SUPPLIES 14,527.48 


10173444 12/07/2015 Dolinka Group 25-5809 DO/CONSULTING SERVICE 262.50 


DO/FINANCE & DEMOGRAPHIC 274.00 536.50 


10173445 12/07/2015 Nick Herndon 01-4310 JS/FINGER PRINTING & TB TEST - 


COACHING


117.00 


10173446 12/07/2015 Office Depot - 89094763 01-4310 HS/MATERIALS & SUPPLIES 459.39 


10173447 12/07/2015 RGM and Associates 21-6216 GO BOND/JEFFERSON REBUILD 1,382,514.28 


GO BOND/TRAINA GYM CONSTRUCTION 152,390.89 1,534,905.17 


10173448 12/07/2015 Woodwind And Brasswind 01-4310 HS/MATERIALS & SUPPLIES 1,119.45 


10173758 12/09/2015 California's Valued Trust 01-9513 NOV 2015 PAYROLL 160,792.41 


10173759 12/09/2015 Metlife Small Business Center 01-9514 NOV. 2015 PAYROLL 1,445.22 


10173760 12/09/2015 Chabot Space & Science Center 01-5800 HS/FIELD TRIP 210.00 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 2 of 6
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Check Date Expensed AmountFund-Object Comment


10173761 12/09/2015 University of the Pacific     Athletics 01-5800 HS/FIELD TRIPS 660.00 


10173762 12/09/2015 Alhambra 01-5510 DO/JS BOTTLED WATER 56.62 


10173763 12/09/2015 Brannon Tire 01-4390 TD/VEHICLE TIRES 219.22 


10173764 12/09/2015 Bus West 01-4370 TD/BUS PARTS 528.75 


10173765 12/09/2015 Calco Fence Inc 01-5800 TS/SECURITY FENCING 19,047.00 


10173766 12/09/2015 Chabot Space & Science Center 01-5800 HS/FIELD TRIP 840.00 


10173767 12/09/2015 City Of Tracy 01-5510 DW/WATER & SEWER 3,730.55 


01-5570 DW/WATER & SEWER 3,524.40 7,254.95 


10173768 12/09/2015 Cojo Landscape Inc 01-5515 DW/GOPHER ABATEMENT 525.00 


10173769 12/09/2015 FGL Environmental 01-5800 MO/JS WELL TESTING 49.00 


10173770 12/09/2015 Napa Auto Parts 01-4370 TD/VEHICLE REPAIR SUPPLIES 62.21 


10173771 12/09/2015 NCS Pearson Inc. 01-4310 CU/SCORING SERVICE OF FALL GATE 


TESTS


162.75 


10173772 12/09/2015 Pac Pizza LLC 13-4710 FS/DW FOOD SUPPLIES 1,200.02 


10173773 12/09/2015 Quality Sound 01-5680 DO/PHONE & ALARM REPAIRS 145.00 


10173774 12/09/2015 Renaissance Learning Inc. 01-5800 TS/Accelerated Reader Sub. Renewal 


Quote #1457994


6,679.25 


10173775 12/09/2015 Star Mechanical Inc 01-5680 MO/HEATING & AC REPAIRS 497.50 


10173776 12/09/2015 SUMA Kids Inc 01-5809 SE/OCCUPATIONAL THERAPY SERVICES 1,583.34 


10173777 12/09/2015 Van's Ace Hardware 01-4310 MO/MATERIAL & SUPPLIES 94.80 


10173778 12/09/2015 Woodwind And Brasswind 01-4310 HS/MATERIALS & SUPPLIES 22.24 


10174288 12/11/2015 U.S. Bank Corporate Payment 01-4200 HS/CC-WOOTEN NOV 2015 373.40 


DO/CC-BRIDGES NOV 2015 25.83 


01-4310 DO/CC-MERRITT NOV 2015 181.27 


TS/CC-OLSON NOV 2015 133.35 


TS/CC-SILMAN NOV 2015 580.71 


HS/CC-ORSI NOV 2015 551.86 


HS/CC-STROUP NOV 2015 114.85 


CU/CC-STEEN NOV 2015 47.92 


MS/CC-ADAIR NOV 2015 94.93 


SE/CC-THOMAS NOVE 2015 103.51 


BO/CC-MAXEDON NOV 2015 304.26 


01-5220 BO/CC-MAXEDON NOV 2015 390.00 


HR/CC-CASTRO NOV 2015 125.00 


01-5842 HR/CC-CASTRO NOV 2015 164.00 3,190.89 


10174289 12/11/2015 Accounting Unit               Dept of Toxic Substance Contro 01-5884 MO/HAZARDOUS WASTE MANIFEST FEE 267.50 


10174290 12/11/2015 Ameripride Services 13-5800 FS/DW LAUNDRY SUPPLIES 291.15 


10174291 12/11/2015 Bus West 01-4370 TD/BUS PARTS 1,158.32 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 3 of 6
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10174292 12/11/2015 Central Sanitary Supply 01-4310 MO/DW/MATERIAL & SUPPLIES 1,174.40 


10174293 12/11/2015 CIT 01-5610 DW/XEROX LEASE 2,694.85 


10174294 12/11/2015 City Of Tracy 01-5510 HS & TS/FIRE SPRINKLERS 80.00 


10174295 12/11/2015 Clean Energy 01-4382 TD/FUEL FOR BUSSES 988.95 


10174296 12/11/2015 Janice E. Cook 01-4310 SE/STAFF SUPPLIES - COOK 51.34 


10174297 12/11/2015 Amber K. Freitas 01-4310 MS/CLASS SUPPLIES - FREITAS 82.83 


10174298 12/11/2015 Home Depot Credit Services 01-4310 MO/MATERIAL & SUPPLIES 790.42 


10174299 12/11/2015 Ingram & Brauns Musik Shoppe 01-5800 J/S repair 178.67 


10174300 12/11/2015 Patel Pulliam & Medical Assoc 01-5846 DMB PHYSICAL - GALAN 95.00 


10174301 12/11/2015 Pivot Learning Partners 01-5800 PRINCIPAL INSTITUTE - ADAIR, BRIDGES, 


OLSEN, ORSI & WOOTEN


3,000.00 


10174302 12/11/2015 Renae M. Potts 01-4310 JS/CLASS SUPPLIES - POTTS 398.96 


10174303 12/11/2015 Powerplan - OIB 01-5670 TD/BUS #7 INJECORS REPLACED 2,753.23 


10174304 12/11/2015 San Joaquin County Mosquito & Vector Control District 01-5884 7/1/15 - 6/30/16 VECTOR & DISEASE 


CONTROL


50.52 


10174305 12/11/2015 Star Mechanical Inc 13-5660 FS/TS - 2 CONDENSER MOTORS - WALK 


IN FREEZER


502.50 


10174306 12/11/2015 State Water Resources         Control Board 01-5884 07/01/15 - 6/30/16 ANNUAL PERMIT FEES 


JEFFERSON SCHOOL


805.00 


10174546 12/14/2015 Ghizal Ayubi 01-8699 PAYROLL 10/16/15 - 11/2/15 1,523.97 


10175051 12/16/2015 Heidi L. Bass 01-4310 MS/LIBRARY SUPPLIES - BASS 105.93 


10175052 12/16/2015 CDW Government 01-4310 IT/TEST WAPS FOR MONTICELLO 193.50 


01-4400 IT/TEST WAPS FOR MONTICELLO 1,464.75 1,658.25 


10175053 12/16/2015 Dell Marketing L.P..          C/O Dell USA L.P. 01-4310 IT/REPLACEMENT CHARGERS 113.90 


10175054 12/16/2015 East Bay Restaurant Supply 13-4310 FS/Hawkins filters 693.01 


10175055 12/16/2015 Jefferson School District 01-8699 JS/REIMB REVOLVING ACCT 15.00 


10175056 12/16/2015 Mohammad Arain 01-4200 TS/LOST BOOK RETURNED 16.00 


10175057 12/16/2015 Palos Sports Inc. 01-4310 TS/PE Supplies 1,149.68 


10175058 12/16/2015 Corinne N. Price 01-4310 HS/CLASSROOM BOOKS - PRICE 102.00 


10175059 12/16/2015 San Joaquin County            Office of Education 01-5809 DO/MEDICAL BILLING SERVICES 364.00 


10175060 12/16/2015 Sansar Indian Cuisine 01-4310 HS/HAWKINS SCHOOL TRIPS 759.50 


10175061 12/16/2015 Sarah J. Steen 01-5210 CU/MILEAGE 12/14/15 - STEEN 90.70 


10175062 12/16/2015 Therapeutic Pathways 01-5809 SE/BEHAVIOR CONSULATION SERVICE   


#1


661.80 


10175063 12/16/2015 Verizon Wireless 01-5943 DW/CELL SERVICE 615.77 


10175064 12/16/2015 Wallace-Kuhl & Associates 21-6283 GO BOND/TS GYM 3,437.50 


10175669 12/18/2015 Alhambra 01-5510 DO/JS BOTTLED WATER 10.00 


10175670 12/18/2015 Laura C. Berrien 01-5210 BO/MILEAGE 12/10/15 - BERRIEN 29.67 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 4 of 6
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Board ReportReqPay12c


Checks Dated 12/01/2015 through 12/31/2015 Board Meeting Date January 19, 2016


Check 


Amount
Pay to the Order of


Check 


Number
Check Date Expensed AmountFund-Object Comment


10175671 12/18/2015 Blindsgalore.com 14-4310 JS/SERA MARK BLINDS 1,830.99 


10175672 12/18/2015 Bus West 01-4370 TD/BUS PARTS 112.58 


10175673 12/18/2015 City Of Tracy 01-5510 DW/WATER & SEWER 1,198.20 


01-5570 DW/WATER & SEWER 2,643.30 3,841.50 


10175674 12/18/2015 Costco Membership 01-5300 DW/MEMBERSHIP RENEWAL 110.00 


10175675 12/18/2015 Oakland Zoo 01-5800 HS/FIELD TRIP 808.50 


10175676 12/18/2015 Office Depot - 89094763 01-4310 HS/MATERIALS & SUPPLIES 464.78 


MS/Classroom Supplies 57.44 


Office Supplies 790.21 


TS/Christana Gray- Classroom Supplies 67.57 1,380.00 


10175677 12/18/2015 ProCare Therapy Inc 01-5800 SE/SCHOOL PSYCHOLOGIST 2,112.00 


10175678 12/18/2015 Star Mechanical Inc 01-5680 MO/HEATING & AC REPAIRS 1,843.50 


10175679 12/18/2015 Supreme School Supply Co. 01-4310 HS/MATERIALS & SUPPLIES 86.93 


Unpaid Sales Tax 6.81- 80.12 


10175680 12/18/2015 Wallace-Kuhl & Associates 21-6283 GO BOND/JS REPLACEMENT 1,406.25 


GO BOND/TS GYM 886.25 2,292.50 


10175964 12/21/2015 Diane E. Kinakin 01-4310 HS/CLASS SUPPLIES - KINAKIN 102.56 


10175965 12/21/2015 San Joaquin County Office Ed  Outdoor Education 01-4310 TS/Outdoor Education 6th Grade 4,981.00 


01-5800 TS/Outdoor Education 6th Grade 540.00 


01-5815 TS/Outdoor Education 6th Grade 18,322.00 23,843.00 


10175966 12/21/2015 San Joaquin Delta College 01-5800 TS/DELTA FESTIVAL FEES MARCH 2016 450.00 


10175967 12/21/2015 Jennifer A. Vieira 01-4310 MS/CLASS SUPPLIES - VIEIRA 11.30 


10176318 12/22/2015 AC/DC Electrical Contractor 01-5680 DO/TLC- ROOM 3 OUTLET 300.00 


10176319 12/22/2015 AT&T 01-5940 DW/PHONE LINES 863.20 


10176320 12/22/2015 Bills Mower And Saw 01-4310 MO/2014-15 BLANKET ORDER FOR 


MOWER PARTS


163.86 


10176321 12/22/2015 Delta Wireless &              Network Solutions 01-5640 TW/TD-RADIOS & POWER SUPPLY FOR 


BUS RADIOS


242.10 


10176322 12/22/2015 Rachelle E. Dunnum 01-4310 MS/CLASS SUPPLIES - DUNNUM 47.74 


10176323 12/22/2015 Machone M. Hicks 01-5210 TS/MILEAGE 11/12 & 11/13/15 - HICKS 54.05 


10176324 12/22/2015 Grace M. Locquiao 01-4310 HS/OFFICE SUPPLIES - LOCQUIAO 21.65 


10176325 12/22/2015 Heather  . Marchini 01-4310 MS/CLASSROOM SUPPLIES - MARCHINI 31.73 


10176326 12/22/2015 Mid Cal Moving & Storage Co. 01-5800 JS/MOVE TO NEW CAMPUS 7,856.00 


10176327 12/22/2015 Office Depot - 89094763 01-4310 BO/OFFICE SUPPLIES - DRESSER 280.57 


10176328 12/22/2015 Joellen K. Rosette 01-4310 HS/TONER & PAPER - ROSETTE 73.74 


10176329 12/22/2015 School Services Of Calif. Inc 01-5809 BO/FINANCE SERVICES 230.00 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 5 of 6
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Checks Dated 12/01/2015 through 12/31/2015 Board Meeting Date January 19, 2016


Check 


Amount
Pay to the Order of


Check 


Number
Check Date Expensed AmountFund-Object Comment


Total Number of Checks 136 1,983,069.01 


Fund Summary


Fund Description Check Count Expensed Amount


01 01 115 384,596.87 


13 13 13 27,947.68 


14 14 1 1,830.99 


21 21 6 1,568,163.78 


25 25 1 536.50 


Net (Check Amount)


Less Unpaid Sales Tax Liability


Total Number of Checks 136 1,983,075.82 


6.81 


1,983,069.01 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 6 of 6
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INFORMATION SHEET 1/19/2016 TRUSTEES MEETING 


 
        ATTACHMENT 4.3 
TO:     Jim Bridges, Superintendent 
 
FOR:    Board of Trustees 
 
FROM: Mindy Maxedon, CBO 
 
DATE:   January 19, 2016 
 
ISSUE:   December, 2015 Financials 
 
 
In Resource 9023 (Hawkins Book Fair), a deposit of $5,726 was received in December.  The 
corresponding budget entered in expenditure line for books other than texts was entered as 
$57,260, which created the significant out of balance amount shown on the financials. 
 
This entry will be corrected on the January, 2016 financials.   
 


 







01 - GENERAL FUND


Estimated


 Beginning Bal Budgeted Budgeted Ending Bal


Fund Resource # Resource Name 7/1/2015 Revenue Expenditures 6/30/2016


Unrestricted Resources


01 0000 Unrestricted 4,835,197.00      11,920,722.00   13,078,728.00 3,677,191.00       


01 0070 Mandated Cost 634,091.00         1,307,764.00     212,153.00      1,729,702.00       (1)


01 0075 Medi-Cal Administrative Activities 38,933.00           12,017.00          12,000.00        38,950.00            


01 0709 LCFF/EIA 239,036.00         904,999.00        681,088.00      462,947.00          


01 0723 Transportation -                      289,797.00        289,797.00      -                       


01 1100 Lottery 1,203,726.00      324,237.00        383,986.00      1,143,977.00       (2)


01 1400 Education Protection Act -                      2,665,096.00     2,665,096.00   -                       


Sub-total Unrestricted Resources 6,950,983.00      17,424,632.00   17,322,848.00 7,052,767.00       


14- DEFERRED MAINTENANCE


14 0000 Deferred Maintenance 599,007.00         170,114.00        572,000.00      197,121.00          


Sub-total Unrestricted Resources 7,549,990.00      17,594,746.00   17,894,848.00 7,249,888.00       


Restricted Resources


01 3010 Title I - Chapter I -                      240,147.00        240,147.00      -                       


01 3310 PL 94-142 Spec Ed Grant -                      329,252.00        329,252.00      -                       


01 3315 SpEd PreSchool Federal -                      11,908.00          11,908.00        -                       


01 3320 SpEd PreSchool Local -                      23,503.00          23,503.00        -                       


01 4035 Title II - Teacher Quality -                      25,086.00          25,086.00        -                       


01 4201 Title III Immigrant Ed -                      -                     -                   -                       


01 4203 Title III LIM Eng Proficienc -                      47,220.00          47,220.00        -                       


01 5640 Medi_Cal Billing 31,873.00           17,000.00          22,311.00        26,562.00            


01 6230 California Clean Energy 101,637.00         -                     12,000.00        89,637.00            


01 6264 Educator Effectiveness -                      187,481.00        187,481.00      -                       


01 6300 Lottery-Instructional Mat 83,178.00           83,351.00          93,314.00        73,215.00            


01 6500 Special Education -                      1,781,329.00     1,781,329.00   -                       


01 6512 Mental Health 129,740.00         115,395.00        118,436.00      126,699.00          


01 7690 STRS On-Behalf 507,222.00        507,222.00      


01 8150 Routine Repair & Maintenance 361,929.00         426,901.00        417,628.00      371,202.00          


01 9010 Other Local 5,175.00             1,050.00            5,050.00          1,175.00              


01 9011 Other Jeff Donations 34,325.00           30,698.00          65,023.00        -                       


01 9012 Other Mont Donations 28,541.00           2,308.00            30,849.00        -                       


01 9013 Other Hawk Donations 26,454.00           22,622.00          49,076.00        -                       


01 9014 Other Traina Donations 40,103.00           37,048.00          77,151.00        -                       


01 9017 Jefferson District Donation 150.00                -                     150.00             -                       


01 9020 Kindergarten Readiness -                      -                   -                       


01 9021 Other Jeff Book Fair 1.00                    -                     1.00                 -                       


01 9023 Other Hawk Book Fair 855.00                5,726.00            58,115.00        (51,534.00)           


01 9024 Other Traina Book Fair 1,797.00             -                     1,797.00          -                       


 Sub-total Restricted Resources 845,758.00         3,895,247.00     4,104,049.00   636,956.00          


01 TOTAL GENERAL FUND 8,395,748.00      21,489,993.00   21,998,897.00 7,886,844.00       


OTHER FUNDS


13 - CAFETERIA FUND
13 5310 Child Nutrition Program 228,595.00         721,300.00        716,763.00      233,132.00          


15 - PUPIL TRANSORTATION
15 9910 Pupil Transportation 255,268.00         20,750.00          -                   276,018.00          


Jefferson Elementary School District
2015-16


Ending Balances by Resource
                                                               As Of December 31, 2015







  


OTHER FUNDS (CONTINUED) Estimated
 Beginning Bal Estimated Estimated Ending Bal


Fund Resource # Resource Name 7/1/2015 Revenue Expenditures 6/30/2016


21 - BUILDING FUND
21 7711 Facilities Project 1 8,008,004.00      7,902,171.00   105,833.00          
21 7712 Facilities Project 2 3,528,537.00      3,275,556.00   252,981.00          
21 9910 Restricted Unallocated 391,476.00         15,000.00          328,053.00      78,423.00            


25 - CAPITAL FACILITIES FUND (Dev Fees)
25 9040 Ellis Project 277,050.00         326.00               271,600.00      5,776.00              
25 9910 Developer Fees  757,005.00         23,500.00          204,100.00      576,405.00          


35 - COUNTY SCHOOL FACILITIES
35 7751 Facilities Project - Hawkins 5,608.00             20.00                 -                   5,628.00              


51 - DEBT SERVICE FUND
51 9061 Debt Service Fund 153,098.00         415,400.00        389,250.00      179,248.00          
51 9062 Debt Service Fund 169,634.00         139,900.00        63,700.00        245,834.00          
51 9063 Debt Service Fund 72,336.00           102,750.00        25,000.00        150,086.00          


67 - SELF INSURANCE FUND
67 9910 Self Insurance 49,946.00           2,500.00            -                   52,446.00            


71 - RETIREE BENEFIT FUND
71 9910 Retiree Benefit 237,896.00         79,000.00          71,000.00        245,896.00          


78 - COM FACILITES MELLO ROOS
78 9910 Comm Facilities 58,307.00           200.00               -                   58,507.00            


Components of Ending Fund Balance - General Fund Unrestricted:


Ending Balance - Fund 01 Unrestricted 0000 + Lottery Resource 1100 7,052,767.00   


Reserves/Designations:  
  Total Expenditures                                    21,426,897.00    


NONSPENDABLE
  Revolving Cash 5,000.00            


ASSIGNED


  Mandated Costs Claims 1,729,702.00       (1)
  Unrestricted Lottery Ending Balance 1,143,977.00       (2)
  Supplemental and Concentration Funding 223,911.00        


3,097,590.00     


UNASSIGNED/UNAPPROPRIATED


  Board Designated Reserve 500,000.00         


  3% Economic Uncertainties Reserve 642,807.00        
1,142,807.00     


Total Reserves/Designations 4,245,397.00   
Unrestricted/Undesignated - Unrestricted 0000 2,807,370.00   


Jefferson Elementary School District
2015-16


Ending Balances by Resource
                                                               As Of December 31, 2015
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INFORMATION SHEET 1/19/16 TRUSTEES MEETING 


          ATTACHMENT 4.4 


TO:     Jim Bridges, Superintendent 


FOR:    Board of Trustees 


FROM:   Mindy Maxedon, CBO 


ISSUE:    RGM Associates Jefferson Change Order #’s 110-113  


 
Change orders are reviewed weekly and if accepted by the district, are signed by Jim.  Once the projects 
are complete, RGM will prepare a summary of all change orders and show the net effect.  
 
Jefferson Change Orders: 
 
COR #110: 
To paint the interior of the doors and the trim in Building D. This change results in a charge of $2,970.00. 
 
COR #111: 
To furnish and install (7) additional cane bolts onto latching gate leaves in order for them to be secured 
into the open position. This change results in a charge of $626.00. 
 
COR #112: 
To provide new concrete slab at Increment 2 expansion tank in lieu of asphalt per Instruction Bulletin 
#26. This change results in a charge of $3,686.00. 
 
COR #113: 
To furnish and install (30) additional wheel stops at south parking lot.  This change results in a charge of 
$1,504.00. 
 
The net charge from the Jefferson change order #’s listed above is $8,786.00.   
 
Please note that all change orders are affecting our contingency.  No additional budget is required for 
these changes. Including the items above, the total net charge for all Jefferson change orders is 
+$470,440.00. 
 
Traina Gymnasium Change Orders: 
 
There were no change orders for the Traina Gymnasium in December.  
 
Please note that all change orders are affecting our contingency.  No additional budget is required for 
this change. Including the items above, the total net charge for all Traina change orders is +$70,978.00. 
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While we believe this Summary of Insurance fairly represents the terms, conditions and exclusions found in your insurance policies, in the event of any 
differences between the policies themselves and this summary, the policy provision will direct any resolution.  This summary is not intended to replace or 


supersede any of your insurance contracts. 


	
  


TERMS OF AGREEMENT 
PUBLIC SCHOOL DISTRICTS  


 
Field Experience Participant / Student Teaching  


 
CalStateTEACH and the                               Jefferson                                        School District 


About CalStateTEACH: CalStateTEACH is a multiple subject credential program of the California State 
University. Its goal is to prepare creative, collaborative and reflective teachers for California’s future. It 
offers an Intern as well as a Student Teaching option and is managed through Regional Centers located 
on the following CSU campuses: Fresno, Fullerton, Los Angeles and Monterey Bay. 


  
Purpose of the Agreement: 
To engage the         Jefferson          School District and CalStateTEACH in a partnership to provide support for the 
preparation of CalStateTEACH candidates in the District. This partnership will be concentrated in the activities of 
three individuals: the CalStateTEACH Field Experience Participant / Student Teacher, the faculty representative 
of the CSU, hereinafter referred to as the assigned Faculty, and a mentor teacher from the School, hereinafter 
referred to as the Cooperating Teacher or Master Teacher. CalStateTEACH does not demand or require any 
exclusive arrangement with the District. The District is obligated only to provide appropriate support for the 
CalStateTEACH credential candidate and staff to reach the common goal of placing fully credentialed teachers in 
California classrooms. 
 
Overview of this Agreement: 
CalStateTEACH agrees to provide multiple subjects coursework, student professional liability insurance, and 
university supervision for each participating candidate, and the District agrees to provide them with a faculty 
mentor and appropriate support. 
 
CalStateTEACH agrees to do the following: 


1. Give highest priority in admissions to qualified applicants whom the District may ultimately wish to offer 
position(s) as a Multiple Subjects teacher(s). 


2. Provide candidates with student professional liability insurance through the CSU Student Professional 
Liability Insurance Program which shall cover general liability, professional liability, and educator’s errors & 
omissions liability. 


3. Ensure that candidates hold a current Certificate of Clearance and appropriate medical clearance. 
4. Cooperate to the fullest extent possible to assist the School and District to reach its goals of providing 


quality educational experiences for its students by conducting all activities with respect to preparing 
candidates in an unobtrusive, efficient, and supportive manner.  


5. Provide a subject-matter competence evaluation of the applicant’s transcripts, an on-line diagnostic to 
determine candidates' subject matter preparation or candidates’ readiness to pass CSET. 


6. Provide assistance to all candidates who are not yet subject matter qualified to reach subject matter 
competence. 


7. Provide each candidate with a high quality program of study which integrates program assignments with 
the candidate’s classroom teaching. 


8. Establish a Central Advisory Board for the CalStateTEACH program and encourage the District to 
participate on the Board. 


 
CalStateTEACH Public School District Terms of Agreement for Field Experience / Student Teaching 8/14 


 







While we believe this Summary of Insurance fairly represents the terms, conditions and exclusions found in your insurance policies, in the event of any 
differences between the policies themselves and this summary, the policy provision will direct any resolution.  This summary is not intended to replace or 


supersede any of your insurance contracts. 


	
  


9. Provide each candidate with an assigned Faculty member who will make regular visits to the classroom, 
evaluate lessons and give specific feedback, confer with the principal and staff as needed, and act as 
program advisor. 


10. Provide orientation materials and training to both the school cooperating or master teacher and the 
principal. 


11. Communicate regularly with the principal and the school cooperating or master teacher, as well as provide 
the opportunity for them to give feedback on any aspect of the program and staff. 


12. Provide an on-going, faculty-facilitated online forum for all candidates in the group, with regular 
opportunities for discussion, problem solving, peer interaction and access to the assigned Faculty 
member. 


13. Assist District candidates in processes related to enrollment, financial aid, and ultimately a preliminary 
credential application. 


 
The School and District agree to do the following: 


1. Nominate a fully credentialed teacher with at least 3 years teaching experience and authorization to work 
with English learners to serve as a cooperating or master teacher for each participating candidate. This 
should be a current elementary teacher in the School. 


2. Ensure that cooperating or master teachers have sufficient opportunity to observe, coach and guide the 
candidate. 


3. Upon the request of the assigned Faculty, assure the participation of the school principal in specific 
CalStateTEACH candidate progress reviews or evaluations. 


4. Provide additional resources (such as staff development, exemplary classroom observations, additional 
mentoring) as needed to promote the success of candidates in difficult assignments. 


5. Ensure that each candidate has access to technological resources available at the school site. 
 
Assurances: 


The               Jefferson                  School District shall defend, indemnify, and hold the Board of Trustees of the 
California State University, its officers, employees, and agents harmless from and against any and all liability, 
loss, expense (including reasonable attorneys’ fees), or claims for injury or damages arising out of the 
performance of this Agreement but only in proportion to and to the extent such liability, loss, expense, 
attorneys’ fees, or claims for injury or damages are caused by or result from the negligent or intentional acts or 
omissions of the School District, its officers, employees or agents. 


The Board of Trustees of the California State University shall defend, indemnify, and hold the School District, 
its officers, employees, and agents harmless from and against any and all liability, loss, expense (including 
reasonable attorneys’ fees), or claims for injury or damages arising out of the performance of this Agreement 
but only in proportion to and to the extent such liability, loss, expense, attorneys’ fees, or claims for injury or 
damages are caused by or result from the negligent or intentional acts or omissions of CSU, its officers, 
employees or agents. 


 
                                                                                                                                                
 Signature of School Principal, District Superintendent,  Date Signed 
 or Authorized Representative 
 
                                                                                                                                                          
 Signature of the CalStateTEACH Regional Director  Date Signed 
 
 
CalStateTEACH Public School District Terms of Agreement for Field Experience / Student Teaching  8/14  
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Student Professional Liability Insurance 
Program (SPLIP) 


COVERAGE SUMMARY 
 
 


INSURER: 
Lloyd’s of London 


 
 


POLICY TERM: 
July 1, 2015 to 
July 1, 2016 


 
 


POLICY NO: 
B0621PCSUR000415 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


QUESTIONS: 
 


Robert Leong 
(415) 403-1441 


rleong@alliant.com 
 


Van Rin 
(415) 403-1408 
vrin@alliant.com 


 
Hsan Htein 


(415) 403-1452 
hhtein@alliant.com 


 
INSUREDS: 


1. California State University (CSU) 
2. All campuses of the CSU 
3. Employees, Faculty, Staff of the CSU 
4. CSU Students enrolled in Nursing, Allied Health, Social Work, or Education credential 


programs of the CSU 
 


* Enrolled Students mean students who are enrolled and in good standing while completing 
an internship and registered/enrolled in a course that requires the internship experience, 
including academic breaks during the policy period. Enrolled Students also include 
students who have not received a letter grade in a course (e.g., assigned an 
“Incomplete”), but remain registered for that course until the Incomplete objectives are 
met, but for no more than one (1) year from the granting of the Incomplete. 


 


ADDITIONAL INSUREDS: 
Any affiliate institution to whom the Named Insured is obligated by written agreement to 
provide such coverage as is afforded by this policy. 


 


COVERAGES: 
1. General Liability 
2. Professional Liability 
3. Educator’s Errors & Omissions Liability 


 


COVERAGE DESCRIPTION: 
Covers General Liability and Professional Liability of CSU students enrolled in a Health 
Profession practicum, Social Welfare program, Social Work program, or Education 
Credential program of the CSU who are required by a host institution to obtain general 
liability and/or professional liability insurance for participation in the institution’s affiliation 
program. 


 


COVERAGE TERRITORY: 
Worldwide, suit must be brought to USA 


 


LIMITS: 
$2,000,000   Each Loss 
$4,000,000   Aggregate for all Covered Parties, and not per student 


 


MEMBER’S DEDUCTIBLE: 
$0   Per Claim 


 


PREMIUM RATE: 
$20.00 per student in Nursing, Allied Health, Social Work, or Education 
This flat rate is non-refundable, and is not subject to a prorate premium return if student 
is enrolled for less than one year. 







While we believe this Summary of Insurance fairly represents the terms, conditions and exclusions found in your insurance policies, in the event of any 
differences between the policies themselves and this summary, the policy provision will direct any resolution.  This summary is not intended to replace or 


supersede any of your insurance contracts. 


	
  


 


 


Student Professional Liability Insurance 
Program (SPLIP) 


COVERAGE SUMMARY 


 
 


COVERAGE EXTENSION: 
1. Legal Representation: defense cost included for covered claims. 
2. Personal Injury Liability: protects up to the Coverage Limits against covered claims 


arising from charges of privacy violation, libel, slander, assault & battery, and other 
alleged personal injuries. 


3. School Grievance/ Academic Disciplinary Hearings: reimburses for expenses 
incurred for defense of a school grievance or academic disciplinary hearing or proceeding; 
$5,000 per proceeding; $100,000 aggregate. 


4. Damage to Property of Others: for damage caused accidentally by a Covered Party to 
the property of others at your location; $5,000 per incident; $100,000 aggregate. 


5. Assault Coverage: covers your medical expenses or reimburses you for damage to your 
property if you are assaulted at your location; $5,000 per incident; $100,000 aggregate. 


6. Medical Payments: reimbursement of medical expenses to others injured on your 
location; $5,000 per incident; $100,000 aggregate. 


7. First Aid Expenses: for expenses you incur in rendering first aid to others: $5,000 per 
defendant; $100,000 aggregate. 


8. Defendant Expense Benefit: reimburses you for lost wages and other expenses 
incurred when you attend a required trial, hearing or proceeding as a defendant in a 
covered claim: $5,000 per defendant; $100,000 aggregate. 


 


NO EXCLUSION FOR: 
1. Sexual Harassment 
2. Abuse or Molestation 
3. Corporal Punishment 


 


COMMENTS / CONDITIONS: 
1. This is a “claims- made” policy. Coverage is only provided for claims which are both: (1) 


first made against the Insured during the Policy Period; and (2) reported to the Carrier as 
soon as practicable, but not later than 3 years after the Policy Period. Coverage is only 
provided for claims arising from Professional Services which are rendered or Incidents 
which occurred during the Policy Period. 


2. Students enrolled in Nursing, Allied Health, Social Work, or Education credential programs 
of the CSU who also perform community service or volunteer work for academic credit are 
covered by this Student Professional Liability Insurance Program (SPLIP) at no additional 
premium. 


3. Other CSU students performing community service or volunteer work for academic credit 
and students enrolled in radio, television or film academic programs of the CSU are 
separately covered by the Student Academic Field Experience for Credit Liability Insurance 
Program (SAFECLIP). Please refer to SAFECLIP summary for details. 







While we believe this Summary of Insurance fairly represents the terms, conditions and exclusions found in your insurance policies, in the event of any 
differences between the policies themselves and this summary, the policy provision will direct any resolution.  This summary is not intended to replace or 


supersede any of your insurance contracts. 


	
  


 


 


Student Professional Liability Insurance 
Program (SPLIP) 


COVERAGE SUMMARY 


 
 


NURSING PROFESSIONS: 
Case Manager Nurse Practitioner: 
Geriatric Nursing Assistant Geriatric/Adult/Family Planning-GYN 
Nurses Aide - Facility Setting OB-GYN/Acute Critical Care OB-GYN 
Nurses Aide - In-home Setting Pediatric/Neonatal/Family Practice/Acute Care 
Nursing Assistant - Facility Setting Psychiatric 
Nursing Assistant - In-home Setting 
Home Health Aide 
LPN/LVN 
Nurse - Anesthetists 
Nurse - Midwives 
Registered Nurse 


 


ALLIED HEALTH PROFESSIONS: 
Art Therapist Electrologist 
Athletic Trainer EMT- Paramedic 
Audiologist EMT- Basic/Intermediate 
Blood Bank Technician EMT- Volunteer 
Bio-Medical Technician Enterostomal Therapist 
Cardiographic Technician Exercise Physiologist 
Cardiology Technician Health Educator 
Case Manager Histologic Technician Certified 
Laboratory Technician Hospital Pharmacy Technician 
Certified Medical Assistant Kinesiologist/Kinesiotherapist 
Certified Occupational Therapy Assistant Laboratory Aide 
Chiropractic Assistant Massage Therapist 
Circulation Technician Medical Assistant 
Clinical Laboratory Technician Medical Laboratory Technician 
Community Health Assistant Medical Records Administrator 
Community Health Technician Medical Records Technician 
Corrective Therapist Medical Technician 
Dance Therapist Medical Technician Assistant 
Dental Hygienist Mental Retardation Worker 
Diagnostic Medical Sonographer Music Therapist 
Dialysis Technician Nuclear Medical Technician 
Dietitian Nutritionist 
EEG (Electroencephalogram) Technician Occupational Therapist 
EKG (Electrocardiogram) Technician Occupational Therapist Assistant 
Optometry Assistant/Technician Rehabilitation Assistant 
Orthopedic Assistant Rehabilitation Therapist 
Pedorthist Respiratory Care Practitioner 
Perfusionist Respiratory Care Provider 
Personal Trainer Respiratory Therapist 
Pharmacist Respiratory Therapist Technician 
Pharmacist Technician Speech Hearing Therapist 
Physical Therapist Speech Language Pathologist 
Physical Therapist Assistant Sports Medicine Instructor 
Physician Assistant Podiatric Assistant Sports Medicine Therapist 
Psychologist Surgical Technician 
Radiation Therapist Vascular Technologists 
Radiological Technician X-Ray Machine Operator 
Recreation Therapist 







While we believe this Summary of Insurance fairly represents the terms, conditions and exclusions found in your insurance policies, in the event of any 
differences between the policies themselves and this summary, the policy provision will direct any resolution.  This summary is not intended to replace or 


supersede any of your insurance contracts. 


	
  


 


 


Student Professional Liability Insurance 
Program (SPLIP) 


COVERAGE SUMMARY 


 
 


SOCIAL WORK / SOCIAL WELFARE PROFESSIONS: 
Alcohol/Drug Counselor Licensed Professional Counselor 
Bodywork Counselor Life Coach Counselor 
Career Counselor Marriage/Family Counselor 
Case Manager Mental Health Counselor 
Clinical Counselor Pastoral Counselor 
Counselor Educator Psychological Counselor 
Forensic Counselor Rehabilitation Counselor 
Genetic Counselor Social Worker  
Licensed Professional Clinical Counselor 


 


EDUCATION / TEACHING PROFESSIONS: 
School Administration: Educational Instruction: 
Admittance Career Guidance 
Desegregation Guidance Counseling 
Enrollment School Counselor 
Expulsion Student Consumerism 
Extracurricular Activities Teaching Assistants  
Integration 


 
 
 


 


 


HOW TO REPORT A CLAIM: 
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TO: Board of Trustees        Item: 5.2 


FR: Celli Coeville and Grace Merritt 


RE: School Parent Group Reports 


 


District parent group presidents will report to the Board of Trustees.  The parent group presidents are: 


 


Monticello/Jefferson representative- Tina Bender 


Hawkins representative- Marcell Johnson 


Traina representative-Susana Manjarrez  


 


 


 


 
 








INFORMATION SHEET 1/19/16 TRUSTEES’ MEETING 


ATTACHMENT 5.3 


To:    Board of Trustees   


From:    Mindy Maxedon, Nancie Castro, and Sarah Steen 


Re:    Educator Effectiveness (EE) Plan 


 


Educator Effectiveness Funding Overview 


The Educator Effectiveness funding is available to county offices of education, school districts, charter 
schools (both direct and locally funded), and state special schools that reported full‐time equivalent 
(FTE) certificated staff in the California Longitudinal Pupil Achievement Data System (CALPADS) for the 
2014–15 fiscal year (FY). The Educator Effectiveness funds are specifically to be used for professional 
development, coaching, and support services, as outlined in Section 58 of Assembly Bill (AB) 104, 
Chapter 13, statutes of 2015 and amended by Section 8 of Senate Bill (SB) 103, Chapter 324, statutes of 
2015. 


The California Department of Education (CDE) will apportion funds to eligible LEAs in two installments. 
The first apportionment reflecting approximately 80 percent of each LEA’s entitlement will be released 
in December 2015. Remaining funds will be released in March 2016. The 2015–16 calculated funding 
rate is approximately $1,466 per FTE. LEAs have three years to spend the funds. The JSD entitlement 
amount for EE Implementation is $187,481. 


Educator Effectiveness funds may be used to support the professional development of certificated 


teachers, administrators, and paraprofessional educators. Funds can be expended for any of the 


following purposes: (http://www.cde.ca.gov/fg/aa/ca/educatoreffectfaq.asp) 


1. Beginning teacher and administrator support and mentoring, including, but not limited to, 
programs that support new teacher and administrator ability to teach or lead effectively and 
to meet induction requirements adopted by the Commission on Teacher Credentialing and 
pursuant to Section 44259 of the Education Code. 


2. Professional development, coaching, and support services for teachers who have been 
identified as needing improvement or additional support by local educational agencies. 


3. Professional development for teachers and administrators that is aligned to the state 
content standards adopted pursuant to Sections 51226, 60605, 60605.1, 60605.2, 60605.3, 
60605.08, 60605.11, 60605.85, as that section read on June 30, 2014, and 60811.3, as that 
section read on June 30, 2013, of the Education Code. 


4. To promote educator quality and effectiveness, including, but not limited to, training on 
mentoring and coaching certificated staff and training certificated staff to support effective 
teaching and learning. 
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Educator Effectiveness Funding Overview 


The Educator Effectiveness funding is available to county offices of education, school districts, charter schools 
(both direct and locally funded), and state special schools that reported full‐time equivalent (FTE) certificated 
staff in the California Longitudinal Pupil Achievement Data System (CALPADS) for the 2014–15 fiscal year (FY). 
The Educator Effectiveness funds are specifically to be used for professional development, coaching, and 
support services, as outlined in Section 58 of Assembly Bill (AB) 104, Chapter 13, statutes of 2015 and 
amended by Section 8 of Senate Bill (SB) 103, Chapter 324, statutes of 2015. 


The California Department of Education (CDE) will apportion funds to eligible LEAs in two installments. The 
first apportionment reflecting approximately 80 percent of each LEA’s entitlement will be released in 
December 2015. Remaining funds will be released in March 2016. The 2015–16 calculated funding rate is 
approximately $1,466 per FTE. LEAs have three years to spend the funds. 


Educator Effectiveness Spending Plan Compliance 


As a condition of receiving Educator Effectiveness funds, a school district, county office of education, charter 
school, or state special school is required to:  


1. Develop and adopt a plan delineating how the Educator Effectiveness funds will be spent. The plan 
must be explained in a public meeting of the governing board of the school district or county board 
of education, or governing body of the charter school, before its adoption in a subsequent public 
meeting. 


2. On or before July 1, 2018, report detailed expenditure information to the California Department of 
Education (CDE), including, but not limited to, specific purchases made and the number of teachers, 
administrators, or paraprofessional educators that received professional development. 


Educator Effectiveness funds may be used to support the professional development of certificated teachers, 
administrators, and paraprofessional educators. Funds can be expended for any of the following purposes:  


1. Beginning teacher and administrator support and mentoring, including, but not limited to, 
programs that support new teacher and administrator ability to teach or lead effectively and to 
meet induction requirements adopted by the Commission on Teacher Credentialing and pursuant 
to Section 44259 of the Education Code. 


2. Professional development, coaching, and support services for teachers who have been identified as 
needing improvement or additional support by local educational agencies. 


3. Professional development for teachers and administrators that is aligned to the state content 
standards adopted pursuant to Sections 51226, 60605, 60605.1, 60605.2, 60605.3, 60605.08, 
60605.11, 60605.85, as that section read on June 30, 2014, and 60811.3, as that section read on 
June 30, 2013, of the Education Code. 


4. To promote educator quality and effectiveness, including, but not limited to, training on mentoring 
and coaching certificated staff and training certificated staff to support effective teaching and 
learning. 


Funds may be expended anytime during the 2015–16, 2016–17, and 2017–18 fiscal years. A final expenditure 


report will be due at the end of the 2017–18 fiscal year. Any funds not expended by June 30, 2018 must be 


returned to the CDE. Although the distribution of funds was based only on certificated staff; in order to 
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promote educator quality and effectiveness, it is allowable to expend funds on training for administrators, 


teachers, or paraprofessional educators. (http://www.cde.ca.gov/fg/aa/ca/educatoreffectfaq.asp) 


Estimated Educator Effectiveness (EE) District Spending Plan 


The following plan has been explained in a public meeting of the governing board of the Jefferson School 
District and adopted in a subsequent meeting.  


District Governing Board EE Spending Plan – Public Meeting Date:  1/19/2016 


District Governing Board EE Spending Plan – Adoption Date: 2/9/2016 


Amount of Educator Effectiveness Implementation Funding ENTITLEMENT  $187, 481 


The Jefferson School District’s EE Spending Plan for the EE Implementation Funding for the following 3 


purposes, as follows:  


1. Beginning teacher and administrator support and mentoring, including, but not limited to, 
programs that support new teacher and administrator ability to teach or lead effectively and to 
meet induction requirements adopted by the Commission on Teacher Credentialing and pursuant to 
Section 44259 of the Education Code. 
 


Estimated PD 
Expenditure ($) 


Actual PD Expenditure 
2015‐16 ($) 


Actual PD Expenditure 
2016‐17 ($) 


Actual PD Expenditure 
2017‐18 ($) 


$58,500       


 Induction costs for new administrators, 2015‐2018 


 Induction costs for new teachers, 2015‐2018 


2. Professional development, coaching, and support services for teachers who have been identified 
as needing improvement or additional support by local educational agencies. 
 


Estimated PD 
Expenditure ($) 


Actual PD Expenditure 
2015‐16 ($) 


Actual PD Expenditure 
2016‐17 ($) 


Actual PD Expenditure 
2017‐18 ($) 


$0       


 


3. Professional development for teachers and administrators that is aligned to the state content 
standards adopted pursuant to Sections 51226, 60605, 60605.1, 60605.2, 60605.3, 60605.08, 
60605.11, 60605.85, as that section read on June 30, 2014, and 60811.3, as that section read on 
June 30, 2013, of the Education Code. 
 


Estimated PD 
Expenditure ($) 


Actual PD Expenditure 
2015‐16 ($) 


Actual PD Expenditure 
2016‐17 ($) 


Actual PD Expenditure 
2017‐18 ($) 


$53,981       


 ELA In‐Service Training for curriculum adoption, Fall 2017 


 Speaker for district – Work related to Profession Learning Communities, 2017‐2018 
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4. To promote educator quality and effectiveness, including, but not limited to, training on 
mentoring and coaching certificated staff and training certificated staff to support effective teaching 
and learning. 
 


Estimated PD 
Expenditure ($) 


Actual PD Expenditure 
2015‐16 ($) 


Actual PD Expenditure 
2016‐17 ($) 


Actual PD Expenditure 
2017‐18 ($) 


$75,000       


 Summer 2016 PLC Institute: July 13th – 15th, San Jose 


Total Estimated PD 
Expenditure ($) 


Total Actual PD 
Expenditure 2015‐16 ($) 


Total Actual PD 
Expenditure 2016‐17 ($) 


Total Actual PD 
Expenditure 2017‐18 ($) 


$187,481       


 


 


The district governing board of the Jefferson School District adopted the Jefferson District EE Spending Plan 


on February 9, 2016 (Tentative). 


 


 


                        


    President, Jefferson School District      Date 


 


 


                        


    Clerk, Jefferson School District      Date 


 


 


 


 


 


 





		INFORMATION SHEET EE Funding Plan

		Educator Effectiveness Funding Spending Plan






INFORMATION SHEET 1/19/16 TRUSTEES’ MEETING 


ATTACHMENT 5.4 


To:    Board of Trustees   


From:    Mindy Maxedon, Nancie Castro, and Sarah Steen 


Re:    2016 Summer PLC Institute 


 


With the new Educator Effectiveness (EE) Funding available to our district, we would like to send a 
Jefferson team to the PLC Institute in San Jose this July. The 3‐day institute will provide the Instructional 
Leadership team members time and training necessary to continue to build our district and school site 
PLCs, ultimately leading to increased student learning for all students.  


The Professional Learning Communities at Work™ process is increasingly recognized as the most 


powerful strategy for sustained, substantive school improvement. This institute will give our team the 


knowledge and tools to implement this powerful process throughout our school district. For three days, 


we will have the opportunity to network with some of the most insightful minds in education. The 


presenters, all educators who have successfully led schools through the PLC process, are accessible to 


our team throughout the event. The program includes time for questions during the breakout sessions, 


a panel of experts to address questions from the audience, and time for our team to reflect and seek the 


advice of the presenters. At the end of team time, we will focus on next action steps, with presenters on 


hand to guide us. 


Since this is our first year implementing PLCs, this will be an excellent way to build the momentum to 


continue to deepen the hard work of our staff. The institute is the perfect opportunity to revisit our 


mission, introduce new team members to the process, and get answers to new questions. As we delve 


deep into the three big ideas of a PLC—focus on learning, build a collaborative culture, and results 


orientation—we will gain specific, practical, and inspiring strategies for transforming our school district 


into a place where all students learn at high levels. 


http://www.solution‐tree.com/events/plc‐at‐work‐institute‐san‐jose.html 


 


Recommended Action   Approve the request to use Educator Effectiveness (EE) Funds to send a district 


team to the Summer PLC Institute as presented. 







Estimated Expenditures for the Summer 2016 PLC Institute 


Using Educator Effectiveness (EE) Funding, the following list estimates expenditures related to the 


Summer 2016 PLC Institute.  


  Registration Fees    $23,960 


  Hotel        $25,200 


  Travel, Parking, Meals    $10,000 


  Teacher Compensation   $15,000 


  Total Estimated Expenses  $75,000 


We plan on taking approximately 40 people to the 3‐day PLC Summer Institute, so this equates to 


$1,875 per person.  The team will include district level administrators, site level administrators, and 


grade level representatives from all school sites.  
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Thank you for considering the Wild Palms Hotel – a Joie de Vivre Hotel – for the Jefferson School District group in July 
2016. This Contract between Jefferson School District (“Group, or “you”) and the Wild Palms Hotel (“Owner”), d/b/a   
Wild Palms Hotel (the “Hotel”, “we”, “us” or “our”), is intended to describe the arrangements for your upcoming group.  
Please review, sign and return this Contract by Friday, January 22, 2016 in order to confirm and accept these 
arrangements on a definite basis. 
 
Contract Issue Date:             January 14, 2016 
Group Contact:       Nancie Castro     
Group Phone:          209 836 8388 
Group Email:      ncastro@sjcoe.net 
 
Group Legal Name:     Jefferson School District    
Group Address:       Jefferson School District, 1219 Whispering Wind Drive 


 Tracy, CA 95377 
 
GUEST ROOM ACCOMMODATIONS 
 
ROOM NIGHT COMMITMENT: 
 
Arrival Date:        Tuesday, July 12, 2016 
Departure Date:      Friday, July 15, 2016 
Cut-off Date:     Midnight on the day of June 13, 2016 
   
Once you have signed this Contract, we will remove from our inventory and consider sold to your Group, all of the 
following guest room accommodations: 
 


(WLD) Wild Palms Hotel Sunnyvale 


    Deluxe King/Queen Total Rooms 


Tuesday 07-12-16 40 $199 40 


Wednesday 07-13-16 40 $199 40 


Thursday 07-14-16 40 $179 40 


 
Check-In Time is 3:00 p.m. and Check-Out Time is 12:00 p.m.   We will do everything possible to try to accommodate all 
early arrivals but cannot guarantee that the rooms will be ready until 3:00 p.m.  We reserve the right to substitute 
comparable or better room types where a particular room type is unavailable.  Late check-out may be arranged on a 
space-available basis at an additional charge.   
 
GROUP RATES: 
 
Room rates are subject to applicable city and hotel taxes currently at 10.5% per night and CA Tourism Assessment tax of 
.195%.  These taxes can change without notice. These group rates will be offered three days before and three days after 
the dates indicated above, subject to availability of rooms at the time the reservation is made.  (Triple and Quadruple 
occupancy are charged at an extra $25 and $50 per room per night more respectively).   
 
Room rates are commissionable at 8%; are payable solely to Lexyl Travel Technologies, Hotel Planner; and are quoted 
exclusive of applicable state and local taxes, fees and assessments. Lexyl Travel Technologies, Hotel Planner agrees to take 
full responsibility for determining whether full disclosure of commissions is required and for making such disclosures.  
Lexyl Travel Technologies, Hotel Planner agrees that it will indemnify Hotel for all costs and liabilities incurred by Hotel 
with respect to such disclosures.  Notwithstanding the above, absent any written agreement between Lexyl Travel 
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Technologies, Hotel Planner to the contrary or any requirement, in Hotel’s opinion, to disclose, Hotel will not be under 
any obligation to keep the fact and amount of the commission confidential and Hotel will not be liable for any disclosure 
of such fact and/or amount.   
 
CUTOFF DATE / RESERVATION PROCEDURES: 
 
The Cut-off Date is:  Midnight on the day of June 13, 2016.   
 
Any reservations requests made after the Cut-off Date will be accepted subject to room and rate availability.  You agree 
that after the Cut-off Date, we may offer any non-guaranteed rooms to other customers in order to reduce our losses and 
to reduce your obligations under this contract.   
 
Master Rooming List:   If you are supplying us with a master rooming list, you must include each attendee’s full name, 
arrival and departure dates, along with any special requests.   We must receive the master rooming list by the Cut-off 
Date.   All reservations need to be guaranteed to either a master account or a credit card.  
 
RESERVATION CHANGES AND CANCELLATIONS: 
  
Any changes made to group individual reservations or master rooming lists must be made through the reservations or 
sales department and submitted in writing 72 hours prior to arrival.   We will do our best to accommodate change 
requests based on availability at the time the request is made, but cannot guarantee that requests will be accommodated.   
 
Cancellation of individual reservations by 72 hours in advance will be refunded to the individual (less a housing bureau 
transaction fee, if applicable). However, the Group will remain bound by the attrition and cancellation policies in this 
Contract.  
 
Additional room reductions include, but are not limited to, cancellations and changes in arrival or departure dates. All no-
shows will be billed even if the guest arrives at a later date.   Once a group has been checked-in, it shall be financially 
responsible for paying the contract rate for all room nights contracted for, even if the group, or part of the group, checks 
out early. 
 
BILLING AND PAYMENT 
 
BILLING ARRANGEMENTS:   


Master Account:   A Master Account can be set up for all room charges and taxes.  Any charges incurred by individual 
attendees that are not billed to the Master Account must be paid by the individual attendee upon departure.   
 
ROOM BLOCK DEPOSIT: 
 
No deposit required, only a completed Credit Card Authorization Form to be sent back with this signed contract as master 
guarantee of the entire room block.  
 
CREDIT CARD PAYMENT:   
 
The Hotel requires that a Credit Card Authorization Form be completed and returned with the signed contract. The group 
master account (should one be setup) will be authorized to the credit card 3 business days prior to arrival, and charged 
after the group departs and the client has reviewed and approved the final invoices.  By completing the attached Credit 
Card Authorization Form, the Group is authorizing the Hotel to charge the credit card for any balance left on the Group 
Master Account and for any attrition payments due after departure.  
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ATTRITION: 
 
Hotel is relying on Group’s use of the Room Night Commitment.  Group agrees that a loss will be incurred by Hotel if 
Group’s actual usage is less than 80% of the Room Night Commitment each night.  If Group’s actual usage is less than 80% 
of the Room Night Commitment on each night, Group agrees to pay, as liquidated damages and not as a penalty, the 
difference between 80% of the Room Night Commitment and Group’s actual usage each day, multiplied by the average 
group room rate, plus applicable taxes.   
 
Room Rates are quoted based on the pattern of actual picked up rooms as described by the client.  Attrition charges are 
based on actual picked up rooms each night as a percentage of rooms contracted each night of the contracted period, vs. 
cumulatively over the course of the contracted period.   
 
CANCELLATION: 


Upon full execution of this Contract, we remove the Group’s requested room nights from the Hotel’s room inventory and 
we consider the rooms and space sold.  We then make financial commitments based on the revenues we expect to 
achieve from your full performance of the Contract.  Cancellation of the entire group will result in substantial loss of 
profits, which both parties agree are difficult to calculate.  Accordingly, in the event the Group cancels this Contract, the 
Group shall pay a cancellation fee according to the following schedule, which the parties intend as liquidated damages 
and not as a penalty: 


Cancellation Date      % of Anticipated Revenue 


Within 30 days of Arrival Date     80% of group room block revenue 
31-90 days prior to Arrival Date    65% of group room block revenue 
91-180 days prior to Arrival Date   50% of group room block revenue 
More than 180 days prior to Arrival Date   35% of group room block revenue 


 
Should cancellation take place, it is provided that the Hotel must make a reasonable effort to resell the rooms for equal to 
or greater revenue, in which case, any penalties paid by the Group would be credited to a future program. Cancellation 
penalties will be assessed once the Group has deducted the allotted attrition. Cancellation penalties are non-
transferrable, non-refundable. Cancellation penalties are subject to current applicable taxes. 
 
EVENING & SMOKING POLICY: 
 
Because most of our guests stay with us for a good night’s sleep and it’s their “home away from home”, we strictly 
enforce an Evening Policy: 
 


 We do not allow more than four people in our guestrooms and 5 people in our suites 


 Outdoor pool, spa & public spaces are open from 6am-10:30pm 
 
If these guidelines are not followed or any complaints are received because of excessive noise, occupants of the rooms or 
suites will be asked to leave. The group master account will be charged for the night stay and in addition a security 
deposit of $150.00.  
 
Wild Palms Hotel is a non-smoking property. Smoking in a guest room will result in a minimum charge of $150.00, and 
smoking in our meeting space will result in a minimum charge of $400.00. 
 
GENERAL CONDITIONS 
 
ACCESSIBILITY:   
Our advisors have informed us that our facilities are reasonably accessible to persons with disabilities; however, due to 
limited availability we cannot guarantee the availability of disabled accessible guest rooms without prior identification.  
The Hotel shall provide, to the extent required by law, such auxiliary aids and/or services as may be reasonably requested 
by you, provided that you give us reasonable advance written notice to the Hotel of such needs.  The Group shall be 
responsible for the cost of any auxiliary aids and services (including engagement of and payment to specialized service 
providers, such as sign language interpreters), other than those types and quantities typically maintained by the Hotel, 
and such cost shall be added to the Master Bill. 
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NOTICES:   
Any notice required or permitted by the terms of this contract must be in writing.  Notice may be sent by certified or 
registered mail, return receipt requested, or by a fax followed by delivery by a recognized overnight courier service with 
provision for a receipt.  Notices shall be deemed effective as of the date received as shown on the mailing receipt. 
 
MERCHANDISE OR ARTICLES:   
The Hotel shall not be responsible for damage or loss of any merchandise or articles brought into the Hotel or for any 
items left unattended. 
 
VENUE; CHOICE OF LAW:   
The parties agree that any action arising out of this agreement shall be filed and heard in state court located in San 
Francisco, California.  The parties also agree that this agreement shall be governed by and construed in accordance with 
the laws of the State of California applicable to contracts made and wholly performed within California by persons 
domiciled in California. 
 
NO CHANGES: 
The foregoing constitutes all the agreed upon terms of this Contract.  In order for any changes to this Contract to be 
effective, such changes to this Contract must either be written on this Contract and initialed and dated by both parties, or 
set out in a separate Amendment that is dated signed by both parties.  Amendments described in the body of e-mails 
between the parties will not be effective to amend this Contract. 
 
ATTORNEY FEES:   
If any suit or action arising out of or related to this Agreement is brought by any party, the prevailing party or parties shall 
be entitled to recover the costs and fees (including without limitation reasonable attorneys' fees, the fees and costs of 
experts and consultants, copying, courier and telecommunication costs, and deposition costs and all other costs of 
discovery) incurred by such party or parties in such suit or action, including without limitation any post-trial or appellate 
proceeding, or in the collection or enforcement of any judgment or award entered or made in such suit or action. 
 
INDEMNIFICATION: 
To the extent permitted by law, Group shall indemnify and hold us our parent companies, subsidiaries, affiliates, officers, 
directors, employees, agents and representatives forever harmless from, and against, any and all personal injury, property 
damage, loss, liability or claim of liability, expenses, fines and penalties including reasonable legal fees caused by any 
wrongful or negligent act, error or omission by the Group, its guests, invitees, agents, delegates or representatives, arising 
out of or in connection with your function, except those claims arising out of the sole negligence or willful misconduct of 
the Hotel. 
 
INSURANCE: 
Group will, at its own expense at all times during the term of this Contract provide and maintain in effect Commercial 
general liability insurance: covering all operations or activities, arising out of or connected with this agreement providing 
insurance for bodily injury, property damage, personal injury, advertising injury, contingent employer’s liability and 
contractual liability, as those terms are defined by Commercial General Liability insurance policies, with  limits of not less 
than $1,000,000  per occurrence. 
 
FORCE MAJEURE: 
If the Contract becomes impossible to perform by either party due to acts of God, war, government regulations, disaster, 
strikes, civil disorder, curtailment of transportation facilities (which prohibit 25% or more of the Group’s attendees from 
arriving at Hotel), or other emergencies making it illegal or impossible to provide the facilities or to hold the program, this 
Contract may be terminated for any one or more of such reasons by written notice from one party to the other provided that 
the reason for said termination is in effect in California or the immediate surrounding area and is in effect within 30 days 
prior to the arrival date. 
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SIGNATURES/ACCEPTANCE/EXPIRATION OF OFFER: 
The foregoing constitutes all the agreed upon terms of this contract.  Please sign and return this Contract by Friday, 
January 22, 2016 in order to accept these terms, otherwise the Hotel’s offer shall be automatically withdrawn without 
further action required by either party. The signatories to this contract hereby warrant they have the authority to enter 
into this agreement and hereby agree to the terms set forth therein. 
 
By their signatures below, the parties hereby agree to and accept all of the terms and conditions of this Contract. 
 
Jefferson School District  
 
ACCEPTED BY (PLEASE PRINT):        _____________________________________   
   
TITLE:       _____________________________________    
 
SIGNATURE:     _____________________________________    
  
DATE:       _____________________________________    
 
Wild Palms Hotel: 
 
ACCEPTED BY:     Jonathan Burgoyne 
 
TITLE:      Director of Sales 
  
SIGNATURE:      _____________________________________    
 
DATE:           _____________________________________    
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School


Jefferson Elementary School District
2015-2016 Active Students Report by Track and Teacher/Counselor


Pre-K K 1 2 3 4 5 6 7 8 9 10 11 12 Total


1/12/2016
1:19:34 PM


Track  Teacher/Counselor


32 32109 Fern110 Jefferson School


31 31147 Gleason


97 97177 Jennings


32 32221 McNeel


30 30287 Potts


3 3 4 10307 Scott


89 89321 Spikes


31 31475 Maslyar


59 59533 Fritts


41195 123 92 101Total Track :


41195 123 92 101Total Jefferson School:
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School


Jefferson Elementary School District
2015-2016 Active Students Report by Track and Teacher/Counselor


Pre-K K 1 2 3 4 5 6 7 8 9 10 11 12 Total


1/12/2016
1:19:34 PM


Track  Teacher/Counselor


20 20041 Dunnum120 Monticello Elementary Scho


23 23047 Castle


20 20053 Collinsworth


23 23071 Marchini


23 23081 Davidson


21 21085 Davis


22 22129 Freitas


26 26141 Blain


22 22165 Hillstead


22 22167 Hopson


20 20179 Johnson


23 23265 Boyd


23 23279 Petrucelli


26 26293 Robertson


20 20311 Silva


24 24313 Sims


24 24327 Vieira


28 28345 Henley


3 1 3 7470 Outland


41720 72 82 74 89 80Total Track :


41720 72 82 74 89 80Total Monticello Elementary School:
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School


Jefferson Elementary School District
2015-2016 Active Students Report by Track and Teacher/Counselor


Pre-K K 1 2 3 4 5 6 7 8 9 10 11 12 Total


1/12/2016
1:19:34 PM


Track  Teacher/Counselor


21 21 043 Cannon130 Tom Hawkins Elementary S


23 23049 Cavallaro


32 32067 Corbiser


13 13069 Corsaro


21 21091 Devlin


27 27121 Flores


29 29135 Frizzi


32 32149 Gray


23 23159 Green


23 23169 Hoverter


23 23183 Kinakin


23 23187 Lang


23 23189 Lange


19 19249 Murphy


26 26259 Oneto


22 22305 Scornaienchi


23 23315 Simson


27 27332 Holmes


33 33333 Andrews


32 32337 Wedel


1 4 10 15360 Rosette


22 22410 Ormonde


32 32465 Price


56413 64 64 69 70 84 106 94Total Track  :


56413 64 64 69 70 84 106 94Total Tom Hawkins Elementary School:
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School


Jefferson Elementary School District
2015-2016 Active Students Report by Track and Teacher/Counselor


Pre-K K 1 2 3 4 5 6 7 8 9 10 11 12 Total


1/12/2016
1:19:34 PM


Track  Teacher/Counselor


22 22031 Bowles140 Anthony Traina Elementary 


22 22037 Bunch


28 28087 Day


22 22099 Silva


18 18127 Frasier


22 22195 Lown


21 21199 Manantan


22 22217 McMahon


22 22247 Murman


32 32253 Nunes


21 21273 Penwell/Morri


21 21341 Kitchuck


32 32344 Walther


21 21347 Guinn


22 22351 Finton


21 21358 Lassell


22 22450 Teixeira


28 28464 Balsano


22 22465 Hansen


29 29502 Wilmshurst/Bogetti


32 32535 Rosich


50218 64 64 88 87 85 96Total Track :


50218 64 64 88 87 85 96Total Anthony Traina Elementary School:
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School


Jefferson Elementary School District
2015-2016 Active Students Report by Track and Teacher/Counselor


Pre-K K 1 2 3 4 5 6 7 8 9 10 11 12 Total


1/12/2016
1:19:34 PM


Track  Teacher/Counselor


92 92027 Beltran230 Tom Hawkins Elementary S


98 98370 Entizne


19092 98Total Track :


19092 98Total Tom Hawkins Elementary School 7th/8th:
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School


Jefferson Elementary School District
2015-2016 Active Students Report by Track and Teacher/Counselor


Pre-K K 1 2 3 4 5 6 7 8 9 10 11 12 Total


1/12/2016
1:19:34 PM


Track  Teacher/Counselor


28 28013 Amato240 Anthony Traina Elementary 


29 29095 Driskill


30 30337 Wright


28 28343 Perkins


4 3 2 9405 Frye


58 58410 Andrade


27 27502 Fine/Koogle


54 54503 Hicks


8 9 10 27541 Gray


29096 96 98Total Track :


29096 96 98Total Anthony Traina Elementary School 6th-8th:
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School


Jefferson Elementary School District
2015-2016 Active Students Report by Track and Teacher/Counselor


Pre-K K 1 2 3 4 5 6 7 8 9 10 11 12 Total


1/12/2016
1:19:34 PM


Track  Teacher/Counselor


2,374District Total: 51 200 210 231 246 249 297 313 280 297
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December 2015- 2369
January 2015- 2423





















INFORMATION SHEET 01/19/16 TRUSTEES’ MEETING 
 


 
                     ATTACHMENT:  7.2 
 
TO:    Jim Bridges  
 
FOR:  Board of Trustees 
 
FROM:  Mindy Maxedon 
 
ISSUE:  2014-2015 Audit 
 
In accordance with Assembly Bill 3627, Chapter 1002, as it pertains to Education Code Section 
41020.3, the Governing Board must review and accept the prior year’s Financial Audit at a public 
meeting, on or before January 31st.  The audit received from Cichella & Tokunaga, LLP is 
included for the Board’s review.  
 
There were no findings or questioned costs for the year ending June 30, 2015.  The audit report 
details our district’s financial position and confirms compliance with all Governmental 
Accounting Standards Board (GASB) required at this time.   
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INDEPENDENT AUDITORS' REPORT 
 
 
Governing Board 
Jefferson Elementary School District 
Tracy, California 
 
Report on the Financial Statements 
 
We have audited the accompanying financial statements of the governmental activities, each major fund, and the 
aggregate remaining fund information of the Jefferson Elementary School District (the District) as of and for the 
year ended June 30, 2015, and the related notes to the financial statements, which collectively comprise the 
District's basic financial statements as listed in the table of contents. 
 
Management's Responsibility for the Financial Statements 
 
Management is responsible for the preparation and fair presentation of these financial statements in accordance 
with accounting principles generally accepted in the United States of America; this includes the design, 
implementation, and maintenance of internal control relevant to the preparation and fair presentation of financial 
statements that are free from material misstatement, whether due to fraud or error. 
 
Auditor's Responsibility 
 
Our responsibility is to express opinions on these financial statements based on our audit.  We conducted our 
audit in accordance with auditing standards generally accepted in the United States of America and the standards 
applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of 
the United States; and Standards and Procedures for Audits of California K-12 Local Education Agencies  
2014-2015, issued by the California Education Audit Appeals Panel.  Those standards require that we plan and 
perform the audit to obtain reasonable assurance about whether the financial statements are free from material 
misstatement. 
 
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the 
financial statements.  The procedures selected depend on the auditor's judgment, including the assessment of the 
risks of material misstatement of the financial statements, whether due to fraud or error.  In making those risk 
assessments, the auditor considers internal control relevant to the District's preparation and fair presentation of the 
financial statements in order to design audit procedures that are appropriate in the circumstances, but not for the 
purpose of expressing an opinion on the effectiveness of the District's internal control.  Accordingly, we express 
no such opinion.  An audit also includes evaluating the appropriateness of accounting policies used and the 
reasonableness of significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. 







 


3 


We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 
opinions. 
 
Opinions 
 
In our opinion, the financial statements referred to above present fairly, in all material respects, the respective 
financial position of the governmental activities, each major fund, and the aggregate remaining fund information 
of the Jefferson Elementary School District, as of June 30, 2015, and the respective changes in financial position 
and, where applicable, cash flows thereof for the year then ended in accordance with accounting principles 
generally accepted in the United States of America. 
 
Emphasis of Matter – Change in Accounting Principles 
 
As discussed in Note 1 to the financial statements, in 2015 the District adopted new accounting guidance, GASB 
Statement No. 68, Accounting and Financial Reporting for Pensions and GASB Statement No. 71, Pension 
Transition for Contributions Made Subsequent to the Measurement Date – an amendment of GASB Statement No. 
68.  Our opinion is not modified with respect to this matter. 
 
Other Matters 
 
Required Supplementary Information 
 
Accounting principles generally accepted in the United States of America require that the required supplementary 
information, such as management's discussion and analysis, budgetary comparison information, the Schedule of 
Other Postemployment Benefits (OPEB) Funding Progress and Schedules of District’s Proportionate Share of Net 
Pension Liability, and Schedule of District’s Contributions for Pensions be presented to supplement the basic 
financial statements.  Such information, although not a part of the basic financial statements, is required by the 
Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for 
placing the basic financial statements in an appropriate operational, economic, or historical context.  We have 
applied certain limited procedures to the required supplementary information in accordance with auditing 
standards generally accepted in the United States of America, which consisted of inquiries of management about 
the methods of preparing the information and comparing the information for consistency with management's 
responses to our inquiries, the basic financial statements, and other knowledge we obtained during our audit of the 
basic financial statements.  We do not express an opinion or provide any assurance on the information because the 
limited procedures do not provide us with sufficient evidence to express an opinion or provide any assurance. 
 
Other Information 
 
Our audit was conducted for the purpose of forming opinions on the financial statements that collectively 
comprise the Jefferson Elementary School District's basic financial statements.  The accompanying supplementary 
information as listed in the table of contents including the schedule of expenditures of federal awards, as required 
by Office of Management and Budget Circular A-133, Audits of States, Local Governments, and Non-Profit 
Organizations is presented for purposes of additional analysis and is not a required part of the basic financial 
statements. 
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The accompanying supplementary information is the responsibility of management and was derived from and 
relates directly to the underlying accounting and other records used to prepare the basic financial statements.  
Such information has been subjected to the auditing procedures applied in the audit of the basic financial 
statements and certain additional procedures, including comparing and reconciling such information directly to 
the underlying accounting and other records used to prepare the basic financial statements or to the basic financial 
statements themselves, and other additional procedures in accordance with auditing standards generally accepted 
in the United States of America.  In our opinion, the accompanying supplementary information is fairly stated, in 
all material respects, in relation to the basic financial statements as a whole. 
 
Other Reporting Required by Government Auditing Standards 
 
In accordance with Government Auditing Standards, we have also issued our report dated December 3, 2015, on 
our consideration of the Jefferson Elementary School District's internal control over financial reporting and on our 
tests of its compliance with certain provisions of laws, regulations, contracts, and grant agreements and other 
matters.  The purpose of that report is to describe the scope of our testing of internal control over financial 
reporting and compliance and the results of that testing, and not to provide an opinion on internal control over 
financial reporting or on compliance.  That report is an integral part of an audit performed in accordance with 
Government Auditing Standards in considering Jefferson Elementary School District's internal control over 
financial reporting and compliance. 
 
 
 
 
 
 
 
 
 
El Dorado Hills, California 
December 3, 2015 
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This section of Jefferson Elementary School District's (the "District") 2014-2015 annual financial report presents 
our discussion and analysis of the District's financial performance during the fiscal year that ended on June 30, 
2015.  Please read it in conjunction with the District's financial statements, which immediately follow this section.  
A comparative analysis has been included in this financial statement in accordance with the Governmental 
Accounting Standards Board Statement (GASB) No. 34. 
 
 
OVERVIEW OF THE FINANCIAL STATEMENTS 


 
The Financial Statements 
 
The financial statements presented herein include all of the activities of the District and its component units using 
the integrated approach as prescribed by Governmental Accounting Standards Board (GASB) Statement No. 34. 
 
The Government-Wide Financial Statements present the financial picture of the District from the economic 
resources measurement focus using the accrual basis of accounting.  These statements include all assets of the 
District as well as all liabilities (including long-term debt). 
 
The Governmental Activities are prepared using the current financial resources measurement focus and modified 
accrual basis of accounting. 
 
The Fund Financial Statements include statements for each of the three categories of activities: governmental, 
proprietary and fiduciary. 
 
The Proprietary Activities are prepared using the economic resources measurement focus and the accrual basis of 
accounting. 
 
The Fiduciary Activities include the retiree benefits trust fund and agency funds.  The agency funds report a 
balance sheet and do not have a measurement focus.  The retiree benefit trust uses the current financial resources 
measurement focus. 
 
Reconciliation of the Fund Financial Statements to the Government-Wide Financial Statements is provided to 
explain the differences created by the integrated approach. 
 
The Primary unit of government is the Jefferson Elementary School District.  The District does have a Mello Roos 
Capital Facilities District Component Unit. 
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FINANCIAL HIGHLIGHTS OF THE PAST YEAR 
 
Total revenue and income received for 2014-15 was $20.4 million, up $1.2 million from 2013-14.  Jefferson 
School District receives 70% of its revenue from the State based on the Local Control Funding Formula (LCFF).  
The remaining 30% comes from Lottery, State and Federal grants and interest income.  The change in revenue is 
primarily due to changes in increased State revenue. 
 
Jefferson School District reported P2 ADA of 2,359, including students attending COE programs. 
 


 


REPORTING THE DISTRICT AS A WHOLE 


 
The Statement of Net Position and the Statement of Activities 
 
The Statement of Net Position and the Statement of Activities report information about the District as a whole and 
about its activities.  These statements include all assets and liabilities of the District using the accrual basis of 
accounting, which is similar to the accounting used by most private-sector companies.  All of the current year's 
revenues and expenses are taken into account regardless of when cash is received or paid. 
 
These two statements report the District's net position and changes in them.  Net position is the difference 
between assets and liabilities, one way to measure the District's financial health, or financial position.  Over time, 
increases or decreases in the District's net position is one indicator of whether its financial health is improving or 
deteriorating.  Other factors to consider are changes in the District's property tax base and the condition of the 
District's facilities. 
 
The relationship between revenues and expenses is the District's operating results.  Since the governing board's 
responsibility is to provide services to our students and not to generate profit as commercial entities do, one must 
consider other factors when evaluating the overall health of the District.  The quality of the education and the 
safety of our schools will likely be an important component in this evaluation. 
 
In the Statement of Net Position and the Statement of Activities, we present the District activities as follows: 
 
Governmental Activities – All of the District's services are reported in this category.  This includes the education 
of kindergarten through grade eight students, the operation of child development activities, and the on-going 
effort to improve and maintain buildings and sites.  Property taxes, state income taxes, user fees, interest income, 
Federal, State and local grants, as well as certificates of participation, finance these activities. 
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REPORTING THE DISTRICT'S MOST SIGNIFICANT FUNDS 
 
Fund Financial Statements 
 
The fund financial statements provide detailed information about the most significant funds – not the District as a 
whole.  Some funds are required to be established by State law and by bond covenants.  However, management 
establishes many other funds to help it control and manage money for particular purposes or to show that it is 
meeting legal responsibilities for using certain taxes, grants, and other money that it receives from the  
U.S. Department of Education. 
 
Governmental Funds – The District's basic services are reported in governmental funds, which focus on how 
money flows into and out of those funds and the balances left at year-end that are available for spending.  These 
funds are reported using an accounting method called modified accrual accounting, which measures cash and all 
other financial assets that can readily be converted to cash.  The governmental fund statements provide a detailed 
short-term view of the District's general government operations and the basic services it provides.  Government 
fund information helps determine whether there are more or fewer financial resources that can be spent in the near 
future to finance the District's programs.  The difference of results in the governmental fund financial statements 
to those in the government-wide financial statements are explained in a reconciliation following each 
governmental fund financial statement. 
 
Proprietary Funds – When the District charges users for the service it provides, whether to outside customers or 
to other departments within the District, these services are generally reported in proprietary funds.  Proprietary 
funds are reported in the same way that all activities are reported in the Statement of Net Position and the 
Statement of Revenue, Expenses and Changes in Fund Net Position.  We use internal service funds (a type of 
proprietary fund) to report activities that provide supplies and services for the District's other programs and 
activities – such as the District's Self-Insurance Fund.  The internal service funds are reported with governmental 
activities in the government-wide financial statements. 
 
 
THE DISTRICT AS A TRUSTEE 
 
Reporting the District's Fiduciary Responsibilities 
 
The District is the trustee, or fiduciary, for funds held on behalf of others, like our funds for associated student 
body activities.  The District's fiduciary activities are reported in the Statement of Fiduciary Net Position.  We 
exclude these activities from the District's other financial statements because the District cannot use these assets 
to finance its operations.  The District is responsible for ensuring that the assets reported in these funds are used 
for their intended purposes. 
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FINANCIAL HIGHLIGHTS 


 
THE DISTRICT AS A WHOLE 
 
Net Position 
 
The District's net position was $19.9 million for the fiscal year ended June 30, 2015.  Of this amount, $(10.6) 
million were unrestricted.  Restricted net position is reported separately to show legal constraints from debt 
covenants and enabling legislation that limit the School Board's ability to use the net position for day-to-day 
operations.  In addition, the increase in long-term obligations and deferred inflows and outflows of resources is 
directly related to the implementations of GASB statements No. 68 and No. 71 related to the recording of pension 
related obligations.  Refer to Note 15 for further discussion. Our analysis below focuses on the net position (Table 
1); and the change in net position (Table 2); of the District's governmental activities. 
 


Table 1 
(Amounts in millions)


2015 2014


Assets
Current and other assets 24.5$         34.6$          
Capital assets 50.9           36.5            


Total Assets 75.4           71.1            


Deferred outflows of resources
Defered outlfows - pensions 1.1             -                


Liabilities
Current liabilities 2.5             1.3              
Long-term liabilities 36.0           30.8            
Net pension liabilities 14.3           


Total Liabilities 52.8           32.1            


Deferred inflows of resources
Deferred inflows  - pensions 3.8             -                


Net Position
Invested in capital assets,
  net of related debt 15.1           5.6              
Restricted 15.4           29.7            
Unrestricted (10.6)         3.7              


Total Net Position 19.9$         39.0$          


Governmental Activities
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The $(10.6) million in unrestricted net position of governmental activities represent the accumulated results of all 
past years' operations.  The June 30, 2015 unrestricted net position decreased 14.3 million as compared to June 
30, 2014.  Refer to Note 15 for further discussion. 
 
Changes in Net Position 
 
The results of this year's operations for the District as a whole are reported in the Statement of Activities on page 
18.  Table 2 takes the information from the Statement, rounds off the numbers, and rearranges them slightly so 
you can see our total revenues and expenses for the year. 
 


Table 2 
 
(Amounts in millions)


2015 2014
Revenues


Program revenues:
Charges for services 0.3$                  0.4$                  
Operating grants and contributions 2.4                    2.6                    


General revenues:
Federal and State aid not restricted 13.2                  12.3                  
Property taxes 3.9                    3.5                    
Other general revenues 0.6                    0.4                    


Total Revenues 20.4                  19.2                  


Expenses
Instruction-related 15.6                  15.0                  
Pupil services 1.5                    1.6                    
Administration 1.5                    1.3                    
Plant services 1.7                    1.7                    
Other 2.3                    1.8                    


Total Expenses 22.6                  21.4                  
Change in Net Position (2.2)                   (2.2)                   
Net position, beginning of year -as restated 22.1                  41.2                  
Net position - ending 19.9$                39.0$                


Governmental Activities


 
Governmental Activities 
 
As reported in the Statement of Activities on page 18, the cost of all of our governmental activities for the years 
ended June 30, 2015 and 2014 were $22.6 million and $21.4 million, respectively.  However, the amount that our 
taxpayers ultimately financed for these activities through local taxes was only $3.9 million and $3.5 million, 
respectively, because the cost was paid by those who benefited from the programs ($0.3 million and $0.4 million, 
respectively) or by other governments and organizations who subsidized certain programs with grants and 
contributions ($2.4 million and $2.6 million respectively).  We paid for the remaining "public benefit" portions of 
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our governmental activities with $13.2 and $12.3 million, respectively, in other Federal and State sources, and 
$0.3 million and $0.4 million, respectively, in other revenues, like interest and general entitlements. 
 
Schedule of Revenues for Governmental Functions 
 
(Amounts in millions) Percent of Percent of


2015 Total 2014 Total
Revenues


Program revenues:
Charges for services and sales 0.3$               1.47% 0.4$             2.08%
Operating grants and contributions 2.4                 11.76% 2.6               13.54%
Capital grants and contributions -                   0.00% -                 0.00%


General revenues:
Federal and State aid not restricted 13.2               64.71% 12.3             64.07%
Property taxes 3.9                 19.12% 3.5               18.23%
Other Revenues 0.6                 2.94% 0.4               2.08%


Total Revenues 20.4$             100.00% 19.2$           100.00%
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Schedule of Expenses for Governmental Functions 
 
(Amounts in millions) Percent of Percent of


2015 Total 2014 Total
Expenses


Instruction-related 15.6$             69.02% 15.0$             70.09%
Student support services 1.5                 6.64% 1.6                 7.48%
Other general administration 1.5                 6.64% 1.3                 6.08%
Plant services 1.7                 7.52% 1.7                 7.94%
Other/outgo 2.3                 10.18% 1.8                 8.41%


Total Expenses 22.6$             100.00% 21.4$             100.00%


 
 


 $-


 $2.0


 $4.0


 $6.0


 $8.0


 $10.0


 $12.0


 $14.0


 $16.0


 $18.0


2015 2014


Comparative Expenses


Instruction-related


Student support services


Other general
administration


Plant services


Other/outgo


 
 
 







JEFFERSON ELEMENTARY SCHOOL DISTRICT 
 
MANAGEMENT'S DISCUSSION AND ANALYSIS 
JUNE 30, 2015 
 


12 


In Table 3, we have presented the net cost of each of the District's five largest functions – instruction, 
administration, pupil services, plant services, and other services.  As discussed above, net cost shows the financial 
burden that was placed on the District's taxpayers by each of these functions.  Providing this information allows 
our citizens to consider the cost of each function in comparison to the benefits they believe are provided by that 
function. 
 


Table 3 
 
(Amounts in millions)


2015 2014 2015 2014
Instruction 15.6$                   15.0$                   13.9$                   13.3$                   
Pupil Services 1.5                       1.6                       0.7                       0.6                       
Administration 1.5                       1.3                       1.4                       1.3                       
Plant services 1.7                       1.7                       1.7                       1.7                       
Other 2.3                       1.8                       2.2                       1.6                       


Total 22.6$                   21.4$                   19.9$                   18.5$                   


Total Cost of Services Net Cost of Services
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THE DISTRICT'S FUNDS 
 
As the District completed this year, our governmental funds reported a combined fund balance of $22.3 million, 
which is a decrease of $11.4 million from last year. 
 


Table 4 
 


July 1, 2014 Revenues Expenditures June 30, 2015


General 7,640,046$        18,704,635$      18,547,942$      7,796,739$        
Building Fund 23,394,671        3,668,375          15,135,029        11,928,017        
Cafeteria 193,321             738,918             703,644             228,595             
Deferred Maintenance 505,836             170,244             77,073               599,007             
Pupil Transportation 234,581             20,687               -                         255,268             
Capital Projects Blended Component Unit 58,143               164                    -                         58,307               
County School Facilities 5,594                 14                      -                         5,608                 
Bond Interest and Redemption Fund 296,390             572,992             474,314             395,068             
Capital Facilities 1,333,640          251,535             551,119             1,034,056          


Total 33,662,222$      24,127,564$      35,489,121$      22,300,665$      


Balances and Activity


 
The primary reasons for these changes are: 
 
The Building Fund decreased due to expenditures related to the Jefferson School modernization and Traina 
gymnasium projects. 
 
The Capital Facilities fund decreased due to expenditures related to establishing a temporary campus at the 
Hawkins School site.  This site housed Jefferson students during the modernization of their home school. 
 
General Fund Budgetary Highlights 
 
Over the course of the year, the District revises its budget as it attempts to deal with unexpected changes in 
revenues and expenditures.  The final amendment to the budget was adopted on June 16, 2015.  A schedule 
showing the District's original and final budget amounts compared with amounts actually paid and received is 
provided in our annual report on page 63. 
 
The District originally projected revenues of approximately $17.8 million.  The revised budget projected revenues 
of $18.3 million, an increase of approximately $0.5 million. 
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CAPITAL ASSET AND DEBT ADMINISTRATION 
 
Capital Assets 
 
At June 30, 2015, the District had $50.9 million (net of accumulated depreciation) in a broad range of capital 
assets, including land, buildings, and furniture and equipment.  This amount is consistent with prior years. 
 


Table 5 
 


2015 2014


Land 5,825,263$       5,825,263$           
Construction in progress 17,261,876       2,171,284             
Building and improvements 27,881,850       28,409,509           
Equipment -                    82,592                  


Totals 50,968,989$     36,488,648$         


Capital Assets


 
Long-Term Obligations 
  
At June 30, 2015, the District had $50.4 million in long-term liabilities.  The District's overall long-term 
obligations are summarized in Table 6. 
 


Table 6 
 


2015
Restated 1


2014


General Obligation Bonds 35,767,725$     30,702,621$     
Premiums, net of Amortization 163,865            169,023            
Capitalized lease obligations -                        27,914              
Other 51,872              52,474              
Net pension liability 14,370,191       17,928,662       


Totals 50,353,653$     48,880,694$     


Long-Term Obligations


1 The 2014 balance has been restated by $17,928,662 for the net pension liability as result of 
  implementing GASB 68.  


 
We present more detailed information regarding our long-term obligations in Note 8 of the financial statements. 
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SIGNIFICANT ACCOMPLISHMENTS OF FISCAL YEAR 2014-2015 ARE NOTED BELOW: 
 


 The Traina Gymnasium project began this year, while the modernization of Jefferson School continued.  
Jefferson School will be complete and students will return to the Linne Road site on January 5, 2016.  The 
Gymnasium will be completed in early 2016.   


  Updates about planned, in process and completed Measure J projects can be found on our website: 
www.jeffersonschooldistrict.com. 


 
 
ECONOMIC FACTORS AND NEXT YEAR'S BUDGET ASSUMPTIONS 
 
The District used the following assumptions in constructing the 2015/16 fiscal year budget.  The information 
provided below is current as of July 1, 2015. 
 
Local Control Fund Formula (LCFF) 
 
 The Local Control Funding Formula (LCFF) which is the new finance system for K-12 education.   
 The LCFF provides base, supplemental, and concentration grants in place of most previously 
 existing funding sources, including revenue limits and most state categorical programs.  As part of the  
 LCFF, the district will be required to develop, adopt, and annually update three-year Local Control and 
 Accountability Plan (LCAP) using a template adopted by the California State Board of Education. 
 
 
The key assumptions in our revenue forecast at budget were: 
 


 Increased revenue related to the implementation of Local Control Funding Formula.   
 Planning for declining enrollment of 60 students per year due to enrollment declines at all school sites.  


Enrollment and average daily attendance are updated at each reporting period.    
 Maintaining class size reduction funding by ensuring class sizes in grades K-3 do not exceed 1:24 ratio.   


 
Expenditures are based on the following forecasts:  
 


 Staffing Ratio Enrollment 
Grades kindergarten through third 1:23 918 
Grades four through eight 1:30 1,416 


 
The key assumptions in our expenditure forecast are: 
 


 Including expenses related to our Local Control and Accountability Plan in our expenditures. 
 Including Step & Column salary increases of 1.48% for certificated and 1.27% for classified.   
 Health and welfare budgeted at $10,000 cap at budget.  
 Adjusting for increased employer contribution for STRS & PERS. 
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CONTACTING THE DISTRICT'S FINANCIAL MANAGEMENT 
 
This financial report is designed to provide our citizens, taxpayers, students, and investors and creditors with a 
general overview of the District's finances and to show the District's accountability for the money it receives.  If 
you have questions about this report or need any additional financial information, contact Mindy Maxedon, Chief 
Business Officer, Business Services, at Jefferson Elementary School District, 1219 Whispering Wind Road, 
Tracy, California, 95377, mmaxedon@sjcoe.net. 
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Governmental
Activities


ASSETS
Deposits and investments 23,914,363$       
Receivables 540,748              
Stores inventories 4,763                  
Capital assets 62,644,171         
Less: Accumulated depreciation (11,675,182)        


Total Assets 75,428,863         


DEFERRED OUTFLOWS OF RESOURCES
Deferred ouflows - Related to pensions 1,085,756           


LIABILITIES
Accounts payable 2,089,023           
Interest payable 395,521              
Unearned revenue 20,240                
Current portion of long-term obligations 30,158                
Noncurrent portion of long-term obligations 50,323,495         


Total Liabilities 52,858,437         


DEFERRED INFLOWS OF RESOURCES
Deferred inflows- Related to pensions 3,787,475           


NET POSITION
Invested in capital assets, net of related debt 15,107,329         
Restricted for:


Debt service 395,068              
Educational programs 850,756              
Capital projects 13,025,988         
Other activities 1,082,870           


Unrestricted (10,593,304)        
Total Net Position 19,868,707$       
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Net (Expenses)
Revenues and


Changes in Net
Position


Charges for Operating Capital
Services and Grants and Grants and Governmental


Functions/Programs Expenses Sales Contributions Contributions Activities
Governmental Activities:
Instruction 13,659,571$   4,411$         1,415,026$  14$              (12,240,120)$   
Instruction-related activities:


Supervision of instruction 156,730          -                   95,894         -                   (60,836)            
Instructional library, media,
  and technology 253,286          522              5,227           -                   (247,537)          
School site administration 1,468,279       314              99,018         -                   (1,368,947)       


Pupil services:
Home-to-school transportation 247,311          134              1,291           -                   (245,886)          
Food services 707,611          325,628       364,159       -                   (17,824)            
All other pupil services 583,111          -                   180,899       -                   (402,212)          


Administration:
All other administration 1,335,087       -                   -                   -                   (1,335,087)       
Data processing services 136,065          -                   41,023         -                   (95,042)            


Plant services 1,735,877       2,930           28,254         -                   (1,704,693)       
Ancillary services 33,639            -                   610              -                   (33,029)            
Enterprise Activities 6,522              -                   -                   -                   (6,522)              
Interest on long-term obligations 1,810,363       -                   -                   -                   (1,810,363)       
Other outgo 476,154          13,674         176,591       -                   (285,889)          


Total Governmental Activities 22,609,606$   347,613$     2,407,992$  14$              (19,853,987)     
General revenues and subventions:


Property taxes, levied for general purposes 3,329,136         
Taxes levied for debt services 572,581            
Taxes levied for other specific purposes 2,709                
Federal and State aid not restricted to specific purposes 13,244,254       
Interest and investment earnings 24,268              
Interagency revenues 5,759                
Miscellaneous 490,783            


Subtotal, General Revenues 17,669,490       
Change in Net Position (2,184,497)       
Net position - beginning - as previously reported 38,963,005       
Cumuliative effect of change in accounting principles (16,909,801)     
Net position, beginning of year -as restated 22,053,204       
Net position - ending 19,868,707$     


Program Revenues
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Non-Major Total
General Building Governmental Governmental


Fund Fund Funds Funds
ASSETS


Deposits and investments 7,907,888$       13,378,414$     2,578,155$       23,864,457$       
Receivables 526,605            12,396              1,707                540,708              
Stores inventories -                        -                        4,763                4,763                  


Total Assets 8,434,493         13,390,810       2,584,625         24,409,928         
LIABILITIES AND
 FUND BALANCES
Liabilities:


Accounts payable 617,514            1,462,793         8,716                2,089,023           
Unearned revenue 20,240              -                        -                        20,240                


Total Liabilities 637,754            1,462,793         8,716                2,109,263           
Fund Balances:


Nonspendable 5,000                -                        4,763                9,763                  
Restricted 845,756            11,928,017       1,716,871         14,490,644         
Committed -                        -                        -                        -                          
Assigned 3,290,521         -                        854,275            4,144,796           
Unassigned 3,655,462         -                        -                        3,655,462           


Total Fund Balance 7,796,739         11,928,017       2,575,909         22,300,665         
Total Liabilities and
 Fund Balances 8,434,493$       13,390,810$     2,584,625$       24,409,928$       
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Total Fund Balance - Governmental Funds 22,300,665$   
Amounts Reported for Governmental Activities in the Statement of
  Net Position are Different Because:


Capital assets used in governmental activities are not financial resources and, 
  therefore, are not reported as assets in governmental funds.


The cost of capital assets is 62,644,171$  
Accumulated depreciation is (11,675,182)   


Net Capital Assets 50,968,989     


In governmental funds, unmatured interest on long-term obligations is
  recognized in the period when it is due.  On the government-wide statements
  unmatured interest on long-term obligations is recognized when it is
  incurred. (395,521)         


In governmental funds, deferred outflows and inflows of resources related to
  pensions are applicable to future periods and, therefore, are not reported in
  the funds.  In the statement of net position, deferred outflows and inflows of
  resources relating to pensions are reported.


Deferred outflows of resources related to pensions. 1,085,756       


Deferred inflows of resources related to pensions (3,787,475)      


An internal service fund is used by the District's management to charge the
  costs of the workers' compensation insurance program to the individual
  funds.  The assets and liabilities of the internal service fund are included
  with governmental activities. 49,946            


Long-term obligations are not due and payable in the current period and,
  therefore, are not reported as liabilities in the funds.
Long-term obligations at year-end consist of:


Bonds payable 35,767,725    
Bond premium, net of amortization 163,865         
Compensated absences (vacations) 51,872           
Net pension liability 14,370,191    


Total Long-Term Obligations (50,353,653)    
Total Net Position - Governmental Activities 19,868,707$   
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Non Major Total
General Building Governmental Governmental


Fund Fund Funds Funds
REVENUES
LCFF sources 15,908,859$        -$                         84,407$               15,993,266$        
Federal sources 719,803               -                           386,518               1,106,321            
Other State sources 1,273,153            -                           30,497                 1,303,650            
Other local sources 802,820               68,375                 1,148,725            2,019,920            


Total Revenues 18,704,635          68,375                 1,650,147            20,423,157          
EXPENDITURES
Current


Instruction 12,534,941          -                           -                           12,534,941          
Instruction-related activities:


Supervision of instruction 155,092               -                           -                           155,092               
Instructional library, media and
 technology 250,194               -                           -                           250,194               
School site administration 1,453,281            -                           -                           1,453,281            


Pupil services:
Home-to-school transportation 244,900               -                           -                           244,900               
Food services -                           -                           703,644               703,644               
All other pupil services 579,983               -                           -                           579,983               


Administration:
All other administration 1,238,187            -                           -                           1,238,187            
Data processing services 136,065               -                           -                           136,065               


Plant services 1,548,572            -                           178,698               1,727,270            
Facility acquisition and construction 6,742                   15,135,029          449,494               15,591,265          
Ancillary services 33,493                 -                           -                           33,493                 
Other outgo 262,085               -                           -                           262,085               


Debt service
Principal -                           -                           85,000                 85,000                 
Interest and other -                           -                           389,314               389,314               


Total Expenditures 18,443,535          15,135,029          1,806,150            35,384,714          
Excess (Deficiency) of Revenues
 Over Expenditures 261,100               (15,066,654)         (156,003)              (14,961,557)         
Other Financing Sources (Uses)


Transfers in -                           -                           104,407               104,407               
Other Sources -                           3,600,000            -                           3,600,000            
Transfers out (104,407)              -                           -                           (104,407)              


Net Financing Sources (Uses) (104,407)              3,600,000            104,407               3,600,000            
NET CHANGE IN FUND BALANCES 156,693               (11,466,654)         (51,596)                (11,361,557)         
Fund Balance - Beginning 7,640,046            23,394,671          2,627,505            33,662,222          
Fund Balance - Ending 7,796,739$          11,928,017$        2,575,909$          22,300,665$        
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Total Changes in the Fund Balance - Governmental Funds (11,361,557)$   
Amounts Reported for Governmental Activities in the Statement of
  Activities are Different Because:
Capital outlays to purchase or build capital assets are reported in governmental funds
  as expenditures; however, for governmental activities, those costs are shown in the 
  statement of net assets and allocated over their estimated useful lives as annual
  depreciation


This is the amount by which capital outlays exceeds depreciation in the period.
Depreciation expense (499,684)$     
Capital outlays 15,591,265    


Net Expense Adjustment 15,091,581       


In the statement of activities, certain operating expenses - compensated absences
  (vacations) are measured by the amounts earned during the year.  In the governmental
  funds, however, expenditures for these items are measured by the amount of financial
  resources used (essentially, the amounts actually paid). At year-end, compensated
  absences earned was greater than amounts used. 602                   


Disposal of capital assets are reported as revenue and as gain or loss in the statement
  of activities. (611,240)          


Accreted interest on capital appreciation bonds is accrued as long-term debt in the
  government-wide financials, increasing interest expense. (1,321,035)       
  
In governmental funds, proceeds from debt are recognized as revenue.  In the 
government-wide statements,  proceeds from debt are reported as increases to liabilities. (3,814,069)       
  
Bond premiums are revenue in the governmental funds in the year bonds are issued, 
  but are recorded as a long-term liability and amortized over the term of the bonds in the
  statement of net position. 5,158                


Capital lease payments are expenditures in the governmental funds. However, the capital
  lease payments are not expenses in the statement of activities, but instead reduce the
  long-term liabilities in government wide financial statements. 27,914              


Payment of principal on long-term liabilities is an expenditure in the
  governmental funds, but it reduces long-term liabilities in the statement of net
  position and does not affect the statement of activities. 70,000              


Interest on long-term obligations is recorded as an expenditure in the funds
  when it is due; however, in the statement of activities, interest expense is
  recognized as the interest accrues, regardless of when it is due.  This is the
  net change in interest expense. (105,172)          


An internal service fund is used by the District's management to charge the
  costs of the workers' compensation insurance program to the individual funds. (4,570)              
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Governmental funds report district pension contributions as expenditures.
  However in the Statement of Activities, the cost of pension benefits earned
  net of employee contributions is reported as pension expense.
          District pension contributions 1,085,756      
          Cost of benefits earned net of employee contributions (1,247,865)    (162,109)          


Change in Net Position of Governmental Activities (2,184,497)$     
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Governmental
Activities -


Internal
Service Fund


ASSETS
Current Assets


Deposits and investments 49,906$              
Receivables 40                       


Total Current Assets 49,946                


NET POSITION
Unrestricted 49,946                


Total Net Position 49,946$              
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Governmental
Activities -


Internal
Service Fund


OPERATING REVENUES
Local and intermediate sources 1,799$                


Total Operating Revenues 1,799                  


OPERATING EXPENSES
Services and other operating cost 6,522                  


Total Operating Expenses 6,522                  
Operating Income (Loss) (4,723)                 


NONOPERATING REVENUES (EXPENSES)
Interest income 153                     


Total Nonoperating
Revenues (Expenses) 153                     


Income (Loss) Before Capital Contributions (4,570)                 
Change in Net Position (4,570)                 
Total Net Position - Beginning 54,516                
Total Net Position - Ending 49,946$              
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Governmental
Activities -


Internal
Service Fund


CASH FLOWS FROM OPERATING ACTIVITIES
Cash from Local Revenue 1,799$                
Cash payments to suppliers for goods and services (6,528)                 


Net Cash Used by Operating Activities (4,729)                 


CASH FLOWS FROM INVESTING ACTIVITIES
Interest on investments 153                     


Net Cash Provided (Used) from
 Investing Activities 153                     


Net Decrease in Cash and Cash Equivalents (4,576)                 
Cash and Cash Equivalents - Beginning 54,482                
Cash and Cash Equivalents - Ending 49,906$              
RECONCILIATION OF OPERATING INCOME
 (LOSS) TO NET CASH PROVIDED (USED) BY
 OPERATING ACTIVITIES


Changes in assets and liabilities:
Accounts receivable (6)                        


NET CASH USED BY OPERATING ACTIVITIES (6)$                      
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Retiree
Benefits Scholarship Agency


Trust Trust Funds (ASB) Total
ASSETS


Deposits and investments 237,704$        3,266$             52,424$          293,394$     
Receivables 192                 -                      -                      192              


Total Assets 237,896          3,266               52,424            293,586


LIABILITIES
Accounts payable -                     -                      -                      
Due to student groups -                     -                      52,424            52,424         


Total Liabilities -                     -                      52,424$          52,424$       


NET POSITION
Unreserved 237,896          3,266               -                      241,162


Total Net Position 237,896$        3,266$             -                      $241,162
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Retiree
Benefits Scholarship


Trust Trust Total
ADDITIONS


Private donations -$                        3,266$                3,266$     
District contributions 74,091                -                          74,091     
Interest and investment earnings 649                     -                          649          


Total Additions 74,740                3,266                  78,006     


DEDUCTIONS
Other expenditures 74,388                -                          74,388     


Total Deductions 74,388                -                          74,388     


Change in Net Position 352                     3,266                  3,618       
Net Position - Beginning 237,544              -                          237,544   
Net Position - Ending 237,896$            3,266$                241,162$ 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
 
Financial Reporting Entity 
 
The Jefferson Elementary School District was organized in June 1870 under the laws of the State of California.  
The District operates under a locally elected five-member Board form of government and provides educational 
services to grades K-8 as mandated by the State and/or Federal agencies.  The District operates three elementary 
and one middle school. 
 
A reporting entity is comprised of the primary government, component units, and other organizations that are 
included to ensure the financial statements are not misleading.  The primary government of the District consists of 
all funds, departments, boards, and agencies that are not legally separate from the District.  For Jefferson 
Elementary School District, this includes general operations, food service, and student related activities of the 
District. 
 
Component Units 
 
Component units are legally separate organizations for which the District is financially responsible.  Component 
units may also include organizations that are fiscally dependent on the District, in that the District approves their 
budget, the issuance of their debt or the levying of their taxes.  In addition, component units are other legally 
separate organizations for which the District is not financially accountable but the nature and significance of the 
organization's relationship with the District is such that exclusion would cause the District's financial statements 
to be misleading or incomplete.  For financial reporting purposes, the component unit discussed below is reported 
in the District's financial statements because of the significance of its relationship with the District.  The 
component unit, although a legally separate entity, is reported in the financial statements using the blended 
presentation method as if it were part of the District's operations because the governing board of the component 
unit is essentially the same as the governing board of the District and because its purpose is to finance the 
construction of facilities to be used for the benefit of the District. 
 
The Community Facilities District No. 1 (CFD) was formed under the provisions of the Mello-Roos Community 
Facilities Act of 1982, was amended by Chapter 2.5, Part I, Division 2, Title 5 of the Government Code of the 
State of California established March 30, 1989.  For financial presentation, the CFD's financial activity has been 
blended or combined with the financial data for the District.  The financial statements present the CFD's financial 
activity within the Capital Projects for Blended Component Units and the Debt Service for Blended Units Funds.  
Individually-prepared financial statements are not prepared for the CFD. 
 
Other Related Entities 
 
Public Entity Risk Pools and Joint Powers Authorities  The District is associated with public entity risk pools 
and two joint powers authorities.  These organizations do not meet the criteria for inclusion as component units of 
the District.  Additional information is presented in Note 13 to the financial statements.  These organizations are: 
 
San Joaquin County Schools Workers' Compensation Insurance Group 
San Joaquin County Schools Property and Liability Insurance Group 
San Joaquin County Schools Data Processing Group 
Tracy Area Public Facilities Financing Agency 
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Basis of Presentation 
 
The accounting system is organized and operated on a fund basis.  A fund is defined as a fiscal and accounting 
entity with a self-balancing set of accounts, which are segregated for the purpose of carrying on specific activities 
or attaining certain objectives in accordance with special regulations, restrictions, or limitations.  The District's 
funds are grouped into three broad range fund categories: governmental, proprietary, and fiduciary. 
 
Governmental Funds  Governmental funds are those through which most governmental functions typically are 
financed.  Governmental fund reporting focuses on the sources, uses, and balances of current financial resources.  
Expendable assets are assigned to the various governmental funds according to the purposes for which they may 
or must be used.  Current liabilities are assigned to the fund from which they will be paid.  The difference 
between governmental fund assets and liabilities is reported as fund balance.  The following are the District's 
major and non-major governmental funds. 
 
Major Governmental Funds 
 
General Fund  The General Fund is the chief operating fund for all Districts.  It is used to account for the 
ordinary operations of a District.  All transactions except those required or permitted by law to be in another fund 
are accounted for in this fund. 
 
Building Fund  The Building Fund exists primarily to account separately for proceeds from the sale of bonds 
(Education Code Section 15146) and may not be used for any purpose other than those for which the bonds were 
issued. 
 
Non-Major Governmental Funds 
 
Special Revenue Funds  The Special Revenue Funds are established to account for the proceeds from specific 
revenue sources (other than trusts or for major capital projects) that are restricted to the financing of particular 
activities.  The District maintains the following special revenue funds: 
 


Cafeteria Fund  The Cafeteria Fund is used to account separately for Federal, State and local resources 
to operate the food service program (Education Code Sections 38090-38093) and is used only for those 
expenditures authorized by the governing board as necessary for the operation of the District's food 
service program (Education Code Sections 38091 and 38100). 


 
Deferred Maintenance Fund  The Deferred Maintenance Fund is used to account separately for state 
apportionments and the District's contributions for deferred maintenance purposes (Education Code 
Sections 17582-17587) and for items of maintenance approved by the State Allocation Board. 
 
Pupil Transportation Equipment Fund  The Pupil Transportation Fund is used to account separately 
for State and local revenues specifically for the acquisition, rehabilitation, or replacement of equipment 
used to transport students (Educational Code Section 41852[b]). 
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Capital Project Funds  The Capital Project Funds are established to account for financial resources to be used 
for the acquisition or construction of major capital facilities (other than those financed by proprietary funds and 
trust funds).  The District maintains the following capital project funds: 
 


County School Facilities Fund  The County School Facilities Fund is established pursuant to Education 
Code Section 17070.43 to receive apportionments from the 1998 State School Facilities Fund 
(Proposition 1A), the 2002 State School Facilities Fund (Proposition 47), or the 2004 State School 
Facilities Fund (Proposition 55) authorized by the State Allocation Board for new school facility 
construction, modernization projects, and facility hardship grants, as provided in the Leroy F. Greene 
School Facilities Act of 1998 (Education Code Section 17070 et seq.). 


 
Capital Projects Fund for Blended Component Units  The Capital Projects Fund for Blended 
Component Units is used to account for capital projects financed by Mello-Roos Community Facility 
Districts and similar entities that are considered blended component units of the District under generally 
accepted accounting principles (GAAP). 
 
Capital Facilities Fund  The Capital Facilities Fund is used to account for resources received from 
developer impact fees assessed under provisions of the California Environmental Quality Act (CEQA). 
 


Debt Service Funds  The Debt Service Funds are established to account for the accumulation of resources for 
and the payment of principal and interest on general long-term debt. 
 
 Bond Interest and Redemption Fund  The Bond Interest and Redemption Fund is used for the payment 
 of bonds issued for a District (Education Code Sections 15125-15262). 
 
Proprietary Funds  Proprietary fund reporting focuses on the determination of operating income, changes in net 
assets, financial position, and cash flows.  The District applies all GASB pronouncements, as well as the Financial 
Accounting Standards Board pronouncements issued on or before November 30, 1989, unless those 
pronouncements conflict with or contradict GASB pronouncements.  Proprietary funds are classified as enterprise 
or internal service. 
 
Fiduciary Funds  Fiduciary funds are used to account for assets held in trustee or agent capacity for others that 
cannot be used to support the District's own programs.  The fiduciary fund category is split into four 
classifications: pension trust funds, investment trust funds, private-purpose trust funds, and agency funds.  The 
key distinction between trust and agency funds is that trust funds are subject to a trust agreement that affects the 
degree of management involvement and the length of time that the resources are held. 
 
Trust funds are used to account for the assets held by the District under a trust agreement for individuals, private 
organizations, or other governments and are therefore, not available to support the District's own programs.  The 
District's trust funds are the Scholarship Trust and the Retiree Benefits Trust funds.  Agency funds are custodial in 
nature (assets equal liabilities).  The District's agency fund accounts for student body activities (ASB). 
 
Basis of Accounting – Measurement Focus 
 
Government-Wide Financial Statements  The government-wide financial statements (i.e., the statement of net 
assets and the statement of activities) report information on all of the nonfiduciary activities of the District and its 
component units. 
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The government-wide statements are prepared using the economic resources measurement focus.  This is the same 
approach used in the preparation of the fiduciary fund financial statements but differs from the manner in which 
governmental fund financial statements are prepared.  Governmental fund financial statements, therefore, include 
a reconciliation with brief explanations to better identify the relationship between the government-wide 
statements and the statements for the governmental funds. 
 
The government-wide statement of activities presents a comparison between direct expenses and program 
revenues for each function or program of the District's governmental activities.  Direct expenses are those that are 
specifically associated with a service, program or department and are therefore clearly identifiable to a particular 
function.  The District does not allocate indirect expenses to functions in the statement of activities.  Program 
revenues include charges paid by the recipients of goods or services offered by a program, as well as grants and 
contributions that are restricted to meeting the operational or capital requirements of a particular program.  
Revenues which are not classified as program revenues are presented as general revenues of the District, with 
certain exceptions.  The comparison of direct expenses with program revenues identified the extent to which each 
governmental function is self-financing or draws from the general revenues of the District. 
 
Net position should be reported as restricted when constraints placed on net assets use are either externally 
imposed by creditors (such as through debt covenants), grantors, contributors, or laws or regulations of other 
governments or imposed by law through constitutional provisions or enabling legislation.  The net position 
restricted for other activities result from special revenue funds and the restrictions on their net assets use. 
 
Fund Financial Statements  Fund financial statements report detailed information about the District.  The focus 
of governmental and proprietary fund financial statements is on major funds rather than reporting funds by type.  
Each major fund is presented in a separate column.  Non-major funds are aggregated and presented in a single 
column.  The internal service fund is presented in a single column on the face of the proprietary fund statements. 
 


Governmental Funds  All governmental funds are accounted for using the flow of current financial 
resources measurement focus and the modified accrual basis of accounting.  With this measurement 
focus, only current assets and current liabilities generally are included on the balance sheet.  The 
statement of revenues, expenditures, and changes in fund balance reports on the sources (revenues and 
other finances sources) and uses (expenditures and other financing uses) or current financial resources.  
This approach differs from the manner in which the governmental activities of the government-wide 
financial statements are prepared.  Governmental fund financial statements, therefore, include 
reconciliations with brief explanations to better identify the relationship between the government-wide 
financial statements, prepared using the economic resources measurement focus and the accrual basis of 
accounting, and the governmental fund financial statements, prepared using the flow of current financial 
resources measurement focus and the modified accrual basis of accounting. 
 
Proprietary Funds  Proprietary funds are accounted for using the flow of economic resources 
measurement focus and the accrual basis of accounting.  All assets and all liabilities associated with the 
operation of this fund are included in the statement of net assets.  The statement of changes in fund net 
assets presents increases (revenues) and decreases (expenses) in net total assets.  The statement of cash 
flows provides information about how the District finances and meets the cash flow needs of its 
proprietary fund. 


 
Fiduciary Funds  The Fiduciary activities are reflected in the retiree benefits trust fund and agency 
funds.  The agency funds report a balance sheet and do not have a measurement focus.  The retiree benefit 
trust used the current financial resources measurement focus. 
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Revenues – Exchange and Non-Exchange Transactions  Revenue resulting from exchange transactions, in 
which each party gives and receives essentially equal value, is recorded on the accrual basis when the exchange 
takes place.  On a modified accrual basis, revenue is recorded in the fiscal year in which the resources are 
measurable and become available.  Available means that the resources will be collected within the current fiscal 
year or are expected to be collected soon enough thereafter, to be used to pay liabilities of the current fiscal year.  
Generally, available is defined as collectible within 90 days.  However, to achieve comparability of reporting 
among California districts and so as not to distort normal revenue patterns, with specific respect to reimbursement 
grants and corrections to State-aid apportionments, the California Department of Education has defined available 
for districts as collectible within one year.  The following revenue sources are considered to be both measureable 
and available at fiscal year-end: State apportionments, interest, certain gains, and other local sources. 
 
Non-exchange transactions, in which the District receives value without directly giving equal value in return, 
include property taxes, certain grants, entitlements, and donations.  Revenue from property taxes is recognized in 
the fiscal year in which the taxes are received.  Revenue from certain grants, entitlements, and donations are 
recognized in the fiscal year in which all eligibility requirements have been satisfied.  Eligibility requirements 
include time and purpose restrictions.  On a modified accrual basis, revenue from non-exchange transactions must 
also be available before it can be recognized. 
 
Unearned Revenue  Unearned revenue arises when potential revenue does not meet both the "measureable" and 
"available" criteria for recognition in the current period or when resources are received by the District prior to the 
incurrence of qualifying expenditures.  In subsequent periods, when both revenue recognition criteria are met, or 
when the District has legal claim to the resources, the liability for unearned revenue is removed from the balance 
sheet and revenue is recognized. 
 
Certain grants received before the eligibility requirements are met, are recorded as unearned revenue.  On the 
governmental fund financial statements, receivables that will not be collected within the available period are also 
recorded as unearned revenue. 
 
Expenses/Expenditures  On the accrual basis of accounting, expenses are recognized at the time they are 
incurred.  The measurement focus of governmental fund accounting is on decreases in net financial resources 
(expenditures) rather than expenses.   Expenditures are generally recognized in the accounting period in which the 
related fund liability is incurred, if measurable.  Principal and interest on long-term obligations, which has not 
matured, are recognized when paid in the governmental funds.  Allocations of costs, such as depreciation and 
amortization, are not recognized in the governmental funds. 
 
Cash and Cash Equivalents 
 
The District's cash and cash equivalents are considered to be cash on hand, demand deposits, and short-term 
investments with original maturities of three months or less from the date of acquisition.  Cash equivalents also 
include cash with county treasury balances for purposes of the statement of cash flows. 
 
Investments 
 
Investments held at June 30, 2015, with original maturities greater than one year are stated at fair value.  Fair 
value is estimated based on quoted market prices at year-end.  All investments not required to be reported at fair 
value are stated at cost or amortized cost.  Fair values of investments in county investment pool are determined by 
the program sponsor. 
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Prepaid Expenditures 
 
Prepaid expenditures (expenses) represent amounts paid in advance of receiving goods or services.  The District 
has the option of reporting an expenditure in governmental funds for prepaid items either when purchased or 
during the benefit period.  The District has chosen to report the expenditures when incurred. 
 
Stores Inventories 
 
Inventories are recorded using the consumption method, in that inventory acquisitions are initially recorded in 
inventory (asset) accounts, and are charged as expenditures when used.  Reported inventories are equally offset by 
nonspendable fund balance which indicates that these amounts are not "available for appropriation and 
expenditure" even though they are a component of net current assets.  The District's cafeteria inventory valuation 
is First-in-First-out (FIFO). 
 
Capital Assets and Depreciation 
 
The accounting and reporting treatment applied to the capital assets associated with a fund are determined by its 
measurement focus.  Capital assets are long-lived assets of the District.  The District maintains a capitalization 
threshold of $5,000.  The District does not possess any infrastructure.  Improvements are capitalized; the cost of 
normal maintenance and repairs that do not add to the value of the asset or materially extend an asset's life are not 
capitalized, but are expensed as incurred. 
 
When purchased, such assets are recorded as expenditures in the governmental funds and capitalized in the 
government-wide statement of net assets.  The valuation basis for capital assets is historical cost, or where 
historical cost is not available, estimated historical cost based on replacement cost.  Donated capital assets are 
capitalized at estimated fair market value on the date donated. 
 
Capital assets in the proprietary funds are capitalized in the fund in which they are utilized.  The valuation basis 
for proprietary fund capital assets is the same as those used for the capital assets of governmental funds. 
 
Depreciation is computed using the straight-line method.  Estimated useful lives of the various classes of 
depreciable capital assets are as follows: buildings, 20 to 50 years; improvements, 5 to 50 years; equipment, 2 to 
15 years. 
 
Deferred Outflows/Inflows of Resources 
 
In addition to assets, the balance sheet reports separate sections for deferred outflows of resources and deferred 
inflows of resources.  Deferred outflows of resources represent a consumption of resources that apply to a future 
period(s) and will not be recognized as an outflow of resources (expense) until then.  Conversely, deferred inflows 
of resources represent an acquisition of resources that applies to a future period(s) and will not be recognized as 
an inflow of resources (revenue) until that time. 
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The District’s deferred amount on refunding, resulting from the difference in the carrying value and reacquisition 
price of the refunded debt, is reported as a deferred outflow of resources and is amortized over the shorter of the 
life of the refunded debt or refunding bond. 
 
On governmental fund financial statements, receivables associated with non-exchange transactions that will not 
be collected within the availability period have been offset with unavailable revenue.  The District’s unavailable 
revenue in the balance sheet is for the long-term facilities lease and future development fees.  
 
Contributions made to the District’s pension plan(s) after the measurement date but before the fiscal year-end are 
recorded as a deferred outflow of resources and will reduce the net pension liability in the next fiscal year. 
 
Additional factors involved in the calculation of the District’s pension expense and net pension liability includes 
the difference between expected and actual experience, changes in assumptions, difference between projected and 
actual investment earnings, change in proportion, and differences between the District’s contributions and 
proportionate shares of contributions.  These factors are recorded as deferred outflows and inflows of resources 
and amortized over various periods.   
 
Net Pension Liability 
 
Qualified employees are covered under multiple-employer defined benefit pension plans maintained by agencies 
of the State of California.  Certificated employees are members of the State Teachers’ Retirement Plan (CalSTRS 
Plan), and classified employees are members of the Schools Pool (CalPERS Plan), collectively referred to as the 
Plans.  For purposes of measuring the net pension liability, pension expense, and deferred outflows/inflows of 
resources related to pensions, information about fiduciary net position of the District’s portions of the Plans and 
additions to and deductions from the Plans’ fiduciary net positions have been determined on the same basis as 
they are reported by the Plans.  For this purpose, benefit payments (including refunds of employee contributions) 
are recognized when due and payable in accordance with the benefit terms.  Investments are reported at fair value. 
 
Interfund Balances 
 
In the financial statements, receivables and payables resulting from short-term interfund loans are classified as 
"interfund receivables/payables".  These amounts are eliminated in the governmental column of the statement of 
net assets, which are presented as internal balances. 
 
Compensated Absences 
 
Accumulated unpaid vacation benefits are accrued as a liability as the benefits are earned.  The entire 
compensated absence liability is reported on the government-wide statement of net assets.  For governmental 
funds, the current portion of unpaid compensated absences is recognized upon the occurrence of relevant events 
such as employee resignations and retirements that occur prior to year-end that have not yet been paid with 
expendable available financial resources.  These amounts are reported in the fund from which the employees who 
have accumulated leave are paid. 
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Sick leave is accumulated without limit for each employee at the rate of one day for each month worked.  Leave 
with pay is provided when employees are absent for health reasons; however, the employees do not gain a vested 
right to accumulated sick leave.  Employees are never paid for any sick leave balance at termination of 
employment or any other time.  Therefore, the value of accumulated sick leave is not recognized as a liability in 
the District's financial statements.  However, credit for unused sick leave is applicable to all classified school 
members who retire after January 1, 1999.  At retirement, each member will receive .004 year of service credit for 
each day of unused sick leave. 
 
Accrued Liabilities and Long-Term Obligations 
 
All payables, accrued liabilities, and long-term obligations are reported in the government-wide and proprietary 
fund financial statements.  In general, governmental fund payables and accrued liabilities that, once incurred, are 
paid in a timely manner and in full from current financial resources are reported as obligations of the 
governmental funds. 
 
However, claims and judgments, compensated absences, special termination benefits, and contractually required 
pension contributions that will be paid from government funds are reported as a liability in the governmental fund 
financial statements only to the extent that they are due for repayment during the current year.  Bonds, capital 
leases, and other long-term obligations are recognized as liabilities in the governmental fund financial statements 
when due. 
 
Fund Balance Reporting 
 
The District reports fund balance within one of the following categories: 
 
Nonspendable such as fund balance associated with inventories, prepaids, long-term loans and notes receivable, 
and property held for resale (unless the proceeds are restricted, committed, or assigned), 
 
Restricted fund balance category includes amounts that can be spent only for the specific purposes stipulated by 
constitution, external resources providers, or through enabling legislation, 
 
Committed fund balance classification includes amounts that can be used only for the specific purposes 
determined by a formal action of the School District Board of Directors (the district's highest level of decision-
making authority), 
 
Assigned fund balance classification are intended to be used by the government for specific purposes but do not 
meet the criteria to be classified as restricted or committed, and 
 
Unassigned fund balance is the residual classification for the government's general fund and includes all 
spendable amounts not contained in the other classifications. 
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Committed Fund Balance Policy  For funds that are determined to fall within the “Committed Fund Balance” 
classification, the Governing Board, as the District's highest level of decision-making authority, may commit fund 
balance for specific purposes pursuant to constraints imposed by formal actions taken, such as a majority vote or 
resolution. These committed amounts cannot be used for any other purpose unless the Governing Board removes 
or changes the specific use through the same type of formal action taken to establish the commitment. Governing 
Board action to commit fund balance needs to occur within the fiscal reporting period, no later than June 30th; 
however, the amount can be determined with the release of the financial statements. 
 
Assigned Fund Balance Policy  Amounts that are constrained by the District's intent to be used for specific 
purposes, but are neither restricted nor committed, should be reported as assigned fund balance. The District 
delegates the authority to assign amounts to be used for specific purposes to the Chief Business Official for the 
purpose of reporting these amounts in the financial statements. 
 
Minimum Fund Balance Policy  The purpose of the District's fund balance policy is to maintain a prudent level of 
financial resources to protect against reducing service levels because of temporary revenue shortfalls or 
unpredicted one-time expenditures. 
 
The District has adopted a policy to achieve and maintain unrestricted fund balance in the General Fund of 3 
percent of total General Fund expenditures, other uses and transfers out at the close of each fiscal year, consistent 
with the recommended level promulgated by the State of California. 
 
Order of Fund Balance Spending Policy  For which amounts in any of the unrestricted fund balance 
classifications could be used, the District's policy is to apply expenditures in the following order: committed, 
assigned, and then unassigned. 
 
First, non-spendable fund balances are determined.  Then restricted fund balances for specific purposes are 
determined (not including non-spendable amounts). Then any remaining fund balances amounts for the non-
general funds are classified as restricted fund balance. 
 
It is possible for the non-general funds to have negative unassigned fund balance when non-spendable amounts 
plus the restricted fund balances for specific purposes amounts exceed the positive fund balances for the non-
general fund. 
 
Net Position 
 
Net position represents the difference between assets and liabilities.  Net position invested in capital assets, net of 
related debt consists of capital assets, net of accumulated depreciation, reduced by the outstanding balances of any 
borrowings used for the acquisition, construction or improvement of those assets.  Net position is reported as 
restricted when there are limitations imposed on their use either through the enabling legislation adopted by the 
District or through external restrictions imposed by creditors, grantors, or laws or regulations of other 
governments.  The District first applies restricted resources when an expense is incurred for purposes for which 
both restricted and unrestricted net position is available. 
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Operating Revenues and Expenses 
 
Operating revenues are those revenues that are generated directly from the primary activity of the proprietary 
funds.  For the District, these revenues are for in-district charges for the self-insurance.  Operating expenses are 
necessary costs incurred to provide the goods or service that are the primary activity of the fund.  All revenues 
and expenses not meeting this definition are reported as non-operating revenues and expenses. 
 
Interfund Activity 
 
Exchange transactions between funds are reported as revenues in the seller funds and as expenditures/expenses in 
the purchaser funds.  Flows of cash or goods from one fund to another without a requirement for repayment are 
reported as interfund transfers.  Interfund transfers are reported as other financing sources/uses in governmental 
funds and after non-operating revenues/expenses in proprietary funds.  Repayments from funds responsible for 
particular expenditures/expenses to the funds that initially paid for them are not presented in the financial 
statements of activities. 
 
Estimates 
 
The preparation of the financial statements in conformity with accounting principles generally accepted in the 
United States of America requires management to make estimates and assumptions that affect the amounts 
reported in the financial statements and accompanying notes.  Actual results may differ from those estimates. 
 
Budgetary Data 
 
The budgetary process is prescribed by provisions of the California Education Code and requires the governing 
board to hold a public hearing and adopt an operating budget no later than July 1st of each year.  The District 
governing board satisfied these requirements.  The adopted budget is subject to amendment throughout the year to 
give consideration to unanticipated revenue and expenditures primarily resulting from events unknown at the time 
of budget adoption with the legal restriction that expenditures cannot exceed appropriations by major object 
account. 
 
The amounts reported as the original budgeted amounts in the budgetary statements reflect the amounts when the 
original appropriations were adopted.  The amounts reported as the final budgeted amounts in the budgetary 
statements reflect the amounts after all amendments have been accounted for.  For purposes of the budget, on 
behalf payments have not been included as revenue and expenditures as required under generally accepted 
accounting principles. 
 
Property Tax 
 
Secured property taxes attach as an enforceable lien on property as of January 1.  Taxes are payable in two 
installments on November 1 and February 1 and become delinquent on December 10 and April 10, respectively.  
Unsecured property taxes are payable in one installment on or before August 31.  The County of San Joaquin bills 
and collects the taxes on behalf of the District.  Local property tax revenues are recorded when received. 
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Current Year GASB Implementations 
 
GASB Statement No. 68 – In June 2012, GASB issued Statement No. 68, Accounting and Financial Reporting 
for Pensions – an amendment of GASB Statement No. 27.  The Primary objective of this Statement is to improve 
accounting and financial reporting by state and local governments for pensions.  It also improves information 
provided by state and local governmental employers about financial support for pensions that is provided by other 
entities.  This Statement results from a comprehensive review of the effectiveness of existing standards of 
accounting and financial reporting for pensions with regard to providing decision-useful information, supporting 
assessments of accountability and interperiod equity, and creating additional transparency.  The Statement is 
effective for periods beginning after June 15, 2014.  The District has implemented GASB Statement No. 68 for 
the year ended June 30, 2015. 
 
GASB Statement No. 71 – In November 2013, GASB issued Statement 71, Pension Transition for Contributions 
Made Subsequent to the Measurement Date – an amendment of GASB Statement No. 68.  This standard seeks to 
clarify certain implementation issues related to amounts that are deferred and amortized at the time GASB 68 is 
first adopted.  It applies to situations in which the measurement date of an actuarial valuation differs from the 
government’s fiscal year.  The Statement is effective for periods beginning after June 15, 2014.  The District has 
implemented GASB Statement No. 71 for the year ended June 30, 2015. 
 
New Accounting Pronouncements  
 
GASB Statement No. 72 – In February 2015, GASB issued Statement No. 72, Fair Value Measurement and 
Application.  This standard addresses accounting and financial reporting issues related to fair value 
measurements.  The Statement is effective for periods beginning after June 15, 2015.  This District has not yet 
determined the impact on the financial statements. 
 
GASB Statement No. 73 – In June 2015, GASB issued Statement No. 73, Accounting and Financial Reporting 
for Pensions and Related Assets That are Not within the Scope of GASB Statement 68, and Amendments to 
Certain Provisions of GASB Statements 67 and 68.  This standard establishes requirements for defined benefit 
pensions that are not within the scope of GASB Statement 68 and amends certain provisions of GASB Statements 
67 and 68.  The Statement is effective for periods beginning after June 15, 2016.  The District has not yet 
determined the impact on the financial statements. 
 
GASB Statement No. 75 – In June 2015, GASB issued Statement No. 75, Accounting and Financial Reporting 
for Postemployment Benefits Other Than Pensions.  This standard’s primary objective is to improve accounting 
and financial reporting by state and local governments for postemployment benefits other than pensions.  The 
Statement is effective for periods beginning after June 15, 2017.  The District has not yet determined the impact 
on the financial statements. 
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NOTE 2 – DEPOSITS AND INVESTMENTS 
 
Summary of Deposits and Investments 
 
Deposits and investments as of June 30, 2015, are classified in the accompanying financial statements as follows: 
 
Governmental activities 23,864,457$        
Proprietary fund 49,906                 
Fiduciary funds 55,690                 


Total Deposits and Investments 23,970,053$        


 
Deposits and investments as of June 30, 2015, consist of the following: 
 
Cash on hand and in banks 55,894$               
Cash in revolving accounts 5,000                   
Investments 23,909,159          


Total Deposits and Investments 23,970,053$        


 
Policies and Practices 
 
The District is authorized under California Government Code to make direct investments in local agency bonds, 
notes, or warrants within the State; U.S. Treasury instruments; registered State warrants or treasury notes; 
securities of the U.S. Government, or its agencies; bankers acceptances; commercial paper; certificates of deposit 
placed with commercial banks and/or savings and loan companies; repurchase or reverse repurchase agreements; 
medium term corporate notes; shares of beneficial interest issued by diversified management companies, 
certificates of participation, obligations with first priority security; and collateralized mortgage obligations. 
 
Investment in County Treasury – The District is considered to be an involuntary participant in an external 
investment pool as the District is required to deposit all receipts and collections of monies with their County 
Treasurer (Education Code Section 41001).  The fair value of the District's investment in the pool is reported in 
the accounting financial statements at amounts based upon the District's pro-rata share of the fair value provided 
by the County Treasurer for the entire portfolio (in relation to the amortized cost of that portfolio).  The balance 
available for withdrawal is based on the accounting records maintained by the County Treasurer, which is 
recorded on the amortized cost basis. 
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General Authorizations 
 
Limitations as they relate to interest rate risk, credit risk, and concentration of credit risk are indicated in the 
schedules below: 
 


Maximum Maximum Maximum
Authorized Remaining Percentage Investment


Investment Type Maturity of Portfolio in One Issuer
Local Agency Bonds, Notes, Warrants 5 years None None
Registered State Bonds, Notes, Warrants 5 years None None
U.S. Treasury Obligations 5 years None None
U.S. Agency Securities 5 years None None
Banker's Acceptance 180 days 40% 30%
Commercial Paper 270 days 25% 10%
Negotiable Certificates of Deposit 5 years 30% None
Repurchase Agreements 1 year None None
Reverse Repurchase Agreements 92 days 20% of base None
Medium-Term Corporate Notes 5 years 30% None
Mutual Funds N/A 20% 10%
Money Market Mutual Funds N/A 20% 10%
Mortgage Pass-Through Securities 5 years 20% None
County Pooled Investment Fund N/A None None
Local Agency Investment Fund (LAIF) N/A None None
Joint Powers Authority Pools N/A None None


 
Authorized Under Debt Agreements 


Investments of debt proceeds held by bond trustees are governed by provisions of the debt agreements, rather than 
the general provisions of the California Government Code.  These provisions allow for the acquisition of 
investment agreements with maturities of up to 30 years. 
 
Interest Rate Risk 


Interest rate risk is the risk that changes in market interest rates will adversely affect the fair value of an 
investment.  Generally, the longer the maturity of an investment the greater the sensitivity of its fair value to 
changes in market interest rates.  The District does not have a formal investment policy that limits investment 
maturities as a means of managing its exposure to fair value losses arising from increasing interest rates.  The 
District manages its exposure to interest rate risk by primarily investing in the San Joaquin County Investment 
Pool. 
 
 


 


 







JEFFERSON ELEMENTARY SCHOOL DISTRICT 
 
NOTES TO FINANCIAL STATEMENTS 
JUNE 30, 2015 
 


 
42 


Weighted Average Maturity 


The District monitors the interest rate risk inherent in its portfolio by measuring the weighted average maturity of 
its portfolio.  Information about the weighted average maturity of the District’s portfolio is present in the 
following schedule: 
 


Days to
Investment Type Fair Value Maturity


San Joaquin County Investment Pool 23,956,977$         353 days


 


Credit Risk 


Credit risk is the risk that an issuer of an investment will not fulfill its obligation to the holder of the investment.  
This is measured by the assignment of a rating by a nationally recognized statistical rating organization.  
Presented below is the minimum rating required by the California Government Code, the District’s investment 
policy, or debt agreements, and the actual rating as of the year-end for each investment type. 
 


Minimum
Legal Rating


Investment Type Rating June 30, 2015 Fair Value
San Joaquin County Investment Pool Not Required Unrated 23,956,977$          


 


 
Custodial Credit Risk – Deposits 
 
This is the risk that in the event of a bank failure, the District's deposits may not be returned to it.  The District 
does not have a policy for custodial credit risk for deposits.  However, the California Government Code requires 
that a financial institution secure deposits made by State or local government units by pledging securities in an 
undivided collateral pool held by a depository regulated under State law (unless so waived by the governmental 
unit).  The market value of the pledged securities in the collateral pool must equal at least 110 percent of the total 
amount deposited by the public agencies.  California law also allows financial institutions to secure public 
deposits by pledging first trust deed mortgage notes having a value of 150 percent of the secured public deposits 
and letters of credit issued by the Federal Home Loan Bank of San Francisco having a value of 105 percent of the 
secured deposits.  As of June 30, 2015, the District's bank balance of $85,721 with a carrying amount of $60,894, 
was under $250,000 and therefore covered under Federal Deposit Insurance Corporation (FDIC). 
 
Custodial Credit Risks – Investments 
 
This is the risk that, in the event of the failure of the counterparty, the District will not be able to recover the value 
of its investments or collateral securities that are in possession of an outside party.  The California Government 
Code does not contain legal or policy requirements that would limit the custodial credit risk for investments. 
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NOTE 3 – RECEIVABLES 
 
Receivables at June 30, 2015, consisted of intergovernmental grants, entitlements, interest and other local sources.  
All receivables are considered collectible in full. 
 


Non-Major
General Building Governmental Proprietary


 Fund Fund Funds Total Fund
Federal Government


Categorical aid 241,814$       -$                   -$                   241,814$       -$               
State Government


Apportionment -                     -                     -                     -                     -                 
State Categorical -                     -                     -                     -                 
Other State 275,067         -                     -                     275,067         -                 


Interest 6,719             12,396           1,707             20,822           40              
Other Local Sources 3,005             -                     -                     3,005             -                 


Total 526,605$       12,396$         1,707$           540,708$       40$            
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NOTE 4 – CAPITAL ASSETS 
 
Capital asset activity for the fiscal year ended June 30, 2015, was as follows: 
 


Balance Balance
 July 1, 2014 Additions Deductions June 30, 2015


Governmental Activities
Capital Assets Not Being Depreciated:


Land 5,825,263$     -$                    -$                    5,825,263$     
Construction in Progress 2,171,284       15,591,266     500,674          17,261,876     


Total Capital Assets
 Not Being Depreciated 7,996,547       15,591,266     500,674          23,087,139     


Capital Assets Being Depreciated:
Land Improvements 2,084,287       -                      -                      2,084,287       
Buildings and Improvements 36,222,965     500,674          571,386          36,152,253     
Furniture and Equipment 1,360,347       -                      39,855            1,320,492       


Total Capital Assets Being
 Depreciated 39,667,599     500,674          611,241          39,557,032     
Total Capital Assets 47,664,146     16,091,940     1,111,915       62,644,171     


Less Accumulated Depreciation:
Land Improvements 73,192            81,571            154,763          
Buildings and Improvements 9,824,551       870,299          494,923          10,199,927     
Furniture and Equipment 1,277,755       73,073            30,336            1,320,492       


Total Accumulated Depreciation 11,175,498     1,024,943       525,259          11,675,182     
Governmental Activities Capital
 Assets, Net 36,488,648$   15,066,997$   586,656$        50,968,989$   


 
Depreciation expense was charged as a direct expense to governmental functions as follows: 
 
Governmental Activities


Instruction 1,024,943$     
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NOTE 5 – INTERFUND TRANSACTIONS 
 
Operating Transfers 
 
Interfund transfers for the year ended June 30, 2015, consist of the following: 
 
The General Fund transferred to the Pupil Transportation Fund $20,000 to save for future purchase of bus. 
 
The General Fund transferred to the Deferred Maintenance Fund $84,407 to fund expenses. 
 
Interfund transfers are used to (1) move revenues from the fund that statute or budget requires to collect them to 
the fund that statute or budget requires to expend them, (2) move receipts restricted to debt service from the funds 
collecting receipts to the debt service fund as debt service payments become due, and (3) use unrestricted 
revenues collected in the General Fund to finance various programs accounted for in other funds in accordance 
with budgetary authorizations. 
 
NOTE 6 – ACCOUNTS PAYABLE 
 
Accounts payable at June 30, 2015, consisted of the following: 
 


Non-Major
General Building General


 Fund Fund Fund Total
Salaries and Benefits 522,828$           -$                       6,287$               529,115$           
Apportionment 24,934               -                         -                         24,934               
Construction -                         1,462,793          2,078                 1,464,871          
All other payables 69,752               -                         351                    70,103               


Total 617,514$           1,462,793$        8,716$               2,089,023$        


Governmental Funds


 
 
NOTE 7 – UNEARNED REVENUE 
 
Unearned revenue at June 30, 2015, consists of the following: 
 


General
Fund


Federal financial assistance 20,240$            
State categorical aid -                        


20,240$            
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NOTE 8 – LONG-TERM OBLIGATIONS 
 
Summary 
 
The changes in the District's long-term obligations during the year consisted of the following: 
 


Balance (1) Balance Due in
 July 1, 2014 Additions  Deductions June 30, 2015 One Year


General Obligation Bonds 30,702,621$ 5,135,104$   70,000$        35,767,725$   25,000$        
Accumulated vacation - net 52,474          -                    602               51,872            -                    
Net pension liability 17,928,662   1,018,861     4,577,332     14,370,191     
Capital Lease 27,914          -                    27,914          -                     -                    


48,711,671$ 6,153,965$   4,675,848$   50,189,788$   25,000$        
Premiums, net of amortization 169,023        -                    5,158            163,865          5,158            


48,880,694   6,153,965     4,681,006     50,353,653     30,158          


(1) Beginning balance has been restated by $17,928,662 for the net pension liability.  See Note 15 for further
    discussion. 
 
Bonded Debt 
 
In April 2011, Jefferson School District issued Series A of the Election of 2010 in the amounts of $5,830,000 in 
current interest bonds and $567,194 in capital appreciation bonds.  Interest on the current interest bonds is payable 
on August 1 and February 1 of each year, commencing August 1, 2011.  The capital appreciation bonds accrete 
interest compounded semi-annually on August 1 and February 1, commencing August 1, 2022.  The proceeds 
from the sale of the bonds will be used for the acquisition, construction and furnishing of equipment for district 
facilities. 
 
In April 2013, Jefferson Elementary School District issued Series B of the Election 2010 in the amounts of 
$1,700,000 in current interest bonds, $14,603,679 in capital appreciation bonds and $6,695,791 in convertible 
capital appreciation bonds.  Interest on the current interest bonds is payable on August 1 and February 1 of each 
year, commencing August 1, 2015.  The capital appreciation bonds and convertible capital appreciation bonds 
accrete interest compounded semi-annually on August 1 and February 1, commencing August 1, 2023.  The 
proceeds from the sale of the bonds will be used for the acquisition, construction and furnishing of equipment for 
district facilities. 
 
On September 10, 2014, Jefferson Elementary School District issued Series C of the Election 2010 in the amounts 
of $1,780,000 in current interest bonds and $2,034,069 in capital appreciation bonds.  Interest on the current 
interest bonds accrues from the date of delivery and is payable semiannually on February 1 and August 1 of each 
year, commencing February 1, 2015.  The capital appreciation bonds accrete interest compounded semiannually 
on February 1 and August 1 of each year, commencing on February 1, 2015.  The proceeds from the sale of the 
bonds will be used for the acquisition and construction of school facilities projects. 
 
 
 







JEFFERSON ELEMENTARY SCHOOL DISTRICT 
 
NOTES TO FINANCIAL STATEMENTS 
JUNE 30, 2015 
 


 
47 


 
The outstanding general obligation bonded debt of the District at June 30, 2015 is as follows: 
 


Bonds Bonds
Issue Maturity Interest Original Outstanding Outstanding
Date Date Rate Issue July 1, 2014 Issued Redeemed June 30, 2015


4/27/2011 2041 2.0% - 5.5% 6,397,194$   6,446,889$     39,150$         70,000$         6,416,039$     
4/21/2013 2043 0.84% - 5.5% 22,999,470$ 24,255,732     1,204,718      -                    25,460,450     
8/19/2014 2044 0.72% - 5.12% 3,814,069$   3,814,069       77,167           3,891,236       


34,516,690$   1,321,035$    70,000$         35,767,725$   


 
Debt Service Requirements to Maturity 
 
The bonds mature through 2054 as follows: 
 


Interest to Accreted
Fiscal Year Principal Maturity Interest Total


2016 25,000                431,477             -                          456,477             
2017 114,868              434,094             132                     549,094             
2018 129,546              431,593             454                     561,593             
2019 153,918              427,844             1,082                  582,844             
2020 192,886              423,394             2,114                  618,394             


2021-2025 2,015,899           2,006,469          139,102              4,161,470          
2026-2030 1,503,543           4,202,868          1,361,458           7,067,869          
2031-2035 3,989,810           4,057,042          3,090,189           11,137,041        
2036-2040 7,642,592           2,989,515          5,872,408           16,504,515        
2041-2045 8,307,821           1,319,013          11,480,861         21,107,695        
2046-2050 4,864,998           -                         24,212,976         29,077,974        
2051-2054 4,084,852           -                         27,499,373         31,584,225        
Subtotal 33,025,733$       16,723,309$      73,660,149$       123,409,191$    


Accretions to date 2,741,992           
Total 35,767,725$       


 
 
Accumulated Unpaid Employee Vacation 
 
The long-term portion of accumulated unpaid employee vacation for the District at June 30, 2015, amounted to 
$51,872. 
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Capital Leases 
 
The District's liability on lease agreements at June 30, 2015 with options to purchase is summarized below: 
 


Copier Leases
Balance, July 1, 2014 27,914$           
Payments (27,914)            
Balance, June 30, 2015 -$                     


 
 
NOTE 9 – FUND BALANCES 
 
Fund balances with reservations and designations are composed of the following elements: 
 


Non-Major
General Building Governmental


 Fund Fund Funds Total
Fund Balances


Nonspendable:
Revolving cash 5,000$           -$                   4,763$           9,763$           
Stores -                     -                     -                     -                     


Restricted for:
Other fund activities 845,756         11,928,017    1,716,871      14,490,644    


Committed to:
Deferred Maintenance -                     -                     -                     -                     


Assigned to:
Mandated Costs 634,091         -                     -                     634,091         
Instructional Materials 952,704         -                     -                     952,704         
Board Designated Reserves 500,000         -                     -                     500,000         
Lottery 1,203,726      -                     -                     1,203,726      
Other fund activities -                     -                     854,275         854,275         


Unassigned:
Reserve for Economic Uncertainty 556,438         -                     -                     556,438         
Unassigned/Unappropriataed 3,099,024      -                     -                     3,099,024      


Total Fund Balance 7,796,739$    11,928,017$  2,575,909$    22,300,665$  
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NOTE 10 – NET OPEB OBLIGATION 
 
Plan Description 
 
The Postemployment Benefit Plan (the "Plan") is a single-employer defined benefit healthcare plan administered 
by the Jefferson School District.  The Plan provides medical, dental and vision insurance benefits to eligible 
retirees and their spouses.  Membership of the Plan consists of 5 retirees and beneficiaries currently receiving 
benefits and 7 active plan members.   
 


Certificated Management
Benefit Types Provided Medical, dental and vision Medical, dental and vision


Duration of Benefits


To age 70; plus one month for 
each 3 days of accumulated sick 


leave beyond 50


To age 70; plus one month for 
each 3 days of accumulated sick 


leave beyond 50
Required Service 25 Years 25 Years
Minimum Age February 27, 1900 February 27, 1900
Dependent Coverage Yes Yes
District Contribution % 100% 100%
District Cap $10,000 per year $10,000 per year


 
Contribution Information 
 
The contribution requirements of the District are established and may be amended by the District and the 
eligible plan members.  The required contribution is based on projected pay-as-you-go financing requirements, 
with an additional amount to prefund benefits.  For fiscal year 2014-2015, the District contributed $74,091 to 
the plan, a portion of which was used for current premiums. 
 
Annual OPEB Cost and Net OPEB Obligation 
 
The District's annual other postemployment benefit (OPEB) cost (expense) is calculated based on the annual 
required contribution of the employer (ARC), an amount actuarially determined in accordance with the 
parameters of GASB Statement No. 45.  The ARC represents a level of funding that, if paid on an ongoing 
basis, is projected to cover normal cost each year and amortize any unfunded actuarial accrued liabilities 
(UAAL) (or funding excess) over a period not to exceed thirty years.  The District's ARC for the current year 
was $60,667 which was fully funded through contributions made during the year.   
 


Annual required contribution 60,667$      
Adjustment to annual required contribution -                  


Annual OPEB cost (expense) 60,667        
Contributions made (74,091)       


Decrease in net OPEB (13,424)       
Net OPEB obligation (asset) beginning of year (172,987)     
Net OPEB obligation (asset), end of year (186,411)$   
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The annual OPEB cost, the percentage of annual OPEB cost contributed to the Plan, and the net OPEB 
obligation for 2015 was as follows: 
 


Year Ended June 30
Annual Required 


Contribution
Percentage 
Contributed Net OPEB Asset


2013 92,468$              53% 205,406$            
2014 60,667$              47% 172,987$            
2015 60,667$              122% 186,411$            


 
Funded Status and Funding Progress 
 
Actuarial valuations of an ongoing plan involve estimates of the value of reported amounts and assumptions 
about the probability of occurrence of events far into the future.  Examples include assumptions about future 
employment, mortality, and the healthcare cost trend. Amounts determined regarding the funded status of the 
plan and the annual required contributions of the employer are subject to continual revision as actual results are 
compared with past expectations and new estimates are made about the future.  The schedule of funding 
progress, presented as required supplementary information following the notes to the financial statements, 
presents multiyear trend information about whether the actuarial value of plan assets is increasing or decreasing 
over time relative to the actuarial accrued liabilities for benefits.  
 
Actuarial Methods and Assumptions 
 
Projections of benefits for financial reporting purposes are based on the substantive plan (the plan as understood 
by the employer and the plan members) and include the types of benefits provided at the time of each valuation 
and the historical pattern of sharing of benefit costs between the employer and plan members to that point.  The 
actuarial methods and assumptions used include techniques that are designed to reduce the effects of short-term 
volatility in actuarial accrued liabilities and the actuarial value of assets, consistent with the long-term 
perspective of the calculations. 
 
In the June 1, 2014, actuarial valuation, the entry age normal actuarial method was used.  The actuarial 
assumptions included a 4.5 percent investment rate of return (net of administrative expenses), based on the 
plan being funded in an irrevocable employee benefit trust invested in a long-term fixed income portfolio.  
Additionally, actuarial assumptions include a 4 percent per year trend increase in healthcare costs.   The UAAL 
is being amortized at a level dollar method for a static 30 years. The remaining amortization period at  
June 1, 2014, was 30 years. The actuarial value of assets was determined at $242,001. 
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NOTE 11 – RISK MANAGEMENT 
 
Property and Liability 
 
The District is exposed to various risks of loss related to torts; theft of, damage to, and destruction of assets; errors 
and omissions; injuries to employees; and natural disasters.  During the fiscal year ending June 30, 2015, the 
District contracted with San Joaquin County Schools for property and liability insurance coverage.  Settled claims 
have not exceeded this commercial coverage in any of the past three years.  There has not been a significant 
reduction in coverage from the prior year. 
 
Workers' Compensation 
 
For fiscal year 2014-2015, the District participated in the San Joaquin County Schools Workers' Compensation 
(SJCSWC), an insurance purchasing pool.  The intent of the SJCSWC is to achieve the benefit of a reduced 
premium for the District by virtue of its grouping and representation with other participants in the SJCSWC.  The 
workers' compensation experience of the participating districts is calculated as one experience and a common 
premium rate is applied to all districts in the SJCSWC.  Each participant pays its workers' compensation premium 
based on its individual rate.  Total savings are then calculated and each participant's individual performance is 
compared to the overall savings percentage of each participated school districts.  A participant will then either 
receive money from or be required to contribute to the "equity-pooling fund".  This "equity pooling" arrangement 
insures that each participant shares equally in the overall performance of the SJCSWC. 
 
Employee Medical Benefits 
 
The District has contracted with the Self Insured Schools of California (SISC) to provide classified employee 
medical and surgical benefits.  Self Insured Schools of California is a shared risk pool comprised of Districts 
within California.  Rates are set through an annual calculation process.  The District pays a monthly contribution, 
which is placed in a common fund from which claim payments are made for all participating Districts.  Claims are 
paid for all participants regardless of claims flow.  The Board of Directors has a right to return monies to a district 
subsequent to the settlement of all expenses and claims if a district withdraws from the pool.  The District's 
teachers union independently contracted with the Consolidated Benefit Trust (CBT) to provide certified employee 
medical and surgical benefits. 
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Coverage provided by San Joaquin County School Workers' Compensation Group and San Joaquin County 
Schools Property and Liability Group for property and liability and workers' compensation is as follows: 
 


Insurance Program/Company Name Type of Coverage Limits


San Joaquin County W/C JPA (PIPS) Workers' Compensation $1,000,000


Norcal ReLief General Liability $1,000,000 with
$50,000 retention


Automobile $1,000,000 with
$50,000 retention


Property $250,000,000 with
$25,000 retention


Student Professional Liability Included with
$50,000 retention
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NOTE 12 – EMPLOYEE RETIREMENT SYSTEMS 
 
California State Teachers’ Retirement System (CalSTRS) 


Plan Description 
 
The District participates in the State Teacher’s Retirement Plan (CalSTRS), a cost-sharing multiple-employer 
public employee retirement system defined benefit pension plan administered by CalSTRS. CalSTRS acts as a 
common investment and administrative agent for participating public entities within the State of California.  
CalSTRS issues a publicly available financial report that includes financial statements and required 
supplementary information for this plan.  This report is available online at www.calstrs.com. 
 
Benefits Provided 
 
The benefits for the CalSTRS Plan are established by contract, in accordance with the provisions of the State 
Teachers’ Retirement Law.  Benefits are based on members’ years of service, age, final compensation and a 
benefit formula.  Benefits are provided for disability, death and survivors of eligible members or beneficiaries.  
The California Public Employees’ Pension Reform Act of 2013 (PEPRA) made significant changes to the benefit 
structure that primarily affect members first hired to perform CalSTRS creditable activities on or after January 1, 
2013.  As a result of PEPRA, the CalSTRS plan has two benefit structures: 1) CalSTRS 2% at 60 – Members first 
hired on or after January 1, 2013 to perform CalSTRS creditable activities.  The 2 percent, also known as the age 
factor, refers to the percentage of final compensation received as a retirement benefit for each year of service 
credit.  To be eligible for service retirement, members hired prior to January 1, 2013, must be at least age 60 with 
a minimum of five years of CalSTRS-credited service, while members hired after January 1, 2013, must be at 
least age 62 with five years of service. 
 
Contributions 


Assembly Bill 1469 (AB 1469), signed into law as part of the State of California’s (the State) 2014-15 budget, 
increased contributions to the CalSTRS Plan from members, employers, and the State over the next seven years, 
effective July 1, 2014.  School employer contributions will increase from 8.25% to a total of 19.1% of covered 
payroll over the seven-year period.  The District’s required contribution rate for the year ended June 30, 2014, 
was 8.88% of annual pay.  District contributions to the CalSTRS Plan were $810,993 for the year ended June 30, 
2015. 
 
The State contributes a percentage of the annual earnings of all members of the CalSTRS Plan.  AB 1469 
increases the State’s contribution attributable to the benefits in effect in 1990, but does not change the base rate of 
2.017%.  Thus the State contribution rate, which in the period ended June 30, 2015 was 3.454% of covered 
payroll, will increase over the next two years to a total of 6.328%. 
 
Actuarial Assumptions 


The total pension liability for the CalSTRS Plan was determined by applying updated procedures to a financial 
reporting actuarial valuation as of June 30, 2013, and rolling forward the total pension liability to the 
measurement date of June 30, 2014.  The financial reporting actuarial valuation as June 30, 2013, used the 
following actuarial method and assumptions, applied to all prior periods included in the measurement: 
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Actuarial Cost Method Entry-Age Normal 
Actuarial Assumptions:  
   Discount Rate 7.60% 
   Consumer Price Inflation 3.00% 
   Wage Growth 3.75% 
   Investment Rate of Return 7.60%1 
   Mortality 2 CalSTRS’ Members Data 
   Post-Retirement Benefit Increase 2% simple 
  
1 Net of investment expenses, but gross of administrative expenses. 
2 CalSTRS uses custom mortality tables to best fit the patterns of mortality among its 
members.  These custom tables are based on RP 2000 series tables adjusted to fit 
CalSTRS experience.  RP 2000 series table are an industry standard set of mortality 
rates published by the Society of Actuaries.  See CalSTRS July 1, 2006 – June 30, 2010 
Experience Analysis for more information. 


 


Discount Rate 


The discount rate used to measure the CalSTRS Plan’s total pension liability was 7.6%.  The projection of each 
flow used to determine the discount rate assumed that contributes from plan members and employers will be made 
at statutory contributions rates in accordance with the rate increases per AB 1469.  Projected inflows from 
investment earnings were calculated using the long-term assumed investment rate of return (7.60%) and assuming 
that the contributions, benefits payments and administrative expenses occur midyear.  Based on those 
assumptions, the CalSTRS Plan’s fiduciary net position was projected to be available to make all projected future 
benefit payments to current plan members.  Therefore, the long-term assumed investment rate of return was 
applied to all periods of projected benefit payment to determine the total pension liability. 
 
The long-term expected rate of return on pension plan investment was determined using a building-block method 
in which best –estimate ranges of expected future real rates of return (expected returns, net of pensions plan 
investment expense and inflation) are developed for each major asset class.  The best-estimate ranges were 
developed using capital market assumptions from CalSTRS’ general investment consultant as an input to process   
Based on the model from CalSTRS consulting actuary’s investment practice, a best estimate range was 
determined by assuming the portfolio is re-balanced annually and that annual returns are lognormally distributed 
and independent from year to year to develop expected percentiles for the long-term distribution of annualized 
returns.  The assumed asset allocation by CalSTRS’ general investment consultant is based on CalSTRS’ board 
policy for target asset allocation in effect on February 2, 2013, the date the current experience study was approved 
by the CalSTRS board.  
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Best estimates of 10-year geometric real rates of return and the assumed asset allocation for each major asset class 
used as input to develop the actuarial investment rate of return are summarized in the following table: 


 
 
Asset Class 


  
Assumed Asset 
Allocation 


 Long-Term* 
Expected Real 
Rate of Return 


Global Equity     47%     4.50% 
Private Equity  12  6.20 
Real Estate  15  4.35 
Inflation Sensitive  5  3.20 
Fixed Income  20  0.20 
Cash / Liquidity  1  0.00 
  100%   
* 10-year geometric average 
 


    


 


California Public Employee’s Retirement System (CalPERS) 


Plan Description 


The District participates in the California Public Employee’s Retirement System (CalPERS Plan).  A cost-sharing 
multiple-employer public employee retirement system defined benefit pension plan administered by CalPERS.  
CalPERS act as a common investment and administrative agent for participating public entities within the State of 
California.  CalPERS issues a publicly available financial report that includes financial statements and required 
supplementary information for this plan.  This report is available online at www.calpers.ca.gov. 


Benefits Provided 


The benefits for the CalPERS Plan are established by contract, in accordance with the provisions of the California 
Public Employees’ Retirement Law (PERL).  The benefits are based on member’s year of service, age final 
compensation, and benefit formula.  Benefits are provided for disability, death, and survivors of eligible members 
or beneficiaries.  PEPRA made significant changes to the benefit structure that primarily affect members first 
hired to perform CalPERS creditable activities on or after January 1, 2013.  As a result of PEPRA, the CalPERS 
Plan has two benefit structures: 1) CalPERS 2% at 55 - Members first hired on or before December 31, 2012, to 
perform CalPERS creditable activities, and 2) CalPERS 2% at 62 - Members first hired on or after January 1, 
2013, to perform CalPERS creditable activities. To be eligible for service retirement, members hired prior to 
January 1, 2013 must be at least age 50 with a minimum of five years of CalPERS-credited service, while 
members hired after January 1 2013, must be at least age 52 with a minimum of five years of service. 


Contributions 


Section 20814(c) of the PERL requires that the employer contribution rates for all public employers to be 
determined on an annual basis by the actuary and shall be effective on the July 1 following, notice of a change in 
the rate.  Contribution rates for the CalPERS Plan are determined annually on an actuarial basis as of June 30 by 
CalPERS.  The CalPERS Plan’s actuarially determined rate is the estimated amount necessary to finance the cost 
of benefits earned by employees during the year,  with an additional amount to finance any unfunded accrued 
liability.  The District’s required contribution rate for the year ended June 30, 2015 was 11.771% of annual pay.  
District contributions to the CalPERS Plan were $274,762 for the year ended June 30, 2015 
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Actuarial Assumptions 


For the measurement period ended June 30, 2014 (the measurement date), the total pension liability was 
determined by rolling forward the June 30, 2013 total pension liability. The June 30, 2013 and the June 30, 2014 
total pension liabilities were based on the following actuarial methods and assumptions: 


Actuarial Cost Method Entry-Age Normal 
Actuarial Assumptions:  
   Discount Rate 7.50% 
   Inflation 2.75% 
   Salary Increases Varies1 
   Investment Rate of Return 7.502 
   Mortality 3 CalPERS’ Members Data 
   Post-Retirement Benefit Increase Up to 2.75%4 
  
1 Depending on age, service and type of employment 
2 Net of pension plan investment and administrative expenses; includes inflation 
3 The mortality table used was developed based on CalPERS-specific data. The table 
includes 20 years of mortality improvement using Society of Actuaries Scale Bb.  For 
more details on this table, refer to the 2014 Experience Study Report. 
4 contract COLA up to 2.00% until Purchasing Power Protection Allowance Floor on   
Purchasing Power applies, 2.75% thereafter 


 
All other actuarial assumptions used in the June 30, 2013 valuation were based on the results of an actuarial 
experience study for the period from 1997 to 2011, including updates to salary increase, mortality and retirement 
rates. Further details of the Experience Study can be found at CalPERS’ website. 


Discount Rate 


The discount rate used to measure the total pension liability was 7.5% for the CalPERS Plan.  To determine 
whether the municipal bond rate should be used in the calculation of a discount rate for each plan, CalPERS stress 
tested plans that would most likely result in a discount rate that would be different from the actuarially assumed 
discount rate.  Based on the testing, none of the tested plans run out of assets.  Therefore, the current 7.5% 
discount rate is adequate and the use of the municipal bond rate calculation is not necessary.  The stress test 
results are present in detailed report, GASB Statements 67 and 68 Crossover Testing Report for Measurement 
Date June 30, 2014 based on June 30, 2013 Valuation, that can be obtained from CalPERS website. 
 
According to Paragraph 30 of Statement 68, the long-term discount rate should be determined without reduction 
for pension plan administrative expense. The 7.50 percent investment return assumption used in this accounting 
valuation is net of administrative expenses. Administrative expenses are assumed to be 15 basis points. An 
investment return excluding administrative expenses would have been 7.65 percent. Using this lower discount rate 
has resulted in a slightly higher total pension liability and net pension liability. For the Schools Pool, this 
difference was deemed immaterial.  


CalPERS is scheduled to review all actuarial assumptions as part of its regular asset liability management review 
cycle that is scheduled to be completed in February 2018. Any changes to the discount rate will require Board 
action and proper stakeholder outreach. For these reasons, CalPERS expects to continue using a discount rate net 
of administrative expenses for GASB 67 and 68 calculations through at least the 2017-18 fiscal year. CalPERS 
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will continue to check the materiality of the difference in calculation until such time as we have changed our 
methodology.  
 
The long-term expected rate of return on pension plan investments was determined using a building-block method 
in which best-estimate ranges of expected future real rates of return (expected returns, net of pension plan 
investment expense and inflation) are developed for each major asset class.  
 
In determining the long-term expected rate of return, staff took into account both short-term and long-term market 
return expectations as well as the expected pension fund cash flows. Such cash flows were developed assuming 
that both members and employers will make their required contributions on time and as scheduled in all future 
years. Using historical returns of all the funds’ asset classes, expected compound (geometric) returns were 
calculated over the short-term (first 10 years) and the long-term (11-60 years) using a building-block approach. 
Using the expected nominal returns for both short-term and long-term, the present value of benefits was 
calculated for each fund. The expected rate of return was set by calculating the single equivalent expected return 
that arrived at the same present value of benefits for cash flows as the one calculated using both short-term and 
long-term returns. The expected rate of return was then set equivalent to the single equivalent rate calculated 
above and rounded down to the nearest one quarter of one percent.  
 
The table below reflects long-term expected real rate of return by asset class. The rate of return was calculated 
using the capital market assumptions applied to determine the discount rate and asset allocation. These geometric 
rates of return are net of administrative expenses. 


 
Asset Class 


 New Strategic 
Allocation 


 Real Return 
Year 1-10a 


 Real Return 
Year 11+b 


Global Equity    47%      5.25%      5.71% 
Global Fixed Income  19  0.99  2.43 
Inflation Sensitive  6  0.45  3.36 
Private Equity  12  6.83  6.95 
Real Estate  11  4.50  5.13 
Infrastructure and Forestland  3  4.50  5.09 
Liquidity  2  -0.55  -1.05 
Total    100%     
 
a An expected inflation of 2.5% was used for this period 
b An expected inflation of 3.0% was used for this period 
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Pension Liabilities, Pension Expense, and Deferred Outflows/Inflows of Resources Related to Pensions 


As of June 30, 2015 the District reported a liability for its proportional share of the net pension liability that 
reflect a reduction for the State’s pension support provided to the District.  The amount recognized by the District 
as its proportionate share of the net pension liability, the related state support and the total portion of the net 
pension liability that was associated with the District were as follows: 


District's proportionate share of the net pension liability:
CalSTRS Plan 11,837,897$      
CalPERS Plan 2,532,294          


State's proportionate share of CalSTRS net pension
  liability associated with the District 7,150,090          


Total 21,520,281$      


 


The District’s net pension liability is measured as the proportionate share of each Plan’s net pension liability. The 
net pension liabilities of the Plans are measured as of June 30, 2014 and calculated by reducing the total pension 
liability of each Plan by the respective Plan’s fiduciary net position.  The District’s proportion of each Plan’s net 
pension liability was based on the ratio of the District’s actual received by the respective Plan in the measurement 
period.  The District’s proportionate share of the net pension liability as of June 30, 2014, was 0.02027% and 
0.02231% for the CalSTRS and CalPERS Plans, respectively. 


For the year ended June 30, 2015, the District recognized pension expense of $1,755,087and revenue of $507,222 
for support provided by the State.  At June 30, 2015, the District reported deferred outflows of resources and 
deferred inflows of resources related to pensions from the following sources: 


Deferred 
Outflows of 
Resources


Deferred Inflows 
of Resources


District contributions subsequent to measurement date 1,085,756$       -$                         
Net difference between projected and actual earnings
  on plan investment -                           3,787,475          


Total 1,085,756$       3,787,475$        
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The $1,085,755 reported as deferred outflows of resource related to contributions subsequent to the measurement 
date will be recognized as a reduction of the net pension liability in the year ending June 30, 2016.  Other amounts 
reported as deferred outflows/inflows of resources related to pensions will be recognized as pension expense as 
follows: 


Year Ended
June 30 Amount


2016 (946,869)$          
2017 (946,869)            
2018 (946,869)            
2019 (946,868)            
Total (3,787,475)$       


 


Sensitivity of the District’s Proportional Share of the Net Pension Liability to Changes in the Discount Rate 


The following presents the District’s proportionate share of the net pension liability of the Plans as of the 
measurement date, calculated using the discount rate, as well as what the District’s proportionate share of the net 
pension liability would be if it were calculated using discount rate that is 1 percentage – point lower or 1 
percentage – point higher than the current rate. 


Discount Rate 
-1%


(6.60%)


Current
Discount Rate


(7.60%)


Discount Rate 
+1%


(8.60%)
District's proportionate share of the CalSTRS Plan's net
  pension liability 18,463,538$        11,837,294$        6,326,672$           


Discount Rate 
-1%


(6.50%)


Current
Discount Rate


(7.50%)


Discount Rate 
+1%


(8.50%)
District's proportionate share of the CalPERS Plan's net
  pension liability 4,442,983$          2,532,728$          936,517$              
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NOTE 13 – COMMITMENTS AND CONTINGENCIES 
 
Grants 
 
The District received financial assistance from Federal and State agencies in the form of grants.  The 
disbursement of funds received under these programs generally requires compliance with terms and conditions 
specified in the grant agreements and are subject to audit by the grantor agencies.  Any disallowed claims 
resulting from such audits could become a liability of the General Fund or other applicable funds.  However, in 
the opinion of management, any such disallowed claims will not have a material adverse effect on the overall 
financial position of the District at June 30, 2015. 
 
Litigation 
 
The District is involved in various legal litigation arising from the normal course of business.  In the opinion of 
management and legal counsel, the disposition of all litigation pending is not expected to have a material adverse 
effect on the overall financial position of the District at June 30, 2015. 
 
NOTE 14 – PARTICIPATION IN PUBLIC ENTITY RISK POOLS, JOINT POWER AUTHORITIES 
AND OTHER RELATED PARTY TRANSACTIONS 
 
The District is a member of the San Joaquin County School Workers' Compensation Insurance Group 
(SJCSWCIG), San Joaquin County Schools Property and Liability Insurance Group (SJCSP&LIG) public entity 
risk pools, Tracy Area Public Facilities Financing Agency (TAPFFA) joint powers agency, and the San Joaquin 
County Schools Data Processing Group (SJCSDPC).  The District pays an annual premium to the applicable 
entity for its health, workers’ compensation, legal services, data processing, and property liability coverage.  The 
relationships between the District and the JPA's are such that they are not component units of the District for 
financial reporting purposes. 
 
These entities have budgeting and financial reporting requirements independent of member units and their 
financial statements are not presented in these financial statements; however, fund transactions between the 
entities and the District are included in these statements.  Audited financial statements are generally available 
from the respective entities. 
 
During the year ended, the District made payments of $249,808, $132,231 and $61,909 to the San Joaquin County 
School Workers' Compensation Insurance Group, San Joaquin County Schools Property and Liability Insurance 
Group, and San Joaquin County Schools Data Processing, respectively, for the workers' compensation insurance, 
property and liability insurance, and data processing. 
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 NOTE 15 – RESTATEMENT OF PRIOR YEAR NET POSITION 
 
The Beginning net position of Governmental Activities has been restated in order to record the District’s 
proportionate share of net pension liability and deferred outflows of resources related to pensions in accordance 
with GASB Statement No. 68, Accounting and Financial Reporting for Pensions- and No. 71, Pension Transition 
for Contributions made Subsequent to the Measurement Date. 
 
The effect on beginning net position is presented as follows: 
 
Statement of Net Position


Net Position - Beginning 38,963,005$      
Restatement due to GASB 68 and 71:


Net Pension Liabilities (17,928,662)       
Deferred Outflows - Pensions 1,018,861          


Net Position - Beginning as Restated 22,053,204$      
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Variances -
Positive


(Negative)
Actual Final to


Original Final (GAAP Basis) Actual
REVENUES
LCFF sources 15,802,875$     15,842,561$     15,908,859$     66,298$            
Federal sources 692,971            694,505            719,803            25,298              
Other State sources 717,873            877,199            1,273,153         395,954            
Other local sources 588,911            890,076            802,820            (87,256)             


Total Revenues 17,802,630       18,304,341       18,704,635       400,294            
EXPENDITURES
Current


Certificated salaries 9,385,440         9,577,187         9,449,149         128,038            
Classified salaries 2,311,509         2,452,789         2,400,216         52,573              
Employee benefits 3,373,329         3,442,250         3,894,858         (452,608)           
Books and supplies 906,620            1,340,432         629,713            710,719            
Services and operating expenditures 2,181,452         2,484,855         1,800,772         684,083            
Other outgo 218,913            251,852            262,085            (10,233)             


Capital Outlay -                        9,250                6,742                2,508                
Total Expenditures 18,377,263       19,558,615       18,443,535       1,115,080         


Excess (Deficiency) of Revenues
 Over Expenditures (574,633)           (1,254,274)        261,100            1,515,374         
Other Financing Sources (Uses)


Transfers in -                        -                        -                        -                        
Other Sources -                        -                        -                        -                        
Transfers out (104,407)           (104,407)           (104,407)           -                        


Net Financing Sources (Uses) (104,407)           (104,407)           (104,407)           -                        
NET CHANGE IN FUND BALANCES (679,040)           (1,358,681)        156,693            1,515,374         
Fund Balance - Beginning 7,640,046         7,640,046         7,640,046         -                        
Fund Balance - Ending 6,961,006$       6,281,365$       7,796,739$       1,515,374$       


Budgeted Amounts
(GAAP Basis)
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Actuarial 
Valuation Date


Actuarial 
Value of 
Assets


(a)


Actuarial 
Accrued 


Liability (AAL) - 
Level Percent of 


Payroll
(b)


Unfunded 
AAL (UAAL)


(b-a)


Funded 
Ratio 
(a / b)


Estimated 
Covered 
Payroll 


(c)


UAAL as a 
Percentage of 


Covered 
Payroll ([b - a] 


/ c)
June 1, 2008 285,076$       847,395$           562,319$       34% 10,890,000$    5%
December 8, 2011 332,922$       1,423,305$        1,090,383$    23% 11,500,000$    9%
June 1, 2014 242,001$       1,031,426$        789,426$       23% 11,600,000$    7%


Schedule of Funding Progress
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2015


Proportion of the net pension liability 0.0240%


District's proportionate share of the net pension liability 11,837,897$              
State's proportionate share of the net pension liability associated with the District 7,150,090                  


Total 18,987,987$              


District's covered employee payroll 9,097,770$                


District's proportionate share of the net pension liability as a percentage of its 
covered employee payroll 130%


Plan fiduciary net position as a percentage of the total pension liability 77%


2015


Proportion of the net pension liability 0.0293%


District's proportionate share of the net pension liability 2,532,294$                


District's covered employee payroll 2,344,826$                


District's proportionate share of the net pension liability as a percentage of its 
covered employee payroll 108%


Plan fiduciary net position as a percentage of the total pension liability 83%


CalSTRS Plan


CalPERS Plan


 
Notes to Schedule: 
 
Change to benefit terms – In 2015, there were no changes to the benefit terms. 
 
Change in assumptions – In 2015, there were no changes in assumptions 
 
* Fiscal year 2015 was the first year of implementation, therefore only one year is shown.
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2015


Contractually required contribution (actuarially determined) 810,993$               


Contributions in relation to the actuarially determined contribution 810,993                 
Contribution deficiency (excess) -$                       


Covered-employee payroll $10,973,002


Contribution as a percentage of covered-employee payroll 7.39%


2015


Contractually required contribution (actuarially determined) 274,762$               


Contributions in relation to the actuarially determined contribution 274,762                 
Contribution deficiency (excess) -$                       


Covered-employee payroll $2,350,997


Contribution as a percentage of covered-employee payroll 11.69%


CalSTRS Plan


CalPERS Plan


 
 
 
 
 
* Fiscal year 2015 was the first year of implementation, therefore only one year is shown.
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NOTE 1 – PURPOSE OF SCHEDULES 
 
Budgetary Comparison Schedule 
This schedule is required by GASB Statement No. 34 as required supplementary information (RSI) for the 
General Fund and for each major special revenue fund that has a legally adopted annual budget.  The budgetary 
comparison schedule presents both (a) the original and (b) the final appropriated budgets for the reporting period 
as well as (c) actual inflows, outflows, and balances, stated on the District’s budgetary basis.  A separate column 
to report the variance between the final budget and actual amounts is also presented, although not required.   
 
Schedule of Funding Progress 
This schedule is required by GASB Statement No. 45 for all sole and agent employers that provide other 
postemployment benefits (OPEB).  The schedule presents, for the most recent actuarial valuation and the two 
preceding valuations, information about the funding progress of the plan, including, for each valuation, the 
actuarial valuation date, the actuarial value of assets, the actuarial accrued liability, the total unfunded actuarial 
liability (or funding excess), the actuarial value of assets as a percentage of the actuarial accrued liability (funded 
ratio), the annual covered payroll, and the ratio of the total unfunded actuarial liability (or funding excess) to 
annual covered payroll. 
 
Schedule of the District’s Proportionate Share of the Net Pension Liability 
This 10-year schedule is required by GASB Statement No. 68 for each cost-sharing pension plan.  Until a full 10-
year trend is compiled, the schedule will only show those years under which GASB Statement No. 68 was 
applicable.  The schedule presents the District’s proportion (percentage) of the collective net pension liability, the 
District’s proportionate share (amount) of the collective net pension liability, the District’s covered-employee 
payroll, and the pension plan’s fiduciary net position as a percentage of the total pension liability. 
 
Schedule of District’s Contributions for Pensions 
This 10-year schedule is required by GASB Statement No. 68 for each cost-sharing pension plan.  Until a full 10-
year trend is compiled, the schedule will only show those years under which GASB Statement No. 68 was 
applicable.  The schedule presents the District’s statutorily or contractually required employer contribution, the 
amount of contributions recognized by the pension plan in relation to the statutorily or contractually required 
employer contribution, the difference between the statutorily or contractually required employer contribution and 
the amount of contributions recognized by the pension plan in relation to the statutorily or contractually required 
employer contribution, the District’s covered-employee payroll, and the amount of contributions recognized by 
the pension plan in relation to the statutorily or contractually required employer contribution as a percentage of 
the District’s covered-employee payroll. 
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Pass-Through
Federal Entity


Federal Grantor/Pass-Through CFDA Identifying Federal
Grantor/Program or Cluster Title Number Number Expenditures


U.S. DEPARTMENT OF EDUCATION
Passed through California Department of Education:


No Child Left Behind Act (NCLB)
Title I, Part A - Basic Grants Low Income and Neglected 84.01 14981 251,306$         


Subtotal Title I Grants to Local Educational Agencies Cluster 251,306           
Title II, Part A - Teacher Quality 84.367 14341 25,755             
Title III - Limited English Proficiency 84.365 14346 36,373             


Individuals with Disabilities Education Act (IDEA) Cluster
IDEA, Basic Local Assistance, Entitlement Part B, Sec 611 84.027 13379 329,252           
IDEA, Preschool Grants, Part B, Sec 619 84.173 13430 5,542               
IDEA, Preschool Local Entitlement 84.027A 13682 17,027             


Subtotal Individiuals with Disabilities Education Act (IDEA) Cluster 351,821           
Total U.S. Department of Education 665,255           


US DEPARTMENT OF HEALTH AND HUMAN SERVICES
     Passed through California Department of Education:


Medi-Cal Administrative Activities 93.778 10060 34,628             
Medi-Cal Billing Option 93.778 10013 18,527             


Total U.S. Department of Health and Human Services 53,155             


U.S. DEPARTMENT OF AGRICULTURE
     Passed through California Department of Education:


Child Nutrition Cluster
National School Breakfast 10.553 13526 283,472           
National School Lunch 10.555 13524 53,915             
Commodities 10.555 13524 49,131             


Total U.S. Department of Agriculture 386,518           
Total Expenditures of Federal Awards 1,104,928$      
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ORGANIZATION 
 
The Jefferson Elementary School District was established in June 1870 and consists of an area comprising 
approximately 130 square miles.  The District operates three elementary, and one middle school.  There were no 
boundary changes during the year. 
 
 


GOVERNING BOARD 
 


MEMBER OFFICE TERM EXPIRES 
   
Pete Carlson President 2016 
   
Debbi Wingo Vice President 2018 
   
Dan Wells Clerk 2018 
   
Brian Jackman Member 2016 
   
Jacqueline Thomas Member 2018 
 
 


ADMINISTRATION 
 


Jim Bridges       Superintendent 
 
Mindy Maxedon      Chief Business Officer 
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Second Period Annual
Report Report


ELEMENTARY
Transitional Kindergarten/Kindergarten through third 927                     925                     
Fourth through sixth 817                     816                     
Seventh and eighth 555                     555                     
Special education 46                       46                       


Total Elementary 2,345                  2,342                  
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1986-87 1986-87 2014-2015
Minutes Adjusted and Actual Traditional Multitrack


Grade Level Requirement Reduced Minutes Calendar Calendar Status
Kindergarten 36,000 35,000 42,210 180 N/A In Compliance
Grade 1 50,400 49,000 49,980 180 N/A In Compliance
Grade 2 50,400 49,000 49,980 180 N/A In Compliance
Grade 3 50,400 49,000 49,980 180 N/A In Compliance
Grade 4 54,000 52,500 59,460 180 N/A In Compliance
Grade 5 54,000 52,500 59,460 180 N/A In Compliance
Grade 6 54,000 52,500 59,754 180 N/A In Compliance
Grade 7 54,000 52,500 59,754 180 N/A In Compliance
Grade 8 54,000 52,500 59,754 180 N/A In Compliance


Number of Days
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Summarized below are the fund balance reconciliations between the Unaudited Actual Financial Report and the 
audited financial statements. 
 
FORM ASSET


Balance, June 30, 2015, Unaudited Actuals 36,789,921$       
Increase in:


Construction in progress 2,982,323           
Land improvements 2,084,287           
Buildings and improvements 17,226,792         
Accumulated Depreciation (7,924,917)          


Decrease in:
Furniture and equipment (189,417)             


Balance, June 30, 2015, Audited Financial Statements 50,968,989$       


FORM DEBT
Total Long-Term Obligations, June 30, 2015, Unaudited Actuals 32,967,604$       


Increase in:
General Obligation Bonds 2,851,993           
Net Pension Liability 14,370,191         
Premiums, net of amortization 163,865              


Total Long-Term Obligations, June 30, 2015, Audited Financial Statements 50,353,653$       
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(Budget)
2016 1 2015 2014 2013


GENERAL FUND
Revenues 19,323,395$   18,704,635$   17,763,815$ 17,005,749$   
Other sources -                     -                     -                    -                     


Total Revenues
 and Other Sources 19,323,395     18,704,635     17,763,815   17,005,749     


Expenditures 19,875,036     18,443,535     17,901,491   17,242,762     
Other uses and transfers out 104,407          104,407          -                    -                     


Total Expenditures
 and Other Uses 19,979,443     18,547,942     17,901,491   17,242,762     


INCREASE (DECREASE) IN
 FUND BALANCE (656,048)$      156,693$        (137,676)$     (237,013)$      
ENDING FUND BALANCE 7,140,691$     7,796,739$     7,640,046$   7,777,722$     
AVAILABLE RESERVES 2 2,985,152$     3,655,462$     4,011,762$   4,735,131$     
AVAILABLE RESERVES AS A
 PERCENTAGE OF TOTAL OUTGO 14.94% 19.71% 22.41% 27.46%
LONG-TERM OBLIGATIONS 3 158,707$        50,353,653$   48,880,694$ 29,872,226$   
K-12 AVERAGE DAILY
 ATTENDANCE AT P-2 2,329              2,345              2,354            2,425              


 
The General Fund balance has increased by $19,017 over the past two years.  The fiscal year 2015-2016 budget 
projects a budget decrease of $656,048. For a district this size, the State recommends available reserves of at least 
three percent of total General Fund expenditures, transfers out, and other uses (total outgo). 
 
The District has incurred operating deficits for two of the past three years and anticipates incurring an operating 
deficit during the 2015-2016 fiscal year.  Total long-term obligations have increased by $20,481,427 over the past 
two years.   
 
Average daily attendance has decreased by 80 over the past two years.  Decrease of 16 ADA is anticipated during 
fiscal year 2015-2016. 
 
 
 
 
 
 
_____________________________ 
 


1  Budget 2016 is included for analytical purposes only and has not been subjected to audit. 
2  Available reserves consist of all undesignated fund balances and all funds designated for economic uncertainty contained within the 
    General Fund. 
3  Beginning for the fiscal year 2014-15, the net pension liability is included in long-term debt due to the implementation of GASB 68.     
   Fiscal year 2013-14 long-term debt was restated to include the net pension liability. 
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Included in Audit Report
The District does not sponsor any charter schools.


Name of Charter School
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Deferred Pupil
Cafeteria Maintenance Transportation


Fund Fund Fund
ASSETS


Deposits and investments 230,295$             598,535$             255,068$             
Receivables 175                      472                      200                      
Stores inventories 4,763                   -                           -                           


Total Assets 235,233               599,007               255,268               
LIABILITIES AND
 FUND BALANCES
Liabilities:


Accounts payable 6,638                   -                           -                           
Due to other funds -                           -                           -                           


Total Liabilities 6,638                   -                           -                           
Fund Balances:


Nonspendable 4,763                   -                           -                           
Restricted 223,832               -                           -                           
Committed -                           -                           -                           
Assigned -                           599,007               255,268               
Unassigned -                           -                           -                           


Total Fund Balance 228,595               599,007               255,268               
Total Liabilities and
 Fund Balances 235,233$             599,007$             255,268$             


 
 
 
 







 
 
 
 
 
 


 
77 


Capital County Schools Capital Projects Bond Interest Total Non-Major
Facilities Facilities Blended Component And Redemption Governmental


Fund Fund Fund Fund Funds


1,035,323$          5,604$                58,262$                     395,068$               2,578,155$            
811                      4                         45                              -                             1,707                     


-                           -                          -                                -                             4,763                     
1,036,134            5,608                  58,307                       395,068                 2,584,625              


2,078                   -                          -                                -                             8,716                     
-                           -                          -                                -                             -                            


2,078                   -                          -                                -                             8,716                     


-                           -                          -                                -                             4,763                     
1,034,056            5,608                  58,307                       395,068                 1,716,871              


-                           -                          -                                -                             -                            
-                           -                          -                                -                             854,275                 
-                           -                          -                                -                             -                            


1,034,056            5,608                  58,307                       395,068                 2,575,909              


1,036,134$          5,608$                58,307$                     395,068$               2,584,625$            
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Deferred Pupil
Cafeteria Maintenance Transportation


Fund Fund Fund
REVENUES
Revenue limit sources -$                        84,407$              -$                        
Federal sources 386,518              -                          -                          
Other State sources 26,228                -                          -                          
Other local sources 326,172              1,430                  687                     


Total Revenues 738,918              85,837                687                     
EXPENDITURES
Current


Pupil services:
Food services 703,644              -                          -                          


Administration:
All other administration -                          -                          -                          


Plant services -                          77,073                -                          
Facility acquisition and construction -                          -                          -                          


Debt service
Principal -                          -                          -                          
Interest -                          -                          -                          


Total Expenditures 703,644              77,073                -                          
Excess (Deficiency) of Revenues
 Over Expenditures 35,274                8,764                  687                     
Other Financing Sources (Uses)


Transfers in -                          84,407                20,000                
Other Financing Sources (Uses) -                          -                          -                          


Net Financing Sources (Uses) -                          84,407                20,000                
NET CHANGE IN FUND BALANCES 35,274                93,171                20,687                
Fund Balance - Beginning 193,321              505,836              234,581              
Fund Balance - Ending 228,595$            599,007$            255,268$            
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Capital County School Capital Projects Bond Interest Total Non-Major
Facilities Facilities Blended Component And Redemption Governmental


Fund Fund Fund Fund Funds


-$                      -$                         -$                              -$                           84,407$                 
-                        -                           -                                -                             386,518                 
-                        -                           -                                4,269                     30,497                   


251,535            14                        164                            568,723                 1,148,725              
251,535            14                        164                            572,992                 1,650,147              


-                        -                           -                                -                             703,644                 


-                        -                           -                                -                             -                            
101,625            -                           -                                -                             178,698                 
449,494            -                           -                                -                             449,494                 


-                        -                           -                                85,000                   85,000                   
-                        -                           -                                389,314                 389,314                 


551,119            -                           -                                474,314                 1,806,150              


(299,584)           14                        164                            98,678                   (156,003)               


-                        -                           -                                -                             104,407                 
-                        -                           -                                -                             -                            
-                        -                           -                                -                             104,407                 


(299,584)           14                        164                            98,678                   (51,596)                 
1,333,640         5,594                   58,143                       296,390                 2,627,505              
1,034,056$       5,608$                 58,307$                     395,068$               2,575,909$            
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NOTE 1 – PURPOSE OF SCHEDULES 
 
Schedule of Expenditures of Federal Awards 
 
The accompanying schedule of expenditures of Federal awards includes the Federal grant activity of the District 
and is presented on the modified accrual basis of accounting.  The information in this schedule is presented in 
accordance with the requirements of the United States Office of Management and Budget Circular A-133, Audits 
of States, Local Governments, and Non-Profit Organizations.  Therefore, some amounts presented in this 
schedule may differ from amounts presented in, or used in the preparation of, the financial statements. 
 
The following schedule provides reconciliation between revenues reported on the Statement of Revenues, 
Expenditures, and Changes in Fund Balances, and the related expenditures reported on the Schedule of 
Expenditures of Federal Awards.  The reconciling amount consists primarily of Medi-Cal Billing Option and 
Administrative Activities funds that have been recorded revenue in prior periods and expensed in the current 
period as of June 30, 2015.  Unspent balances are reported as legally restricted ending balances with the General 
Fund. 


CFDA
Number Amount


Description
Total Federal Revenues From the Statement of Revenues, Expenditures
and Changes in Fund Balances: 1,106,321$        


Medi-Cal Billing Option 93.778 (1,393)                
Total Schedule of Expenditures of Federal Awards 1,104,928$        


 


Local Education Agency Organization Structure 


This schedule provides information about the District's boundaries and schools operated, members of the 
governing board, and members of the administration. 
 
Schedule of Average Daily Attendance (ADA) 
 
Average daily attendance (ADA) is a measurement of the number of pupils attending classes of the District.  The 
purpose of attendance accounting from a fiscal standpoint is to provide the basis on which apportionments of 
State funds are made to school districts.  This schedule provides information regarding the attendance of students 
at various grade levels and in different programs. 
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Schedule of Instructional Time 
 
The District has received incentive funding for increasing instructional time as provided by the Incentives for 
Longer Instructional Day.  This schedule presents information on the amount of instructional time offered by the 
District and whether the District complied with the provisions of Education Code Sections 46200 through 46206. 
 
Districts must maintain their instructional minutes at the 1986-87 requirement as required by Education Code 
Section 46201.   
 
Reconciliation of Annual Financial and Budget Report with Audited Financial Statements 
 
This schedule provides the information necessary to reconcile the fund balance of all funds reported on the 
Unaudited Actual Financial Report to the audited financial statements. 
 
Schedule of Financial Trends and Analysis 
 
This schedule discloses the District's financial trends by displaying past years' data along with current year budget 
information.  These financial trend disclosures are used to evaluate the District's ability to continue as a going 
concern for a reasonable period of time. 
 
Schedule of Charter Schools 
 
This schedule provides information for the California Department of Education to monitor financial reporting by 
Charter Schools. 
 
Non-Major Governmental Funds – Balance Sheet and Statement of Revenues, Expenditures and Change 
in Fund Balance 
 
The Non-Major Governmental Funds Combining Balance Sheet and Combining Statement of Revenues, 
Expenditures and Changes in Fund Balance is included to provide information regarding the individual funds that 
have been included in the Non-Major Governmental Funds column on the Governmental Funds Balance Sheet 
and Statement of Revenues, Expenditures, and Changes in Fund Balance. 
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IV - Independent Auditors' Reports 
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INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER 
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS 


BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN 
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 


  
 
Governing Board 
Jefferson Elementary School District 
Tracy, California 
 
We have audited, in accordance with the auditing standards generally accepted in the United States of America 
and the standards applicable to financial audits contained in Government Auditing Standards issued by the 
Comptroller General of the United States, the financial statements of the governmental activities, each major 
fund, and the aggregate remaining fund information of the Jefferson Elementary School District (the District) as 
of and for the year ended June 30, 2015, and the related notes to the financial statements, which collectively 
comprise Jefferson Elementary School District's basic financial statements, and have issued our report thereon 
dated December 3, 2015. 
 
 
Internal Control Over Financial Reporting 
 
In planning and performing our audit of the financial statements, we considered Jefferson Elementary School 
District's internal control over financial reporting (internal control) to determine the audit procedures that are 
appropriate in the circumstances for the purpose of expressing our opinions on the financial statements, but not 
for the purpose of expressing an opinion on the effectiveness of Jefferson Elementary School District's internal 
control.  Accordingly, we do not express an opinion on the effectiveness of Jefferson Elementary School District's 
internal control. 
 
A deficiency in internal control exists when the design or operation of a control does not allow management or 
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct, 
misstatements on a timely basis.  A material weakness is a deficiency, or a combination of deficiencies, in internal 
control, such that there is a reasonable possibility that a material misstatement of the District's financial statements 
will not be prevented, or detected and corrected on a timely basis.  A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough 
to merit attention by those charged with governance. 
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Our consideration of internal control was for the limited purpose described in the first paragraph of this section 
and was not designed to identify all deficiencies in internal control that might be material weaknesses or 
significant deficiencies.  Given these limitations, during our audit, we did not identify any deficiencies in internal 
control that we consider to be material weaknesses.  However, material weaknesses may exist that have not been 
identified. 
 
Compliance and Other Matters 
 
As part of obtaining reasonable assurance about whether Jefferson Elementary School District's financial 
statements are free from material misstatement, we performed tests of its compliance with certain provisions of 
laws, regulations, contracts, and grant agreements, noncompliance with which could have a direct and material 
effect on the determination of financial statement amounts.  However, providing an opinion on compliance with 
those provisions was not an objective of our audit, and accordingly, we do not express such an opinion.  The 
results of our tests disclosed no instances of noncompliance or other matters that are required to be reported under 
Government Auditing Standards. 
 
Purpose of This Report 
 
The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the 
results of that testing, and not to provide an opinion on the effectiveness of the District's internal control or on 
compliance.  This report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the District's internal control and compliance.  Accordingly, this communication is not 
suitable for any other purpose.  
 
 
 
 
 
 
El Dorado Hills, California 
December 3, 2015 
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE FOR 
EACH MAJOR FEDERAL PROGRAM AND REPORT ON INTERNAL CONTROL 


OVER COMPLIANCE REQUIRED BY OMB CIRCULAR A-133 
 
 
Governing Board 
Jefferson Elementary School District 
Tracy, California 
 
Report on Compliance for Each Major Federal Program 
 
We have audited Jefferson Elementary School District's compliance with the types of compliance requirements 
described in the OMB Circular A-133 Compliance Supplement that could have a direct and material effect on each 
of Jefferson Elementary School District's (the District) major Federal programs for the year ended June 30, 2015.  
Jefferson Elementary School District's major Federal programs are identified in the summary of auditor's results 
section of the accompanying schedule of findings and questioned costs. 
 
Management's Responsibility 
 
Management is responsible for compliance with the requirements of laws, regulations, contracts, and grants 
applicable to its Federal programs. 
 
Auditor's Responsibility 
 
Our responsibility is to express an opinion on compliance for each Jefferson Elementary School District's major 
Federal programs based on our audit of the types of compliance requirements referred to above.  We conducted 
our audit of compliance in accordance with auditing standards generally accepted in the United States of America; 
the standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States; and OMB Circular A-133, Audits of States, Local Governments, and 
Non-Profit Organizations.  Those standards and OMB Circular A-133 require that we plan and perform the audit 
to obtain reason able assurance about whether noncompliance with the types of compliance requirements referred 
to above that could have a direct and material effect on a major Federal program occurred.  An audit includes 
examining, on a test basis, evidence about Jefferson Elementary School District's compliance with those 
requirements and performing such other procedures as we considered necessary in the circumstances. 
 
We believe that our audit provides a reasonable basis for our opinion on compliance for each major Federal 
program.  However, our audit does not provide a legal determination of Jefferson Elementary School District's 
compliance. 
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Opinion on Each Major Federal Program 
 
In our opinion, Jefferson Elementary School District complied, in all material respects, with the types of 
compliance requirements referred to above that could have a direct and material effect on each of its major 
Federal programs for the year ended June 30, 2015. 
 
Report on Internal Control Over Compliance 
 
Management of Jefferson Elementary School District is responsible for establishing and maintaining effective 
internal control over compliance with the types of compliance requirements referred to above.  In planning and 
performing our audit of compliance, we considered Jefferson Elementary School District's internal control over 
compliance with the types of requirements that could have a direct and material effect on each major Federal 
program to determine the auditing procedures that are appropriate in the circumstances for the purpose of 
expressing an opinion on compliance for each major Federal program and to test and report on internal control 
over compliance in accordance with OMB Circular A-133, but not for the purpose of expressing an opinion on the 
effectiveness of internal control over compliance.  Accordingly, we do not express an opinion on the effectiveness 
of Jefferson Elementary School District's internal control over compliance. 
 
A deficiency in internal control over compliance exists when the design or operation of a control over compliance 
does not allow management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, noncompliance with a type of compliance requirement of a Federal program on a 
timely basis.  A material weakness in internal control over compliance is a deficiency, or combination of 
deficiencies, in internal control over compliance, such that there is a reasonable possibility that material 
noncompliance with a type of compliance requirement of a Federal program will not be prevented, or detected and 
corrected, on a timely basis.  A significant deficiency in internal control over compliance is a deficiency, or a 
combination of deficiencies, in internal control over compliance with a type of compliance requirement of a 
Federal program that is less severe than a material weakness in internal control over compliance, yet important 
enough to merit attention by those charged with governance. 
 
Our consideration of internal control over compliance was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control over compliance that might be 
material weaknesses or significant deficiencies.  We did not identify any deficiencies in internal control over 
compliance that we consider to be material weaknesses.  However, material weaknesses may exist that have not 
been identified. 
 
The purpose of this report on internal control over compliance is solely to describe the scope of our testing of 
internal control over compliance and the results of that testing based on the requirements of OMB Circular A-133.  
Accordingly, this report is not suitable for any other purpose. 
 
 
 
 
 
El Dorado Hills, California 
December 3, 2015 
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INDEPENDENT AUDITORS' REPORT ON STATE COMPLIANCE 
 
 
 
Board of Education 
Jefferson Elementary School District 
Tracy, California 
 
Report on State Compliance 
 
We have audited Jefferson Elementary School District's compliance with the types of compliance requirements as 
described in the Standards and Procedures for Audit of California K-12 Local Educational Agencies 2014-2015 
applicable to the Jefferson Elementary School District's programs as identified in the below schedule for the year 
ended June 30, 2015. 
 
Management's Responsibility 
 
Management is responsible for compliance with the requirements of laws, regulations, contracts, and grants 
applicable to its State programs. 
 
Auditor's Responsibility 
 
Our responsibility is to express an opinion on compliance of each of the Jefferson Elementary School District's 
State programs based on our audit of the types of compliance requirements referred to above.  We conducted our 
audit in accordance with auditing standards generally accepted in the United States of America; the standards 
applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of 
the United States; and the Standards and Procedures for Audits of California K-12 Local Educational Agencies 
2014-2015,published by the Education Audit Appeals Panel. Those standards require that we plan and perform 
the audit to obtain reasonable assurance about whether noncompliance with the compliance requirements referred 
to above that could have a direct and material effect on the applicable government programs noted below.  An 
audit includes examining, on a test basis, evidence about Jefferson Elementary School District's compliance with 
those requirements and performing such other procedures as we considered necessary in the circumstances.  We 
believe that our audit provides a reasonable basis for our opinion on State compliance.  Our audit does not provide 
a legal determination of Jefferson Elementary School District's compliance with those requirements. 
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Other Matters 
 
In connection with the audit referred to above, we selected and tested transactions and records to determine the 
Jefferson Elementary School District’s compliance with the State laws and regulations applicable to the following 
items: 
 


Compliance Requirements 
 Procedures 


Performed 
 
LOCAL EDUCATION AGENCIES OTHER THAN CHARTER 
SCHOOLS 


  


   
Attendance  Yes 
Teacher Certification and Misassignments  Yes 
Kindergarten Continuance  Yes 
Independent Study  No, see below 
Continuation Education  Not Applicable 
Instructional Time  Yes 
Instructional Materials  Yes 
Ratios of Administrative Employees to Teachers  Yes 
Classroom Teacher Salaries  Yes 
Early Retirement Incentive  Not Applicable 
GANN Limit Calculation  Yes 
School Accountability Report Card  Yes 
Juvenile Court Schools  Not Applicable 
Middle or Early College High Schools  Not Applicable 
K-3 Grade Span Adjustment   Yes 
Transportation Maintenance of Effort  Yes 
Regional Occupational Centers or Programs Maintenance of Effort  Not Applicable 
Adult Education Maintenance of Effort  Not Applicable 
   
SCHOOL DISTRICTS, COUNTY OFFICE EDUCATION AND 
CHARTER SCHOOLS 


  


   
California Clean Energy Jobs Act  Yes 
After School Education and Safety Program  Not Applicable 
Proper Expenditure of Education Protection Account Funds  Yes 
Common Core Implementation Funds  Yes 
Unduplicated Local Control Funding Formula Pupil Counts  Yes 
Local Control and Accountability Plan  Yes 
   
CHARTER SCHOOLS   
   
Attendance  Not Applicable 
Mode of Instruction  Not Applicable 
Non-classroom-Based Instructions/Independent Study  Not Applicable 
Determination of Funding for Non-classroom-Based Instruction  Not Applicable 
Annual Instructional Minutes – Classroom Based  Not Applicable 
Charter School Facilities Grant Program  Not Applicable 
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We did not perform testing for Independent Study because the ADA generated from the program is below the 
testing threshold.  
 
Opinion on the State Compliance 
 
In our opinion, Jefferson Elementary School District complied, in all material respects, with the types of 
compliance requirements referred to above that could have a direct and material effect on the programs identified 
in the above schedule for the year ended June 30, 2015. 
 
 
 
 
El Dorado Hills, California 
December 3, 2015 
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V - Schedule of Findings and Questioned Costs 
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FINANCIAL STATEMENTS   
Type of auditors' report issued:  Unmodified 
Internal control over financial reporting:   


Material weaknesses identified?  No 
Significant deficiencies identified not considered to be material weaknesses?  None Reported 


Noncompliance material to financial statements noted?  No 
   
FEDERAL AWARDS   
Internal control over major federal programs:   


Material weaknesses identified?  No 
Significant deficiencies identified not considered to be material weaknesses?  None Reported 


Type of auditors' report issued on compliance for major federal programs:  Unmodified 
Any audit findings disclosed that are required to be reported in accordance with   
   Circular A-133, Section .510(a)  No 
Identification of major federal programs   
 


84.027, 84.173, 84.027A  Special Education Cluster (IDEA) 
   
   
   
   
   


 
Dollar threshold used to distinguish between Type A and Type B programs:  $300,000 
Auditee qualified as low-risk auditee?  Yes 
   
STATE AWARDS   
   Internal control over state programs:   
        Material weaknesses identified?  No 
        Significant deficiency identified?  None Reported 
   Type of auditors’ report issued on compliance for state programs:  Unmodified 
   


   
 
 
 







JEFFERSON ELEMENTARY SCHOOL DISTRICT 
 
FINANCIAL STATEMENT FINDINGS 
FOR THE YEAR ENDED JUNE 30, 2015 
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None Noted. 
 
 
 
 
 







JEFFERSON ELEMENTARY SCHOOL DISTRICT 
 
FEDERAL AWARDS FINDINGS AND QUESTIONED COSTS 
FOR THE YEAR ENDED JUNE 30, 2015 
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There were no audit findings and questioned costs related to the federal awards for the year ended June 30, 2015. 
 
 
 
 
 







JEFFERSON ELEMENTARY SCHOOL DISTRICT 
 
STATE AWARDS FINDINGS AND QUESTIONED COSTS 
FOR THE YEAR ENDED JUNE 30, 2015 
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There were no audit findings and questioned costs related to the state awards for the year ended June 30, 2015.







JEFFERSON ELEMENTARY SCHOOL DISTRICT 
 
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS 
FOR THE YEAR ENDED JUNE 30, 2015 
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There were no prior year findings reported for June 30, 2014. 
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INFORMATION SHEET 1/19/2016 TRUSTEES MEETING 


 
 
        ATTACHMENT 7.3 
 
TO:     Jim Bridges, Superintendent 
 
FOR:    Board of Trustees 
 
FROM: Mindy Maxedon, CBO 
 
DATE:   January 19, 2016 
 
ISSUE:   2016-17 Governor’s Budget Proposal Update 
 
 
We will provide a summary of the information we learned at the School Services workshop we 
attended on January 13, 2016.   


 








 
INFORMATION SHEET 1/19/2016 TRUSTEES’ MEETING 


 
 
        ATTACHMENT: 7.4 
 
TO:     Jim Bridges, Superintendent 
 
FOR:    Board of Trustees 
 
FROM: Mindy Maxedon, CBO 
 
ISSUE:   December 2015, Budget Revisions and Transfers 
   
Attached for Board review are the Budget Revisions and Transfers for December 1, 2015 
through December 31, 2015.   
 
Listed below are the primary changes in December, 2015:  
 
FUND 01: 


- Update Hawkins School to reflect book fair revenue (Res 9023).  
- Between object Jefferson Science Camp transportation (Res 9011). 
- Between object Monticello to cover credit card (Res 0000). 
- Between object Supplemental Education Services (SES) set up (Res 3010). 
- Between object for Point Quest NPS (Res 6500). 
- Between object math remediation (Res 3010). 
- Update site budgets for field trips. 
- Update site budgets to reflect donations (Res 9xxx). 


 
FUND 13: 


- Between object for Jefferson carts (Res 5310).  
 
FUND 14: 


- Between object Jefferson Seramark buildings (Res 0000). 
 
 
 
 


 
 
 
 
 
 
 
 
 







Jefferson School District 
Budget Adjustment Report 


From 12/01/15 through 12/31/15 
 


FUND:     01, 13, 14 
 
PASSED AND ADOPTED this 19th day of January, 2016, by the following vote: 
 
 
 
 
AYES:  ________ NOES:  _________  ABSENT:  _________ 
 
 
 
STATE OF CALIFORNIA 
COUNTY OF SAN JOAQUIN 
 
I, ____________________, Clerk of the Governing Board of the JEFFERSON 
School District of San Joaquin County, California, do hereby certify that the 
Governing Board of said district did in fact adopt at a Board meeting, at the time and 
by the vote stated, the revised budget figures shown as of the December revised 
budget on the attached Budget Adjustment Reports as being the official revised 
budget of the District for Fiscal Year 2015-16. 
 
 
Approved this 19th day of January, 2016. 
 
 
 
        _____________________________ 
       Clerk, Board of Trustees 


 
 







Journal Entry Detail by JELedger01a


Journal Entry # BR16-00111 through BR16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00111 Status Posted Type BudRev Transaction Date 12/02/2015


LAURAB20, 12/2/2015 LAURAB20, 12/2/2015 Department BUSN


Fiscal Year 2016


TS/LLNL DONATIONComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/LLNL DONATION 20.00 01-9014-0-0000-0000-8699-000-0000 1


TS/LLNL DONATION 20.00 01-9014-0-1110-1000-4310-140-1092 2


JE # BR16-00111 Totals 20.00 20.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00112 Status Posted Type BudRev Transaction Date 12/02/2015


LAURAB20, 12/2/2015 LAURAB20, 12/2/2015 Department BUSN


Fiscal Year 2016


TS/SCIENCE CAMPComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/SCIENCE CAMP 250.00 01-9014-0-0000-0000-8699-000-0000 1


TS/SCIENCE CAMP 250.00 01-9014-0-1110-1000-5815-140-0000 2


JE # BR16-00112 Totals 250.00 250.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00113 Status Posted Type BudRev Transaction Date 12/02/2015


LAURAB20, 12/2/2015 LAURAB20, 12/2/2015 Department BUSN


Fiscal Year 2016


TS/8TH GR FIELD TRIP DONATIONComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/8TH GR FIELD TRIP DONATION 141.00 01-9014-0-0000-0000-8699-000-0000 1


TS/8TH GR FIELD TRIP DONATION 141.00 01-9014-0-1110-1000-4310-140-1092 2


JE # BR16-00113 Totals 141.00 141.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 1 of 7


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:41AM020 - Jefferson Elementary School District  1955433







Journal Entry Detail by JELedger01a


Journal Entry # BR16-00111 through BR16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00114 Status Posted Type BudRev Transaction Date 12/02/2015


LAURAB20, 12/2/2015 LAURAB20, 12/2/2015 Department BUSN


Fiscal Year 2016


TS/BAND DONATIONComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/BAND DONATION 1,799.00 01-9014-0-1110-1000-4310-140-1092 1


TS/BAND DONATION 1,799.00 01-9014-0-0000-0000-8699-000-0000 2


JE # BR16-00114 Totals 1,799.00 1,799.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00115 Status Posted Type BudRev Transaction Date 12/09/2015


LAURAB20, 12/9/2015 LAURAB20, 12/9/2015 Department BUSN


Fiscal Year 2016


TS/BANK FUNDRAISERComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/BANK FUNDRAISER 336.00 01-9014-0-0000-0000-8699-000-0000 1


TS/BANK FUNDRAISER 336.00 01-9014-0-1110-1000-4310-140-1092 2


JE # BR16-00115 Totals 336.00 336.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00116 Status Posted Type BudRev Transaction Date 12/09/2015


LAURAB20, 12/9/2015 LAURAB20, 12/9/2015 Department BUSN


Fiscal Year 2016


TS/KONA ICE DONATIONComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/KONA ICE DONATION 220.00 01-9014-0-0000-0000-8699-000-0000 1


TS/KONA ICE DONATION 220.00 01-9014-0-1110-1000-4310-140-1092 2


JE # BR16-00116 Totals 220.00 220.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 2 of 7


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:41AM020 - Jefferson Elementary School District  1955433







Journal Entry Detail by JELedger01a


Journal Entry # BR16-00111 through BR16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00117 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


MS/WELLS FARGOComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


MS/WELLS FARGO 153.00 01-9012-0-0000-0000-8699-000-0000 1


MS/WELLS FARGO 153.00 01-9012-0-1110-1000-4310-120-1001 2


JE # BR16-00117 Totals 153.00 153.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00118 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


TS/SCIENCE CAMPComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/SCIENCE CAMP 100.00 01-9014-0-0000-0000-8699-000-0000 1


TS/SCIENCE CAMP 100.00 01-9014-0-1110-1000-5815-140-0000 2


JE # BR16-00118 Totals 100.00 100.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00119 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


JS/WELLS FARGOComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/WELLS FARGO 237.00 01-9011-0-0000-0000-8699-000-0000 1


JS/WELLS FARGO 237.00 01-9011-0-1110-1000-4310-110-1092 2


JE # BR16-00119 Totals 237.00 237.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 3 of 7


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:41AM020 - Jefferson Elementary School District  1955433







Journal Entry Detail by JELedger01a


Journal Entry # BR16-00111 through BR16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00120 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


JS/SCIENCE CAMPComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/SCIENCE CAMP 60.00 01-9011-0-0000-0000-8699-000-0000 1


JS/SCIENCE CAMP 60.00 01-9011-0-1110-1000-5815-110-0000 2


JE # BR16-00120 Totals 60.00 60.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00121 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


JS/5TH GR FUNDRAISER-MS/ASBComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/5TH GR FUNDRAISER-MS/ASB 167.00 01-9011-0-0000-0000-8699-000-0000 1


JS/5TH GR FUNDRAISER-MS/ASB 167.00 01-9011-0-1110-1000-4310-110-1001 2


JE # BR16-00121 Totals 167.00 167.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00122 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


HS/SCIENCE CAMPComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/SCIENCE CAMP 1,550.00 01-9013-0-0000-0000-8699-000-0000 1


HS/SCIENCE CAMP 1,550.00 01-9013-0-1110-1000-5815-130-0000 2


JE # BR16-00122 Totals 1,550.00 1,550.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 4 of 7


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:41AM020 - Jefferson Elementary School District  1955433







Journal Entry Detail by JELedger01a


Journal Entry # BR16-00111 through BR16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00123 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


HS/BOOK FAIRComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/BOOK FAIR 5,726.00 01-9023-0-0000-0000-8699-000-0000 1


HS/BOOK FAIR 57,260.00 01-9023-0-1110-2420-4200-130-1001 2


HS/BOOK FAIR 51,534.00 01-9023-0-    -    -9790-   - 3


JE # BR16-00123 Totals 57,260.00 57,260.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00124 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


HS/LIFETOUCHComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/LIFETOUCH 748.00 01-9013-0-0000-0000-8699-000-0000 1


HS/LIFETOUCH 748.00 01-9013-0-0000-2700-4310-130-1001 2


JE # BR16-00124 Totals 748.00 748.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00125 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


HS/SAVEMARTComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/SAVEMART 97.00 01-9013-0-0000-0000-8699-000-0000 1


HS/SAVEMART 97.00 01-9013-0-0000-2700-4310-130-1001 2


JE # BR16-00125 Totals 97.00 97.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 5 of 7


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:41AM020 - Jefferson Elementary School District  1955433







Journal Entry Detail by JELedger01a


Journal Entry # BR16-00111 through BR16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00126 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


HS/LOST DAMAGED BOOKSComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/LOST DAMAGED BOOKS 48.00 01-0000-0-1110-1000-4200-130-1006 1


HS/LOST DAMAGED BOOKS 48.00 01-0000-0-0000-0000-8699-000-0000 2


JE # BR16-00126 Totals 48.00 48.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00127 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


HS/TEACHER DONATIONSComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/TEACHER DONATIONS 475.00 01-9013-0-0000-0000-8699-000-0000 1


HS/TEACHER DONATIONS 475.00 01-9013-0-1110-1000-4310-130-1092 2


JE # BR16-00127 Totals 475.00 475.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00128 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


HS/PUMPKIN PATCHComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/PUMPKIN PATCH 282.00 01-9013-0-0000-0000-8699-000-0000 1


HS/PUMPKIN PATCH 282.00 01-9013-0-1110-1000-4310-130-1092 2


JE # BR16-00128 Totals 282.00 282.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 6 of 7


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:41AM020 - Jefferson Elementary School District  1955433







Journal Entry Detail by JELedger01a


Journal Entry # BR16-00111 through BR16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR16-00129 Status Posted Type BudRev Transaction Date 12/19/2015


LAURAB20, 12/19/2015 LAURAB20, 12/19/2015 Department BUSN


Fiscal Year 2016


HS/SANSAR FIELD TRIPComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/SANSAR FIELD TRIP 1,110.00 01-9013-0-0000-0000-8699-000-0000 1


HS/SANSAR FIELD TRIP 1,110.00 01-9013-0-1110-1000-4310-130-1092 2


JE # BR16-00129 Totals 1,110.00 1,110.00 


Jefferson Elementary School District Totals 65,053.00 65,053.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 7 of 7


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:41AM020 - Jefferson Elementary School District  1955433







Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00102 Status Posted Type BudXFer Transaction Date 12/01/2015


CELLIC20, 12/1/2015 CELLIC20, 12/1/2015 Department BUSN


Fiscal Year 2016


BTWN OBJ UPDATED QUOTE FOR JEFF MOVEComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


BTWN OBJ UPDATED QUOTE FOR JEFF MOVE 82.00 01-1100-0-1110-1000-5803-925-0000 1


BTWN OBJ UPDATED QUOTE FOR JEFF MOVE 82.00 01-1100-0-1110-1000-5800-925-0000 2


JE # BT16-00102 Totals 82.00 82.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00103 Status Posted Type BudXFer Transaction Date 12/01/2015


LAURAB20, 12/1/2015 LAURAB20, 12/1/2015 Department BUSN


Fiscal Year 2016


JS/SCIENCE CAMP/TRANSPORTATIONComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/SCIENCE CAMP/TRANSPORTATION 1,160.00 01-1100-0-1110-1000-5815-110-1001 1


JS/SCIENCE CAMP/TRANSPORTATION 1,160.00 01-1100-0-1110-1000-5800-110-1001 2


JS/SCIENCE CAMP/TRANSPORTATION 6,099.00 01-9011-0-1110-1000-5800-110-1001 3


JS/SCIENCE CAMP/TRANSPORTATION 6,099.00 01-9011-0-1110-1000-5815-110-1001 4


JE # BT16-00103 Totals 7,259.00 7,259.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00104 Status Posted Type BudXFer Transaction Date 12/01/2015


LAURAB20, 12/1/2015 LAURAB20, 12/1/2015 Department BUSN


Fiscal Year 2016


JS/SCI OLYMPIAD-MCNEELComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/SCI OLYMPIAD-MCNEEL 150.00 01-0000-0-1110-1000-4310-110-1001 1


JS/SCI OLYMPIAD-MCNEEL 150.00 01-0000-0-1110-1000-5218-110-1001 2


JE # BT16-00104 Totals 150.00 150.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudXFer, Unposted JE? = N, Page Break? = N) Page 1 of 10


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:42AM020 - Jefferson Elementary School District  1955443







Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00105 Status Posted Type BudXFer Transaction Date 12/03/2015


LAURAB20, 12/3/2015 LAURAB20, 12/3/2015 Department BUSN


Fiscal Year 2016


JS/SCIENCE CAMP TRANSPORTATIONComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/SCIENCE CAMP TRANSPORTATION 6,099.00 01-9011-0-1110-1000-4310-110-1090 1


JS/SCIENCE CAMP TRANSPORTATION 6,099.00 01-9011-0-1110-1000-5817-110-1090 2


JE # BT16-00105 Totals 6,099.00 6,099.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00106 Status Posted Type BudXFer Transaction Date 12/04/2015


LAURAB20, 12/4/2015 LAURAB20, 12/4/2015 Department BUSN


Fiscal Year 2016


JS/COVER NEG BALComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/COVER NEG BAL 6,099.00 01-9011-0-1110-1000-5800-110-1001 1


JS/COVER NEG BAL 6,099.00 01-9011-0-1110-1000-5815-110-1001 2


JE # BT16-00106 Totals 6,099.00 6,099.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00107 Status Posted Type BudXFer Transaction Date 12/04/2015


LAURAB20, 12/4/2015 LAURAB20, 12/4/2015 Department BUSN


Fiscal Year 2016


JS/SCIENCE CAMP BAGSComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/SCIENCE CAMP BAGS 604.00 01-9011-0-1110-1000-5815-110-0000 1


JS/SCIENCE CAMP BAGS 604.00 01-9011-0-1110-1000-4310-110-1001 2


JE # BT16-00107 Totals 604.00 604.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudXFer, Unposted JE? = N, Page Break? = N) Page 2 of 10


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:42AM020 - Jefferson Elementary School District  1955443







Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00108 Status Posted Type BudXFer Transaction Date 12/04/2015


LAURAB20, 12/4/2015 LAURAB20, 12/4/2015 Department BUSN


Fiscal Year 2016


JS/SCIENCE OLYMPIADComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/SCIENCE OLYMPIAD 150.00 01-0000-0-1110-1000-4310-110-0395 1


JS/SCIENCE OLYMPIAD 150.00 01-0000-0-1110-1000-5218-110-0395 2


JE # BT16-00108 Totals 150.00 150.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00109 Status Posted Type BudXFer Transaction Date 12/04/2015


LAURAB20, 12/4/2015 LAURAB20, 12/4/2015 Department BUSN


Fiscal Year 2016


JS/CREDIT CARD EXPENSESComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/CREDIT CARD EXPENSES 492.00 01-0000-0-1110-1000-4310-110-0395 1


JS/CREDIT CARD EXPENSES 492.00 01-0000-0-1110-1000-4200-110-0395 2


JE # BT16-00109 Totals 492.00 492.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00110 Status Posted Type BudXFer Transaction Date 12/04/2015


LAURAB20, 12/4/2015 LAURAB20, 12/4/2015 Department BUSN


Fiscal Year 2016


FS/MAT & SUPPLIESComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


FS/MAT & SUPPLIES 1,600.00 13-5310-0-0000-3700-5660-890-9300 1


FS/MAT & SUPPLIES 1,600.00 13-5310-0-0000-3700-5660-890-9300 2


JE # BT16-00110 Totals 1,600.00 1,600.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 


JE Type = BudXFer, Unposted JE? = N, Page Break? = N) Page 3 of 10


Generated for Celli Coeville (CELLIC20), Jan 12 2016  8:42AM020 - Jefferson Elementary School District  1955443







Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00111 Status Posted Type BudXFer Transaction Date 12/04/2015


MINDYM20, 12/4/2015 MINDYM20, 12/4/2015 Department BUSN


Fiscal Year 2016


BTWN OBJ FOR JEFFERSON SERAMARK BLDGSComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


BTWN OBJ FOR JEFFERSON SERAMARK BLDGS 5,000.00 14-0000-0-0000-8110-4310-120-0000 1


BTWN OBJ FOR JEFFERSON SERAMARK BLDGS 5,000.00 14-0000-0-0000-8110-4310-130-0000 2


BTWN OBJ FOR JEFFERSON SERAMARK BLDGS 5,000.00 14-0000-0-0000-8110-4310-140-0000 3


BTWN OBJ FOR JEFFERSON SERAMARK BLDGS 15,000.00 14-0000-0-0000-8110-5600-110-0000 4


JE # BT16-00111 Totals 15,000.00 15,000.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00112 Status Posted Type BudXFer Transaction Date 12/07/2015


MINDYM20, 12/7/2015 MINDYM20, 12/7/2015 Department BUSN


Fiscal Year 2016


BTWN OBJ FOR JEFFERSON CARTSComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


BTWN OBJ FOR JEFFERSON CARTS 3,000.00 13-5310-0-0000-3700-4310-890-9300 1


BTWN OBJ FOR JEFFERSON CARTS 3,000.00 13-5310-0-0000-3700-4710-890-9300 2


JE # BT16-00112 Totals 3,000.00 3,000.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00113 Status Posted Type BudXFer Transaction Date 12/08/2015


LAURAB20, 12/8/2015 LAURAB20, 12/8/2015 Department BUSN


Fiscal Year 2016


HS/BUSING 2ND & 4TH GRComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/BUSING 2ND & 4TH GR 720.00 01-1100-0-1110-1000-5800-130-1001 1


HS/BUSING 2ND & 4TH GR 720.00 01-1100-0-1110-1000-5824-130-1001 2


HS/BUSING 2ND & 4TH GR 799.00 01-9013-0-1110-1000-5800-130-1090 3


HS/BUSING 2ND & 4TH GR 799.00 01-9013-0-1110-1000-5824-130-1090 4


HS/BUSING 2ND & 4TH GR 540.00 01-1100-0-1110-1000-5800-130-1001 5


HS/BUSING 2ND & 4TH GR 540.00 01-1100-0-1110-1000-5824-130-1001 6


HS/BUSING 2ND & 4TH GR 99.00 01-9013-0-1110-1000-5800-130-1090 7


HS/BUSING 2ND & 4TH GR 99.00 01-9013-0-1110-1000-5824-130-1090 8


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 
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Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Type BudXFer Status PostedJournal Entry # BT16-00113 (Continued) Transaction Date 12/08/2015


Line 
Seq CreditsAccount # Comments Debits


Fiscal Year 2016


JE # BT16-00113 Totals 2,158.00 2,158.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00114 Status Posted Type BudXFer Transaction Date 12/08/2015


LAURAB20, 12/8/2015 LAURAB20, 12/8/2015 Department BUSN


Fiscal Year 2016


JS/INST. REPAIRComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/INST. REPAIR 167.00 01-0000-0-1705-4100-4310-110-1057 1


JS/INST. REPAIR 167.00 01-0000-0-1705-4100-5800-110-1057 2


JE # BT16-00114 Totals 167.00 167.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00115 Status Posted Type BudXFer Transaction Date 12/10/2015


CELLIC20, 12/10/2015 CELLIC20, 12/10/2015 Department BUSN


Fiscal Year 2016


HS/BUS 6TH GR FIELD TRIPComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/BUS 6TH GR FIELD TRIP 215.00 01-1100-0-1110-1000-5800-130-1001 1


HS/BUS 6TH GR FIELD TRIP 215.00 01-1100-0-1110-1000-5725-130-1001 2


HS/BUS 6TH GR FIELD TRIP 215.00 01-0723-0-0000-3600-5725-850-9100 3


HS/BUS 6TH GR FIELD TRIP 215.00 01-0723-0-0000-3600-4382-850-9100 4


JE # BT16-00115 Totals 430.00 430.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00116 Status Posted Type BudXFer Transaction Date 12/10/2015


CELLIC20, 12/10/2015 CELLIC20, 12/10/2015 Department BUSN


Fiscal Year 2016


HS/6TH GR FIELD TRIP MEALComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/6TH GR FIELD TRIP MEAL 595.00 01-1100-0-1110-1000-5800-130-1001 1


HS/6TH GR FIELD TRIP MEAL 595.00 01-1100-0-1110-1000-4310-130-1001 2


JE # BT16-00116 Totals 595.00 595.00 
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Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00117 Status Posted Type BudXFer Transaction Date 12/10/2015


LAURAB20, 12/10/2015 LAURAB20, 12/10/2015 Department BUSN


Fiscal Year 2016


MS/COVER CREDIT CARDComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


MS/COVER CREDIT CARD 4,000.00 01-0000-0-1110-1000-5800-120-0395 1


MS/COVER CREDIT CARD 4,000.00 01-0000-0-1110-1000-4310-120-0395 2


JE # BT16-00117 Totals 4,000.00 4,000.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00118 Status Posted Type BudXFer Transaction Date 12/14/2015


LAURAB20, 12/14/2015 LAURAB20, 12/14/2015 Department BUSN


Fiscal Year 2016


HS/PRICE-BOOKSComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/PRICE-BOOKS 102.00 01-1100-0-1110-1000-4310-130-1127 1


HS/PRICE-BOOKS 102.00 01-1100-0-1110-1000-4200-130-1127 2


JE # BT16-00118 Totals 102.00 102.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00119 Status Posted Type BudXFer Transaction Date 12/14/2015


LAURAB20, 12/14/2015 LAURAB20, 12/14/2015 Department BUSN


Fiscal Year 2016


TS/busing pioneer schoolComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/busing pioneer school 380.00 01-1100-0-1110-1000-5800-140-1001 1


TS/busing pioneer school 380.00 01-1100-0-1110-1000-5725-140-1001 2


TS/busing pioneer school 380.00 01-0723-0-0000-3600-5725-850-9100 3


TS/busing pioneer school 380.00 01-0723-0-0000-3600-4382-850-9100 4


JE # BT16-00119 Totals 760.00 760.00 
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Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00120 Status Posted Type BudXFer Transaction Date 12/15/2015


CELLIC20, 12/15/2015 CELLIC20, 12/15/2015 Department BUSN


Fiscal Year 2016


BTWN OBJ SES EXP SET UPComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


BTWN OBJ SES EXP SET UP 14,581.00 01-3010-0-1110-1000-5800-925-0000 1


BTWN OBJ SES EXP SET UP 14,581.00 01-3010-0-0000-7210-7310-925-0000 2


JE # BT16-00120 Totals 14,581.00 14,581.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00121 Status Posted Type BudXFer Transaction Date 12/15/2015


CELLIC20, 12/15/2015 CELLIC20, 12/15/2015 Department BUSN


Fiscal Year 2016


BTWN OBJ FOR EQUIPMENTComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


BTWN OBJ FOR EQUIPMENT 300.00 13-5310-0-0000-3700-4310-890-9300 1


BTWN OBJ FOR EQUIPMENT 300.00 13-5310-0-0000-3700-4400-890-9300 2


JE # BT16-00121 Totals 300.00 300.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00122 Status Posted Type BudXFer Transaction Date 12/16/2015


CELLIC20, 12/16/2015 CELLIC20, 12/16/2015 Department BUSN


Fiscal Year 2016


MS/SCIENCE OLYMPIAD HILLSTEADComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


MS/SCIENCE OLYMPIAD HILLSTEAD 300.00 01-9012-0-1110-1000-4310-120-1001 1


MS/SCIENCE OLYMPIAD HILLSTEAD 300.00 01-9012-0-1110-1000-1101-120-1001 2


JE # BT16-00122 Totals 300.00 300.00 
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Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00123 Status Posted Type BudXFer Transaction Date 12/16/2015


CELLIC20, 12/16/2015 CELLIC20, 12/16/2015 Department BUSN


Fiscal Year 2016


HS/CHABOT SPACE FT BUSComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/CHABOT SPACE FT BUS 30.00 01-1100-0-1110-1000-5800-130-1001 1


HS/CHABOT SPACE FT BUS 30.00 01-1100-0-1110-1000-5824-130-1001 2


HS/CHABOT SPACE FT BUS 1,510.00 01-9013-0-1110-1000-5800-130-1090 3


HS/CHABOT SPACE FT BUS 1,510.00 01-9013-0-1110-1000-5824-130-1090 4


JE # BT16-00123 Totals 1,540.00 1,540.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00124 Status Posted Type BudXFer Transaction Date 12/16/2015


CELLIC20, 12/16/2015 CELLIC20, 12/16/2015 Department BUSN


Fiscal Year 2016


HS/CHINATOWN FT BUS FEEComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/CHINATOWN FT BUS FEE 810.00 01-1100-0-1110-1000-5800-130-1001 1


HS/CHINATOWN FT BUS FEE 810.00 01-1100-0-1110-1000-5824-130-1001 2


HS/CHINATOWN FT BUS FEE 1,199.00 01-9013-0-1110-1000-4310-130-1092 3


HS/CHINATOWN FT BUS FEE 1,199.00 01-9013-0-1110-1000-5824-130-1092 4


HS/CHINATOWN FT BUS FEE 345.00 01-9013-0-1110-1000-5800-130-1090 5


HS/CHINATOWN FT BUS FEE 345.00 01-9013-0-1110-1000-5824-130-1090 6


JE # BT16-00124 Totals 2,354.00 2,354.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00125 Status Posted Type BudXFer Transaction Date 12/17/2015


CELLIC20, 12/17/2015 CELLIC20, 12/17/2015 Department BUSN


Fiscal Year 2016


BTWN OBJ MILEAGE GLADComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


BTWN OBJ MILEAGE GLAD 55.00 01-3010-0-1110-1000-5210-140-1001 1


BTWN OBJ MILEAGE GLAD 55.00 01-3010-0-1110-1000-5800-140-1001 2


JE # BT16-00125 Totals 55.00 55.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 
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Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00126 Status Posted Type BudXFer Transaction Date 12/17/2015


CELLIC20, 12/17/2015 CELLIC20, 12/17/2015 Department BUSN


Fiscal Year 2016


BTWN OBJ POINTQUEST NPSComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


BTWN OBJ POINTQUEST NPS 5,000.00 01-6500-0-5770-3140-5809-950-0000 1


BTWN OBJ POINTQUEST NPS 2,308.00 01-6500-0-5001-9200-7130-950-0000 2


BTWN OBJ POINTQUEST NPS 10,000.00 01-6500-0-5770-3140-5100-950-0000 3


BTWN OBJ POINTQUEST NPS 17,308.00 01-6500-0-5770-1180-5809-950-0000 4


JE # BT16-00126 Totals 17,308.00 17,308.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00127 Status Posted Type BudXFer Transaction Date 12/17/2015


CELLIC20, 12/17/2015 CELLIC20, 12/17/2015 Department BUSN


Fiscal Year 2016


BTWN OBJ MATH REMEDIATIONComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


BTWN OBJ MATH REMEDIATION 4,000.00 01-3010-0-1110-1000-1100-149-1001 1


BTWN OBJ MATH REMEDIATION 2,700.00 01-3010-0-1110-1000-4310-140-1001 2


BTWN OBJ MATH REMEDIATION 2,050.00 01-3010-0-1110-1000-5800-140-1001 3


BTWN OBJ MATH REMEDIATION 8,750.00 01-3010-0-1110-1000-1101-140-1001 4


JE # BT16-00127 Totals 8,750.00 8,750.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00128 Status Posted Type BudXFer Transaction Date 12/17/2015


CELLIC20, 12/17/2015 CELLIC20, 12/17/2015 Department BUSN


Fiscal Year 2016


TS/DELTA COLLEGE BAND FESTIVALComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/DELTA COLLEGE BAND FESTIVAL 450.00 01-9014-0-1110-1000-4310-140-1090 1


TS/DELTA COLLEGE BAND FESTIVAL 450.00 01-9014-0-1110-1000-5800-140-1090 2


JE # BT16-00128 Totals 450.00 450.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 12/1/2015, Ending Transaction Date = 12/31/2015, 
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Journal Entry Detail by JELedger01a


Journal Entry # BT16-00102 through BT16-00129 Effective 12/1/2015 through 12/31/2015


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT16-00129 Status Posted Type BudXFer Transaction Date 12/18/2015


LAURAB20, 12/18/2015 LAURAB20, 12/18/2015 Department BUSN


Fiscal Year 2016


TS/MATH SUPPORTComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/MATH SUPPORT 1,250.00 01-3010-0-1110-1000-1101-140-1001 1


TS/MATH SUPPORT 1,250.00 01-3010-0-1110-1000-5800-140-1001 2


JE # BT16-00129 Totals 1,250.00 1,250.00 


Jefferson Elementary School District Totals 95,635.00 95,635.00 
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Jefferson School District 
 


Resolution No. 2016-01-01 
Resolution for District Authorized Signer 


 
 
WHEREAS, Education Code sections 42632 and 42633 authorizes the Board of Trustees 


to delegate its authority to sign orders drawn on district funds to offices or employees of the 
district; and 


 
WHEREAS, the Board of Trustees deems it necessary to so delegate said authority to 


sign orders on all funds of the District to the following agents: 
 


James W. Bridges, Superintendent 
Mindy Maxedon, Chief Business Officer 


Nancie Castro, Director of Human Resources & Curriculum 
Celli Coeville, Administrative Assistant 


 
NOW, THEREFORE, BE IT RESOLVED that the above-named persons be and 


hereby are appointed the authorized agents for the Board of Trustees, as of February 1, 2016, are 
empowered, authorized and directed to sign all orders for payroll and/or payments to vendors on 
behalf of this district.  


 
BE IT FURTHER RESOLVED that a copy of this Resolution, duly certified by the 


Clerk of this Board, containing the signatures of the authorized agents, be sent to the County 
Superintendent of Schools and the Auditor-Controller of San Joaquin County.  
 


PASSED AND ADOPTED this 19th day of January, 2016 by the following vote of the 
Board of Trustees, to wit: 
 
AYES:  
 
NOES:  
 
ABSENT:       
 
ABSTAIN: 


           
 ______________________________  ____________________________ 
 James W. Bridges, Superintendent  Board of Trustees 


Authorized Agent    Jefferson School District  
        
______________________________ 
Mindy Maxedon, Chief Business Officer 
Authorized Agent 
 
______________________________    
Nancie Castro, Director of Human Resources & Curriculum    
Authorized Agent 
 
_____________________________ 
Celli Coeville, Administrative Assistant 
Authorized Agent 





		Jefferson School District

		Resolution No. 2016-01-01

		Resolution for District Authorized Signer

		James W. Bridges, Superintendent

		AYES:

		NOES:

		ABSENT:

		ABSTAIN:

		Mindy Maxedon, Chief Business Officer






Information Sheet – 1/19/16 - Board of Trustees Meeting  


 


 


TO: Board of Trustees        Item: 7.6 


FR: Celli Coeville and Grace Merritt 


RE: Williams Act Quarterly Reporting 


 


 
 There were no Williams Act complaints received within the most recent reporting period. 








Information Sheet – 1/19/16 - Board of Trustees Meeting  
 
 


 
 
TO: Board of Trustees       Item: 8.1 
 
FR: Grace Merritt 
 
RE: Second Reading – Policy Revision 
 
 
 
BP/AR 6164.6 - Identification and Education Under Section 504 
 


Policy updated to reflect NEW GUIDANCE from the U.S. Department of Education’s Office for Civil 
Rights (OCR) clarifying districts' responsibility to provide opportunities for students with disabilities to 
participate in extracurricular athletic and other nonacademic programs or activities that constitute the 
overall educational program. Policy also adds new material re: compliance with procedural safeguards and 
required notifications and contains paragraph formerly in AR re: maintenance of a list of impartial hearing 
officers qualified to conduct Section 504 hearings. CSBA Sample and current policy attached.  Changes too 
numerous to redline. 
 
Regulation updated to reflect OCR guidance which clarifies the extent to which the Americans with 
Disabilities Act (ADA) affects the definitions of "disability" and "substantially limits" for Section 504 
purposes. Regulation also adds the designation of a district employee to serve as the district's Section 504 
Coordinator, updates definitions of key terms to ensure consistency with federal law (ADA Amendment 
Act of 2008), and streamlines the section on "Procedural Safeguards."  Redline regulation attached. 


 







CSBA Sample 6164.6 
 


INSTRUCTION 


 


Identification And Education Under Section 504      BP 6164.6  


 


 


***Note:  The following policy and accompanying administrative regulation address the 


identification and education of students who may be eligible for services under the provisions 


of Section 504 of the federal Rehabilitation Act of 1973 (29 USC 794).  Pursuant to 34 CFR 


104.33, eligible students are entitled to a free appropriate public education (FAPE) which is 


designed to meet the student's individual educational needs as adequately as the needs of 


nondisabled students are met.  Enforcement of Section 504 requirements is the responsibility 


of the U.S. Department of Education's Office for Civil Rights (OCR), which monitors districts' 


policies, processes, and practices to ensure legal compliance.*** 


 


***Note: Students may be identified as disabled under Section 504 even though they do not 


require services pursuant to the federal Individuals with Disabilities Education Act (IDEA) (20 


USC 1400-1482).  The identification of students eligible for services under IDEA is addressed 


at BP/AR 6164.4 - Identification and Evaluation of Individuals for Special Education.*** 


 


The Governing Board believes that all children, including children with disabilities, should 


have an opportunity to learn in a safe and nurturing environment.  The district shall work to 


identify children with disabilities who reside within its jurisdiction in order to ensure that they 


receive educational and related services required by law. 


 


***Note:  Section 504 of the Rehabilitation Act of 1973 and its implementing regulations (34 


CFR 104.1-104.39) prohibit discrimination on the basis of disability in district programs and 


activities. see BP 0410 - Nondiscrimination in District Programs and Activities.*** 


 


The Superintendent or designee shall provide identified students with disabilities with a free 


appropriate public education, as defined under Section 504 of the federal Rehabilitation Act of 


1973.  Such students shall receive regular or special education and related aids and services 


designed to meet their individual educational needs as adequately as the needs of nondisabled 


students are met. (34 CFR 104.33) 


 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 


(cf. 0430 - Comprehensive Local Plan for Special Education) 


(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 


(cf. 5141.22 - Infectious Diseases) 


(cf. 5141.23 - Asthma Management) 


(cf. 5141.24 - Specialized Health Care Services) 


(cf. 5141.27 - Food Allergies/Special Dietary Needs) 


(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 


(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 


 


***Note:  Pursuant to 34 CFR 104.33, as interpreted by OCR in its January 2013 Dear 


Colleague Letter, a district's responsibility under Section 504 requirements extends to 


providing students with disabilities equal opportunity to participate in extracurricular athletics 


and other nonacademic programs or activities that constitute the overall educational 


program.*** 


 







CSBA Sample 6164.6 
 


In addition, qualified students with disabilities shall be provided an equal opportunity to 


participate in programs and activities that are integral components of the district's basic 


education program, including, but not limited to, extracurricular athletics, interscholastic 


sports, and/or other nonacademic activities.  (34 CFR 104.37) 


 
(cf. 6145 - Extracurricular and Cocurricular Activities) 


(cf. 6145.2 - Athletic Competition) 


(cf. 6145.5 - Student Organizations and Equal Access) 


 


In providing services to students with disabilities under Section 504, the Superintendent or 


designee shall ensure district compliance with law, including providing the students and their 


parents/guardians with applicable procedural safeguards and required notifications.  Any 


dispute as to the identification, evaluation, or placement of any student with a disability shall be 


resolved in accordance with the processes specified in the "Procedural Safeguards" section of 


the accompanying administrative regulation. 


 


***Note:  The following optional paragraph ensures the availability of hearing officers to 


conduct impartial hearings to resolve disagreements about the provision of FAPE, pursuant to 


34 CFR 104.36.*** 


 


The Superintendent or designee shall maintain a list of impartial hearing officers who are 


qualified and willing to conduct Section 504 hearings.  To ensure impartiality, such officers 


shall not be employed by or under contract with the district in any other capacity except as 


hearing officer and shall not have any professional or personal involvement that would affect 


their impartiality or objectivity in the matter. 


 


 


 
Legal Reference: 


EDUCATION CODE 


49423.5  Specialized physical health care services 


CODE OF REGULATIONS, TITLE 5 


3051.12  Health and Nursing Services 


UNITED STATES CODE, TITLE 20 


1232g  Family Educational Rights and Privacy Act of 1974 


1400-1482  Individuals with Disabilities Education Act 


UNITED STATES CODE, TITLE 29 


705  Definitions; Vocational Rehabilitation Act 


794  Rehabilitation Act of 1973, Section 504 


UNITED STATES CODE, TITLE 42 


12101-12213  Americans with Disabilities Act 


CODE OF FEDERAL REGULATIONS, TITLE 34 


104.1-104.61  Nondiscrimination on the basis of handicap, especially: 


104.1  Purpose to effectuate Section 504 of the Rehabilitation Act of 1973 


104.3  Definitions 


104.32  Location and notification 


104.33  Free appropriate public education 


104.34  Educational setting 


104.35  Evaluation and placement 


104.36  Procedural safeguards 


COURT DECISIONS 


Christopher S. v. Stanislaus County Office of Education, (2004) 384 F.3d 1205 
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Management Resources: 


CSBA PUBLICATIONS 


Rights of Students with Diabetes Under IDEA and Section 504, Policy Brief, November 2007 


CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 


Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007 


U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
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Instruction BP 6164.6(a) 
 
IDENTIFICATION AND EDUCATION UNDER SECTION 504 
 
 
The Board of Trustees recognizes the need to identify and evaluate students with disabilities 
in order to provide them with educational opportunities.  Such individuals may require a 
modified educational plan under Section 504 of the federal Rehabilitation Act of 1973 (29 
USC 794).   
 
The Superintendent or designee shall establish procedures whereby parents/guardians or staff 
may request screening and evaluation for any student they believe to have a disability that 
significantly impairs his/her learning.   
 
A student Study Team (SST) of knowledgeable professionals shall meet to evaluate the 
student's eligibility under Section 504, and the student's parent/guardian shall be invited to 
participate.  The evaluation may include, but is not limited to, classroom and playground 
observation, school history, performance-based testing, academic assessment information, 
medical history, disciplinary history, and data offered by the parent/guardian. 
 
If the student is found to have a defined handicap that significantly interferes with one or 
more of his/her major life activities, including learning, he/she shall be eligible for a Section 
504 accommodation plan, and the SST shall develop a written educational plan for the 
student.  This plan shall specify the modifications which will be made in the regular 
education program or the Special Education program in order to ensure the student a free 
appropriate education; it shall also include a schedule for periodic review of the student's 
needs and indicate that this review may occur sooner at the request of the parent/guardian or 
school staff.  A handicapped student requiring special interventions shall be placed in the 
regular educational environment unless such placement would be inappropriate. 
 
The SST shall provide the parent/guardian with a written copy of the Section 504 
accommodation plan.  If the SST determines that no Section 504 plan is needed, the 
parent/guardian shall receive a record of the proceedings stating the basis for this decision.  
Parents/guardians shall also receive a copy of the procedural safeguards guaranteed under 34 
CFR 104.36. 
 
A student eligible for a Section 504 plan may be disciplined in accordance with state and 
federal law. 
 
 
 
Legal Reference:  (see next page) 
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 BP 6164.6(b) 
 
 
IDENTIFICATION AND EDUCATION UNDER SECTION 504  (continued 
 
 
 
Legal Reference: 


EDUCATION CODE 
49423.5  Specialized physical health care services 
CODE OF REGULATIONS, TITLE 5 
3051.12  Health and Nursing Services 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1487  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
701 et seq.  Rehabilitation Act of 1973 
794  Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.1-104.61  Nondiscrimination on the basis of handicap, especially 
104.1  Purpose to effectuate Section 504 of the Rehabilitation Act of 1973 
104.3  Definitions 
104.33  Free appropriate public education 
104.35  Evaluation and placement 
104.36  Procedural safeguards 
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INSTRUCTION         AR 6164.6 (a) 
 
Identification And Education Under Section 504 
 
***Note:  Section 504 of the federal Rehabilitation Act of 1973 (29 USC 794) prohibits 
discrimination on the basis of disability.  Pursuant to 34 CFR 104.7, the district is required to 
designate the person(s) responsible for the overall implementation of the requirements of 
Section 504, as specified below.*** 
 
***Note: The U.S. Department of Education Office for Civil Rights (OCR), which is 
responsible for enforcing the provisions of Section 504 and also for receiving and handling 
complaints from parents/guardians, students, and advocates has issued guidance on Section 504 
requirements.  In its Dear Colleague Letter issued in January 2012, and the attached Questions 
and Answers on ADA Amendments Act of 2008 for Students with Disabilities Attending 
Public Elementary and Secondary Schools, OCR clarifies the extent to which 29 USC 705, 
which was amended by the Americans with Disabilities Amendments Act (ADA) of 2008, 
affects the definition of "disability" and "substantially limits" for Section 504 purposes.  In 
addition, in January 2013, OCR issued another Dear Colleague Letter to clarify districts' 
obligations under Section 504, particularly as they relate to providing students with disabilities 
an opportunity to participate in extracurricular athletics and other nonacademic activities that 
are a part of the overall education program.*** 
 
***Note: The following optional administrative regulation focuses on district procedures for 
identifying and evaluating students who are eligible to receive FAPE and is consistent with 
OCR guidance.*** 
 
The Superintendent designates the following position as the district's 504 Coordinator to 
implement the requirements of Section 504 of the federal Rehabilitation Act of 1973:  (34 CFR 
104.7) 
  
Director of Human Resources and Curriculum 
1219 Whispering Wind Drive 
209-836-3388 
 
Definitions 
***Note:  The following definitions are consistent with 42 USC 12101-12213, the Americans 
with Disabilities Act Amendment Act of 2008.*** 
 
For the purpose of implementing Section 504 of the Rehabilitation Act of 1973, the following 
terms and phrases shall have only the meanings specified below: 
 
Free appropriate public education (FAPE) under Section 504 of the Rehabilitation Act of 1973 
means the provision of either regular or special education and related aids and services, 
designed to meet the student's individual educational needs of a student with disabilities as 
adequately as the needs of nondisabled students are met., without cost to the student or his/her 
parent/guardian, except when a fee is imposed on nondisabled students.  (34 CFR 104.33) 
(cf. 3260 - Fees and Charges) 
 







 


 


   AR 6164.6(b) 


IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 


***Note:  Pursuant to 34 CFR 104.3, a student is considered disabled when he/she has a 
physical or mental impairment that substantially limits a major life activity, has a record of such 
impairment, or is regarded as having such impairment.  According to OCR, a district is 
required to provide FAPE only to those students whose impairment currently limits a major life 
activity.  However, Section 504 requires districts to protect a student who has a record of, or is 
regarded as having, such an impairment from discriminatory treatment. For example, it would 
be discriminatory and thus illegal to prohibit a student who has a record of bone cancer, but is 
currently in remission, from trying out for the basketball team based on his/her history of 
cancer.*** 
 
Eligibility to receive FAPE under Section 504 Student with a disability means a student who has a 
physical or mental impairment which substantially limits one or more major life activities.  (34 
CFR 104.333) 


 
***Note:  Examples of physical or mental impairments that may constitute disabling 
conditions under Section 504 if they substantially limit a major life activity may include, but are 
not limited to, diabetes; communicable diseases such as HIV/AIDS; tuberculosis; attention 
deficit disorder (ADD) or attention deficit hyperactivity disorder (ADHD); chronic asthma and 
severe allergies; physical disabilities such as spina bifida or hemophilia; and temporary 
disabilities depending on the anticipated length of disability, the seriousness of the 
illness/injury, and the needs of the student (e.g., students injured in accidents or suffering 
short-term illnesses).  In the event that these conditions fall within the disabilities categories 
specified in the Individuals with Disabilities Education Act (IDEA), then the student may need 
to be considered for services under that law; see BP/AR 6164.4 - Identification and Evaluation 
of Individuals for Special Education.*** 
 


Major life activities means functions such as caring for one's self, performing manual tasks, walking, 


seeing, hearing, speaking, breathing, learning, and working.    (34 CFR 104.3) 


Physical or mental impairment means any of the following: (34 CFR 104.3) 


1.  any physiological disorder or condition, cosmetic disfigurement, or anatomical loss 
affecting one or more of the following body systems: neurological; 
musculosketalmusculoskeletal, special sense organs; respiratory, including speech organs; 
cardiovascular; reproductive, digestive, genito-urinary; hemic and lymphatic; skin; and 
endocrine. (34 CFR 104.3) 
 
2.  Mental impairment means any mental or psychological disorder, such as mental 
retardation, organic brain syndrome, emotional or mental illness, and specific learning 
disabilities.  (34 CFR 104.3) 
 


                   







 


 


                          AR 6164.6(c) 


IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 


Substantially limits major life activities means limiting a person's ability to perform functions 
such as caring for himself/herself, performing manual tasks, seeing, hearing, eating, sleeping, 
walking, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, 
thinking, communicating and working. Major life activities also includes major bodily 
functions such as functions of the immune system, normal cell growth, and digestive, bowel, 
bladder, neurological, brain, respiratory, circulatory, endocrine, and reproductive functions. 
Substantially limits shall be determined without regard to the ameliorative effects of mitigating 
measures other than ordinary eyeglasses or contact lenses.  Mitigating measures include, but 
are not limited to, medications, prosthetic devices, assistive devices, learned behavioral, or 
adaptive neurological modifications which an individual may use to eliminate or reduce the 
effects of an impairment.  (42 USC 12102; 34 CFR 104.3) 
 
Referral, Identification, and Evaluation 
 
***Note:  34 CFR 104.35 requires the district to conduct an evaluation of any student who 
needs or is believed to need special education or related services under Section 504.  However, 
the law does not require a specific procedure for referral of a student for the evaluation.  Items 
#1-2 below provide such a procedure and should be modified to reflect district practice.*** 
 
1.  Any action or decision to be taken by the district involving the referral, identification, or 
evaluation of a student may be referred by with disabilities shall be in accordance with the 
following procedures: 
 
1. A parent/guardian, teacher, other school employee, student success team, or community 
agency for consideration of eligibility as a disabled may refer a student under Section 504.    This 
referral may be made to to the principal or 504 Coordinator. for identification as a student with a 
disability under Section 504. 
 
(cf. 6164.5 - Student Success Teams) 
 
2. Upon receipt of aany such referral for eligibility, the principal or, 504 Coordinator, or 
other qualified individual with expertise in the area of the student's suspected disability shall 
consider the referral and determine whether an evaluation is appropriate.  This determination 
shall be based on a review of the student's school records, including those in academic and 
nonacademic areas of the school program; consultation with the student's teacher(s), other 
professionals, and the parent/guardian, as appropriate; and analysis of the student's needs. 
 
 If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parents/guardians in writing of this decision and of the procedural safeguards 
available, as described in the "Procedural Safeguards" section below. 
 
3. If it is determined that athe student needs or is believed to need special education or 
related services under Section 504, the district shall conduct an evaluation of the student prior 
to his/her initial placement and before any significant change in placement.  (34 CFR 104.35) 







 


 


 
                       AR 6164.6(d) 


 


IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 


 


***Note:  OCR has interpreted Section 504 to require districts to obtain parental permission 
for initial evaluations. Although the law is silent on the form of parental consent, it is 
recommended that the district obtain such consent in writing.  The following paragraph should 
be modified to reflect district practice.*** 
 
Prior to conducting an initial evaluation of a student for eligibility under Section 504, the 
district shall obtain written parent/guardian consent. 
 
***Note:  34 CFR 104.35 requires that the district's evaluation and placement procedures 
include the elements specified in items #a-c below.*** 
 
 The district's evaluation procedures shall ensure that the tests and other evaluation 
materials:  (34 CFR 104.35) 
 
a. Have been validated and are administered by trained personnel in conformance with the 
instruction provided by the test publishers 
 
b. Are tailored to assess specific areas of educational need and are not based solely 
onmerely designed to provide a single IQ scoregeneral intelligence quotient 
 
c. Reflect the student's aptitude or achievement or whatever else the tests purport to 
measure and do not reflect the student's rather than his/her impaired sensory, manual, or 
speaking skills unless, except where those skills are the test is designedfactors that the tests 
purport to measure these particular deficits 
 
Section 504 Services Plan and Placement 
 
Services and placement decisions for students with disabilities shall be determined as follows: 
 
1. A multi-disciplinary 504 team shall be convened to review the evaluation data in order 
to make placement decisions. 
 
The 504 team shall consist of a group of persons knowledgeable about the student, the meaning 
of the evaluation data, and the placement options.  (34 CFR 104.35) 
 
 In interpreting evaluation data and making placement decisions, the team shall draw 
upon information from a variety of sources, including aptitude and achievement tests, teacher 
recommendations, physical condition, social or cultural background, and adaptive behavior. 
The team shall also ensure that information obtained from all such sources is documented and 
carefully considered and that the placement decision is made in conformity with 34 CFR 







 


 


104.34.  (34 CFR 104.35) 
 
***Note:  While there is no specific requirement that a Section 504 services plan (sometimes 
called an accommodation plan) be in writing, it is strongly recommended that the district 
develop a written plan for each student detailing the regular and/or special education and related 
services that the student will be provided in order to ensure that the student is receiving FAPE in 
accordance with 34 CFR 104.33.*** 
 
2. If, upon evaluation, a student is determined to be eligible for services under Section 504, 
the team shall meet to develop a written 504 services plan which shall specify the types of 
regular or special education services, accommodations, and supplementary aids and services 
necessary to ensure that the student receives FAPE. 
 
 The parents/guardians shall be invited to participate in the meeting and shall be given an 
opportunity to examine all relevant records. 
 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
3. If the 504 team determines that no services are necessary for the student, the record of 
the team's meeting shall reflect whether or not the student has been identified as a disabled 
person under Section 504 and shall state the basis for the decisiondetermination that no special 
services are presently needed.  The student's parent/guardian shall be informed in writing of 
his/her rights and procedural safeguards, as described in the "Procedural Safeguards" section 
below. 
 
4. The student shall be placed in the regular educational environment, unless the district 
can demonstrate that the education of the student in the regular environment with the use of 
supplementary aids and services cannot be achieved satisfactorily.  The student shall be 
educated with those who are not disabled to the maximum extent appropriate to his/her 
individual needs.  (34 CFR 104.34) 
 
***Note:  The law does not specify a time frame for completion of the evaluation and 
placement process, but OCR requires completion within "a reasonable amount of time."  
Generally, compliance with the timelines in IDEA will be considered "reasonable" and thus in 
compliance with Section 504.  However, Section 504 does not provide for an automatic 
suspension of the timelines during extended breaks or when schools are not in session.  For 
timelines under IDEA, see AR 6164.4 - Identification and Evaluation of Individuals for Special 
Education.*** 
 
 
5. The district shall complete the identification, evaluation, and placement process within 
a reasonable time frame. 
 
6. A copy of the student's Section 504 services plan shall be kept in his/her student record.  







 


 


The student's teacher(s) and any other staff who provide services to the student shall be 
informed of the plan's requirements. 
 
If a student transfers to another school within the district, the principal or designee at the school 
from which the student is transferring shall ensure that the principal or designee at the new 
school receives a copy of the plan prior to the student's enrollment in the new school. 
 
(cf. 5125 - Student Records) 
 
Review and Reevaluation 
 
***Note:  34 CFR 104.35 requires a district to establish procedures for the periodic 
reevaluation of a student who has been identified as needing services under Section 504.  A 
reevaluation procedure consistent with the IDEA is one means of meeting this requirement.  
The following section should be modified to reflect district practice.*** 
 


1.  The 504 team shall monitor the progress of the student and, at least annually, shall 
review the effectiveness of the student's Section 504 services plan to determine whether the 
services are appropriate and necessary and whether the student's needs are being met as 
adequately as the needs of nondisabled students. The team shall review the student's plan 


annually.   In addition, the student's eligibilityeach student with a disability under Section 504 
shall be reevaluated at least once every three years. 
 
***Note:  As part of its responsibilities pursuant to 34 CFR 104.35, the district is required to 
reevaluate a student's needs before a significant change in his/her placement.  Examples of 
actions that might constitute a "significant change in placement" triggering a reevaluation 
include, but are not limited to, expulsions, suspensions that exceed 10 school days within a 
school year, or removal from a fully integrated curriculum to a resource room, home 
instruction, independent study, or continuation school.*** 
 
2.  A reevaluation of the student's needs shall be conducted before any subsequent 
significant change in placement. (34 CFR 104.35) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Procedural Safeguards 
 
***Note:  34 CFR 104.36 requires districts to adopt a system of procedural safeguards which 
must include the rights of parents/guardians to receive notice, examine relevant records, have 
an impartial hearing in which they would have an opportunity to participate and be represented 
by legal counsel, and a process for review of the hearing and decision as detailed in the 
following section.*** 
 
***Note: Timelines suggested in this section should be revised to reflect district practice; 
however, OCR requires that the due process hearing procedures be completed within a 
"reasonably prompt time frame."*** 
 
 







 


 


Parents/guardiansThe Superintendent or designee shall be notified in writingnotify the 
parents/guardians of students with disabilities of all districtactions and decisions by the district 
regarding the identification, evaluation, or educational placement of students with disabilities or 
suspected disabilities.    Notifications shall include a statement of their right to:    (34 CFR 104.36) 


1.  Examine relevant records 


2.  Have an impartial hearing with an opportunity for participation by the parents/guardians and 


their counsel 


3.  Have a review procedure 


 


Notifications shall children.  He/she also detail the parent/guardian's right to file a grievance with 
the district over an alleged violation shall notify the parents/guardians of Section 504; have an 
evaluation that draws on information from a variety of sources; be informed of any proposed actions 


related to eligibility and plan for services; receive all information in the parent/guardian's native 
language and primary mode of communication; periodic reevaluations and an evaluation before any 


significant change in program/service modifications; an impartial hearingprocedural safeguards 
available to them if there is a disagreementthey disagree with the district's proposed action; be 
represented by counsel in the impartial hearing process; and appeal the impartial hearing officer's or 
decision., including an opportunity to examine all relevant records and an impartial hearing in 
which they shall have the right to participate.  (34 CFR 104.36) 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
***Note:  34 CFR 104.36 requires that the district's procedural safeguards for Section 504 
include an impartial hearing to resolve disagreements about the provision of FAPE.  This 
Section 504 due process hearing is separate from the due process hearing procedures under 
IDEA and from the district's uniform complaint procedures, which are used to resolve 
complaints regarding discriminatory treatment (e.g., harassment or accessibility issues).  See 
BP/AR 1312.3 - Uniform Complaint Procedures.*** 
 
If a parent/guardian disagrees with decisionsany district action or decision regarding the 
identification, evaluation, or educational placement of his/her child under Section 504, he/she 
may request a Section 504 due process hearing in accordance with the following procedures: 
within 30 days of that action or decision. 
 
***Note: According to OCR, the parent/guardian cannot be required to participate in an 
administrative review prior to exercising his/her right to a Section 504 due process hearing.  
Districts with questions should consult legal counsel, as appropriate.*** 
 
1.  Prior to requesting a Section 504 due process hearing, the parent/guardian may, at 
his/her discretion, but within 30 days after receipt of the district's action or decision with which 
the parent/guardian disagrees, the parent/guardian may, request an administrative review of the 
action or decision.  The 504 Coordinator shall designate an appropriate administrator to meet 
with the parent/guardian to attempt to resolve the issue.    This and the administrative review 







 


 


shall be held within 14 days of receiving the parent/guardian's request.  If the parent/guardian 
is not satisfied with the resolution of the issue, he/she may request a Section 504 due process 
hearing. 
 
 
2. If the parent/guardian chooses not to request an administrative review or if the review does 


not resolve the issue, the parent/guardian may request in writing a Section 504 due process 
hearing.    The parent/guardian's request for a hearing shall be madeconducted in accordance with 
the following procedures: 
 
1. The parent/guardian shall submit a written request to the Coordinator within 30 days of 
receiving the district's decision or, if an administrative review is held, within 14 days of the 
completion of the administrative review.  The request for the due process hearing shall include: 
 
a. The specific nature of the decision with which the parent/guardianhe/she disagrees 
 
b. The specific relief the parent/guardianhe/she seeks 
 
c. Any other information the parent/guardianhe/she believes is pertinent to resolving the 
disagreement 
 
2. Within 30 days of receiving the parent/guardian's request, the Superintendent or 
designee and 504 Coordinator shall select an impartial hearing officer. This 30-day deadline 
may be extended for good cause or by mutual agreement of the parties. 
 
The 504 Coordinator shall maintain a list of impartial hearing officers who are qualified and willing to 


conduct Section 504 hearings.    To ensure impartiality, such officers shall not be employed by or 


under contract with the district in any capacity other than that of hearing officer and shall not have 


any professional or personal involvement that would affect their impartiality or objectivity in the 


matter. 


 


3. Within 45 days of the selection of the hearing officer, the Section 504 due process 
hearing shall be conducted and a written decision mailed to all parties.  This 45-day deadline 
may be extended for good cause or by mutual agreement of the parties. 
 
Any party4. The parties to the hearing shall be afforded the right to: 
 
1a. Be accompanied and advised by counsel and by individuals with special knowledge or 
training related to the problems of students who are qualified as disabledwith disabilities under 
Section 504 
 
2b. Present written and oral evidence 
 
3c. Question and cross-examine witnesses 
 
4d. Receive written findings by the hearing officer stating the decision and explaining the 







 


 


reasons for the decision 
 
If desired, either party may seek a review of the hearing officer's decision by a federal court of 
competent jurisdiction. 
 
Notifications 
 
The Superintendent or designee shall ensure that the district has taken appropriate steps to 
notify students and parents/guardians of the district's duty under Section 504.  (34 CFR 
104.32) 
 
(cf. 5145.6 - Parental Notifications) 
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TO: Board of Trustees        Item: 8.2 


FR: Celli Coeville and Grace Merritt 


RE: First Reading – Policy Revision 


 


Temporary/Substitute Personnel BP 4121  


(BP revised)Policy updated to reflect NEW LAW (AB 1522) which requires districts to grant paid sick leave to 


all employees who work 30 or more days per year, including temporary and substitute employees, unless the 


district has adopted a collective bargaining agreement that expressly provides paid sick leave for such 


employees and contains additional specified provisions. 


 


 


Personal Illness/Injury Leave AR 4161.1/4361.1 


(AR revised) Mandated regulation updated to reflect NEW LAW (AB 1522) which requires districts to grant 


paid sick leave to all employees who work 30 or more days per year, unless the district's collective bargaining 


agreement contains specified provisions. Regulation also reflects provisions of AB 1522 which expand the 


allowable uses of sick leave to include (1) diagnosis, care, or treatment of an existing health condition, or 


preventive care, for an employee or his/her family member (defined to include registered domestic partner and 


sibling) and (2) the need of an employee who has been the victim of domestic violence, sexual assault, or 


stalking to seek any relief or medical attention for himself/herself or his/her child. 


 


 


Personal Leaves AR 4161.2/4261.2/4361.2 


(AR revised) Mandated regulation updated to reflect NEW LAW (AB 1522) which requires districts to allow an 


employee who has been the victim of domestic violence, sexual assault, or stalking to use sick leave to seek any 


relief or medical attention for himself/herself or his/her child. Section on "Leaves for Victims of Domestic 


Violence and Sexual Assault," which prohibits adverse employment action against employees taking leave who 


are victims of domestic violence and sexual assault, expanded to include employees who are victims of stalking. 


Section on "Leave for Emergency Duty" updated to reflect law allowing employees who are reserve peace 


officers and emergency rescue personnel to take up to 14 days of leave per calendar year to receive training. 


 


 


Personal Illness/Injury Leave AR 4261.1 


(AR revised) Mandated regulation updated to reflect NEW LAW (AB 1522) which requires districts to grant 


paid sick leave to all employees who work 30 or more days per year and expands purposes for sick leave, as 


described above for BP 4121 - Temporary/Substitute Personnel and AR 4161.1/4361.1 - Personal Illness/Injury 


Leave. 


 
 







Personnel 
 


BP 4121 (a)  
Temporary/Substitute Personnel  
 
 
The Governing Board recognizes that substitute and temporary personnel perform an 
essential role in promoting student achievement and desires to employ highly qualified, 
appropriately credentialed employees to fill such positions. 
 
(cf. 4112.2 - Certification) 
 
Hiring 
 
The Superintendent or designee shall recommend candidates for substitute or temporary 
positions for Board approval, and shall ensure that all substitute and temporary employees 
are assigned in accordance with law and the authorizations specified in their credential. 
 
(cf. 4113 - Assignment) 
 
Substitute personnel may be employed on an on-call, day-to-day basis. 
 
In addition, after September 1 of any school year, the Board may employ substitute personnel 
for the remainder of the school year for positions for which no regular employee is available.  
The district shall first demonstrate to the Commission on Teacher Credentialing the inability 
to acquire the services of a qualified regular employee.  (Education Code 44917) 
 
(cf. 4117.14/4317.14 - Postretirement Employment) 
 
***Note:  Education Code 44956 and 44957 require that districts give employees who are 
laid off pursuant to Education Code 44955 priority for substitute service during the period of 
preferred right to reemployment. The period of preferred right to reemployment is 39 months 
for laid-off permanent employees and 24 months for probationary employees; see BP 4117.3 
- Personnel Reduction. *** 
 
***Note: Pursuant to Education Code 44956, if a laid-off permanent employee serves as a 
substitute in any position requiring certification for any 21 days or more within a period of 60 
school days, he/she is entitled to compensation not less than the amount the employee would 
receive if he/she were being reappointed and retroactive to the first day of the substitute 
service. Education Code 44957 does not contain similar provisions for probationary 
employees; such employees are paid according to the salary schedule for substitute 
employees adopted by the Governing Board, regardless of the number of days worked as a 
substitute. *** 
 
Permanent or probationary certificated employees who were laid off pursuant to Education 
Code 44955 and who have a preferred right of reappointment shall be given priority for 
substitute service in the order of their original employment.  (Education Code 44956, 44957) 
 
(cf. 4117.3 - Personnel Reduction) 
 







BP 4121 (b)  
 


TEMPORARY/SUBSTITUTE PERSONNEL (continued) 
 
Classification 
 
***Note: A certificated employee's classification as a substitute, temporary, probationary, or 
permanent employee governs the statutory job protections to which he/she is entitled and the 
procedures that apply if he/she is not reelected; see section below entitled "Release from 
Employment/Dismissal." Districts are encouraged to consult legal counsel when questions 
arise regarding such classification. *** 
 
At the time of initial employment and each July thereafter, the Board shall classify substitute 
and temporary employees as such.  (Education Code 44915, 44916) 
 
The Board may classify as substitute personnel a teacher hired to fill the position of a 
regularly employed person who is absent from service.  (Education Code 44917) 
 
***Note: The following two paragraphs describe circumstances under which the Education 
Code expressly defines a position as temporary. In both Bakersfield Elementary Teachers 
Association v. Bakersfield City School District and California Teachers Association v. 
Vallejo City Unified School District, the courts determined that it was inappropriate to 
classify certificated employees as temporary on the basis of the provisional status of their 
credential (i.e., those serving under an intern credential, provisional internship permit, short-
term staff permit, emergency teaching permit, or credential waiver). According to the courts, 
districts may classify as temporary employees only those persons who are specified to be 
temporary employees in the Education Code. All other certificated employees who cannot be 
properly classified as substitute or permanent employees must be classified as probationary 
employees. *** 
 
***Note: One circumstance under which a teacher may be classified as a temporary 
employee is when the district needs an additional teacher for a period of one semester to one 
year because of teacher absence due to leaves or long-term illness, as authorized in Education 
Code 44920. As provided below, Education Code 44920 requires the Board to determine the 
number of temporary employees that may be hired under these circumstances. In McIntyre v. 
Sonoma Valley Unified School District, the court clarified that a district's ability to classify 
an employee as temporary pursuant to Education Code 44920 is not dependent upon a one-
to-one match of temporary employees to employees on leave. Rather, all that is required is 
that the number of temporary teachers not exceed the total number of employees on leave at 
any one time. *** 
 
The Board may classify as a temporary employee a teacher who is employed for at least one 
semester and up to one complete school year based on the need for additional certificated 
employees when regular employees are absent due to leaves or long-term illnesses.  
 
 To address the need for additional certificated employees when regular district employees 
are absent due to leaves or long-term illness, the Board may classify a teacher who is 
employed for at least one semester and up to one complete school year as a temporary 
employee. . Any person whose service begins in the second semester and before March 15 
may be classified as a temporary employee even if employed for less than a semester.  The  







BP 4121 (c)  
 


TEMPORARY/SUBSTITUTE PERSONNEL (continued) 
 
Board shall determine the number of persons who shall be so employed, which shall not 
exceed the identified need based on the absence of regular employees.  (Education Code 
44920) 


 
The Board also shall classify as temporary employees those certificated persons, other than 
substitute employees, who are employed to: 
 
1. Serve from day -to -day during the first three months of any school term to teach 
temporary classes which shall not exist after that time, or perform any other duties which do 
not last longer than the first three months of any school term  (Education Code 44919) 
 
2. Teach in special day and evening classes for adults or in schools of migratory 
population for not more than four months of any school term  (Education Code 44919) 
 
(cf. 6175 - Migrant Education Program) 
(cf. 6200 - Adult Education) 
 
3. Serve in a limited assignment supervising student athletic activities provided such 
assignments have first been made available to teachers presently employed in the district  
(Education Code 44919) 
 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
 
4. Serve in a position for a period not to exceed 20 working days in order to prevent the 
stoppage of district business during an emergency when persons are not immediately 
available for probationary classification  (Education Code 44919) 
 
For purposes of classifying employees pursuant to item #1 or #2 above, the school year shall 
not be divided into more than two school terms.  (Education Code 44919) 
 
***Note:  Education Code 44909 authorizes districts to employ certificated employees in 
programs and projects conducted under contract with public or private agencies or through 
categorically funded projects which are not required by federal or state statutes, and provides 
that such persons may be employed for periods less than a full school year. Pursuant to 
Education Code 44909, such persons may be terminated at the expiration of the contract or 
specially funded project without regard to termination procedures required for probationary 
or permanent employees. In Stockton Teachers Association v. Stockton Unified School 
District, the court of appeals clarified that "the expiration of the contract" refers to the 
contract between the district and the agency providing categorical funds, not a contract 
between the district and employee. Thus, the district may not hire a person for more or less 
than the term of the contract or project and treat such a person as a temporary employee. 
Districts should consult legal counsel as necessary regarding the classification or termination 
of employees hired pursuant to Education Code 44909. Also, it is recommended that districts 
use a separate employment agreement tailored to these employees. *** 


 
 







BP 4121 (d)  
 


TEMPORARY/SUBSTITUTE PERSONNEL (continued) 
 
Any employee hired to provide services in a categorically funded program or project may be 
employed for a period less than a full school year.  He/she may be classified as a temporary 
employee if the period of employment will end at the expiration of that program or project. 
(Education Code 44909) 
 
Salary and Benefits 
 
The Board shall adopt and make public a salary schedule setting the daily or pay period 
rate(s) for substitute employees for all categories or classes of certificated employees of the 
district.  (Education Code 44977, 45030) 
 
***Note: Pursuant to Government Code 3540.1, exclusive representatives of employees for 
purposes of negotiations may include representation of all public school employees other 
than management and confidential employees, as defined. Thus, substitute and temporary 
personnel may have the right to be represented. In cases where substitute and temporary 
employees are not represented, the Board may determine whether to include such employees 
in the district's health and welfare plan and other benefits. Although Options 1 and 2 below 
address temporary employees only, a district may modify either option as necessary to reflect 
its treatment of substitute employees. The district should consult legal counsel if it has any 
questions about the provision of benefits to substitute and temporary employees. *** 
 
Temporary employees shall participate in the health and welfare plans or other fringe 
benefits of the district. 
 
(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
 
Paid Sick Leave 
 
***Note:  Effective July 1, 2015, Labor Code 245-249 (the Healthy Workplaces, Healthy 
Families Act), as added by AB 1522 (Ch. 317, Statutes of 2014), require districts to grant a 
minimum of one hour of paid sick leave for every 30 hours worked to their employees who 
work for 30 days within a year of their employment, including temporary and substitute 
employees. In implementing Labor Code 246, the district must either (1) allow temporary 
and substitute employees to carry over accrued paid sick leave to the following year up to a 
maximum of 48 hours or six work days, in which case the district must track the amount of 
sick leave earned by each employee, or (2) grant 24 hours of paid sick leave to each such 
employee at the beginning of each year, in which case no sick leave carries over to the 
following year. Districts should select the option below which corresponds to their approach 
under Labor Code 246. *** 
 
***Note: Additional requirements of Labor Code 245-249 include, but are not limited to, 
display of a poster containing specified information at every workplace, provision of each 
employee's sick leave balance on his/her wage statements, and maintenance of leave usage 
documentation for three years. The provisions of Labor Code 245-249 are very broad and 







only district employees covered by a valid collective bargaining agreement may be exempted 
from them, if the collective bargaining agreement expressly provides paid sick leave in an 
amount equal to or exceeding the amount of leave required pursuant to Labor Code 246, 
includes final and binding arbitration of disputes regarding the application of the paid sick 
days provisions, and provides premium wage rates for all overtime hours worked and a 
regular hourly rate of pay of not less than 30 percent more than the state minimum wage rate. 
Since many districts may not satisfy all the conditions for this exemption, the following 
optional section has been drafted to include the requirements of Labor Code 245-249. Any 
district whose collective bargaining agreement meets all the conditions for exemption may 
modify this section accordingly. For sick leave for full-time and part-time certificated 
employees and additional requirements of Labor Code 245-249, see AR 4161.1/4361.1 - 
Personal Illness/Injury Leave.  For sick leave for classified employees, see AR 4261.1 - 
Personal Illness/Injury Leave. *** 
 
  Any temporary or substitute employee who works for 30 or more days within a year of 
his/her employment shall be entitled to one hour of paid sick leave for every 30 hours 
worked.  Such employee may begin to use accrued paid sick days on the 90th day of his/her 
employment, after which he/she may use the sick days as they are accrued.  Accrued paid 
sick days shall carry over to the following year of employment, up to a maximum of 48 
hours.  (Labor Code 246) 
 
***Note:  The following paragraph applies to both options and reflects the intent of the 
legislature in enacting the Healthy Workplaces, Healthy Families Act, including to enable 
California workers to address their own and their family's health needs and to provide them 
with economic security when they need to take time off work for reasons of domestic 
violence, sexual assault, or stalking. The following paragraph may be revised to include 
additional reasons for which temporary or substitute employees may use sick leave, pursuant 
to district policy or practice. *** 
 
A temporary or substitute employee may use accrued sick leave for absences due to:  (Labor 
Code 246.5) 
 
1. The diagnosis, care, or treatment of an existing health condition of, or preventive care 
for, the employee or his/her family member as defined in Labor Code 245.5 
 
2. Need of the employee to obtain or seek any relief or medical attention specified in 
Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her 
child, when the employee has been a victim of domestic violence, sexual assault, or stalking 
 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4261.1 - Personal Illness/Injury Leave) 
 


No employee shall be denied the right to use accrued sick days and the district shall not in 
any manner discriminate or retaliate against any employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor  


 
 
Code 245-249. The Superintendent or designee shall display a poster containing required 
information, provide notice to eligible employees of their sick leave rights, keep of records of 
employees' use of sick leave for three years, and comply with other requirements specified in 







Labor Code 245-249 and in AR 4161.1/4361.1 - Personal Illness/Injury Leave. 
Substitute and temporary employees shall not participate in the health and welfare plans or 
other fringe benefits of the district. 
 
Release from Employment/Dismissal 
 
The Board may dismiss a substitute employee at any time at its discretion.  (Education Code 
44953) 
 
The Board may release a temporary employee at its discretion if the employee has served less 
than 75 percent of the number of days the regular schools of the district are maintained 
during one school year..  After serving 75 percent of the number of days that district schools 
are maintained during one school year, a temporary employee may be released as long as 
he/she is notified, before the last day of June, of the district's decision not to reelect him/her 
for the following school year.  (Education Code 37200, 44954) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Reemployment as a Probationary Employee 
 
***Note: Education Code 44917, 44918, and 44920 provide that a substitute or temporary 
employee who performs the duties of a certificated employee for a complete school year, or 
for at least 75 percent of the days in the school year, shall be given credit for a complete year 
as a probationary employee if he/she is then employed as a probationary employee the 
following school year, as provided below. However, in McIntyre v. Sonoma Valley Unified 
School District, the court clarified that a district is not required to grant probationary status to 
an employee based solely on the fact that he/she served as a temporary employee for more 
than one year if the employee is released and reemployed as a temporary employee for the 
following year to fill the position of a regularly employed person absent from service. *** 
 
***Note: Reemployment provisions contained in Education Code 44918 do not apply to 
districts with average daily attendance of over 400,000; such districts should modify the 
following section accordingly. *** 
 
Unless released from employment pursuant to Education Code 44954, any person employed 
for one complete school year as a temporary employee shall, if reemployed for the following 
school year in a vacant position requiring certification qualifications, be classified as a 
probationary employee. With the exception of on-call, day-to-day substitutes, if a temporary 
or substitute employee performs the duties normally required of certificated employees for at 
least 75 percent of the number of days the regular schools of the district were maintained in 
that school year and is then employed as a probationary employee for the following school 
year, his/her previous employment as a temporary or substitute employee shall be credited as 
one year's employment as a probationary employee for purposes of acquiring permanent 
status. (Education Code 44917, 44918, 44920) 
 
(cf. 4116 - Probationary/Permanent Status) 
 
Vacant position means a position in which the employee is qualified to serve and which is 
not filled by a permanent or probationary employee.  It shall not include a position which 
would be filled by a permanent or probationary employee except for the fact that such 







employee is on leave.  (Education Code 44920, 44921) 
 
A temporary employee hired pursuant to item #1 or #2 in the section "Classification" above 
shall be classified as a probationary employee if the duties continue beyond the time limits of 
the assignment.  (Education Code 44919) 
 
***Note:  Districts that do not maintain high schools should delete the following paragraph. 
*** 
 
A person employed pursuant to item #5 in the section "Classification" above who is then 
continued in employment beyond the first semester shall be classified as a probationary 
employee for the entire school year and shall be reemployed to fill any vacant positions in the 
district for which he/she is certified. Preference for available positions shall be determined by 
the Board as prescribed by Education Code 44845 and 44846.  (Education Code 44921) 
 
With the exception of on-call, day-to-day substitutes, anya temporary or substitute employee 
who was released pursuant to Education Code 44954 but who has nevertheless served in a 
certificated position in the districtfor two consecutive school years, for at least 75 percent of 
each of two consecutive school yearsyear, shall receive first priority if the district fills a 
vacant position for the subsequent school year at the grade level at which the employee 
served during either year. In the case of a departmentalized program, the employee shall have 
taught the subject matter in which the vacant position occurs.  (Education Code 44918) 
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Personnel AR 4161.1 (a) 
           4361.1 
PERSONAL ILLNESS/INJURY LEAVE 
 
  
***Note:  The following optional administrative regulation is subject to collective bargaining.  
Education Code 44978 provides a minimum of 10 days of personal illness or injury leave (sick 
leave) per year for certificated employees working five days a week. The Governing Board may 
allow additional days at its discretion; if it does so, the following paragraph should be revised 
accordingly. *** 
 
***Note: Effective July 1, 2015, Labor Code 245-249 (the Healthy Workplaces, Healthy 
Families Act), as added by AB 1522 (Ch. 317, Statutes of 2014), require districts to grant a 
minimum of one hour of paid sick leave for every 30 hours worked to their employees who work 
for 30 days within a year of their employment, including temporary and substitute employees. 
Additional requirements of Labor Code 245-249 include, but are not limited to, display of a 
poster containing specified information at every workplace, provision of each employee's sick 
leave balance on his/her wage statements, and maintenance of leave usage documentation for 
three years. The provisions of Labor Code 245-249 are very broad and only district employees 
covered by a valid collective bargaining agreement may be exempted from them, if the collective 
bargaining agreement expressly provides paid sick leave in an amount equal to or exceeding the 
amount of leave required pursuant to Labor Code 246, includes final and binding arbitration of 
disputes regarding the application of the paid sick days provisions, and provides premium wage 
rates for all overtime hours worked and a regular hourly rate of pay of not less than 30 percent 
more than the state minimum wage rate.  Since many districts may not satisfy all the conditions 
for this exemption, this administrative regulation has been drafted to include the requirements of 
Labor Code 245-249.  Any district whose collective bargaining agreement meets all the 
conditions for exemption may modify this administrative regulation accordingly. *** 
 
***Note: For additional requirements of Labor Code 245-249, see section titled "Healthy 
Workplaces, Healthy Families Act Requirements" below.  For paid sick leave for temporary and 
substitute certificated employees, see BP/AR 4121 - Temporary/Substitute Personnel. For sick 
leave for classified employees, see AR 4261.1 - Personal Illness/Injury Leave. *** 
 
Full time certificated employees working five school days per week are entitled to 10 days leave 
of absence for personal illness or injury (sick leave) per school year, with full pay.  Employees 
working less than five school days per week (part-time employees) shall be granted comparable 
sick leave in proportion to the time they work.  However, any part-time employee who is entitled 
to less than three days of paid sick leave due to the amount of time worked shall be granted sick 
leave pursuant to Labor Code 246.  (Education Code 44978) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 
 
 
 
 
 







AR 4161.1(b) 
             4361.1 
 
 
PERSONAL ILLNESS/INJURY LEAVE  (continued) 
 
Certificated employees may use sick leave for absences due to: 
 
1. Temporary inability to perform assigned duties because of illness, accident, or 
quarantine, whether or not the cause of the absence arises out of and in the course of employment  
(Education Code 44964) 
(cf. 4361 - Leaves) 
 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
 
2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 44978) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity  (Education Code 44981) 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
***Note: Optional item #4 below may be revised as desired to specify a different minimum 
increment for sick leave. *** 
 
4. Medical and dental appointments, in increments of not less than one-half hour 
 
5. Industrial accidents or illnesses when leave granted specifically for that purpose has been 
exhausted  (Education Code 44984) 
 
(cf. 4161.11/4361.11 - Industrial Accident/Illness Leave) 
 
***Note: Pursuant to Labor Code 233, any employer who provides sick leave for employees 
must permit them to use sick leave in any calendar year to attend to the illness of their child, 
parent, spouse, domestic partner, or domestic partner's child, in an amount not less than the sick 
leave that would be accrued during six months at the employee's then current rate of entitlement 
(e.g., five days accrued during six months for full-time certificated employees, unless the district 
has established an amount that is higher than the legal minimum). Certificated employees also 
may use sick leave for personal necessity, including the serious illness of a member of the 
employee's immediate family pursuant to Education Code 44981; see AR 4161.2/4261.2/4361.2 
- Personal Leaves.  Districts are cautioned to consult legal counsel regarding possible interaction 
of sick leave and personal necessity leave provisions in the Education Code and Labor Code. *** 
 
6. Illness of the employee's child, parent, spouse, domestic partner, or domestic partner's 
child for up to the amount of sick leave that would be accrued by the employee during six 
months at his/her then current rate of entitlement  (Labor Code 233) 
 
 







AR 4161.1(c) 
             4361.1 
PERSONAL ILLNESS/INJURY LEAVE  (continued) 
 
 
***Note:  Pursuant to Labor Code 246.5, as added by AB 1522 (Ch. 317, Statutes of 2014), paid 
sick leave may also be used for the purposes specified in items #7 and #8 below. Labor Code 
245.5, as added by AB 1522, defines "family member" for the purpose of item #7 to include a 
registered domestic partner, grandparent, and sibling. Item #8 applies only to employees who are 
victims of domestic violence, sexual assault, or stalking.  For additional information about leaves 
for victims of domestic violence, sexual assault, or stalking, see AR 4161.2/4261.2/4361.2 - 
Personal Leaves. *** 
 
7. Diagnosis, care, or treatment of an existing health condition of, or preventive care for, the 
employee or his/her family member as defined in Labor Code 245.5  (Labor Code 246.5) 
 
8. Need of the employee to obtain or seek any relief or medical attention specified in Labor 
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child, 
when the employee has been a victim of domestic violence, sexual assault, or stalking  (Labor 
Code 246.5) 
 
An employee may take sick leave at any time during the school year, even if credit for sick leave 
has not yet been accrued.  (Education Code 44978) 
 
***Note: The following paragraph is optional. *** 
 
An employee who does not complete a given year of service shall be chargedreimburse the district for 
any unearned sick leave used as of the date of his/her termination. 
 
Unused days of sick leave shall be accumulated from year to year without limitation.  (Education 
Code 44978) 
 
***Note: The following optional paragraph may be revised to reflect district practice. *** 
 
At the beginning of each school year, employees shall be notified of the amount of sick leave 
they have accumulated. 
 
The district shall not require new employees to waive leave accumulated in a previous district.  
(Education Code 44979, 44980) 
 
***Note: Pursuant to Education Code 44979-44980, a certificated employee is entitled to have 
his/her accumulated sick leave transferred with him/her in the circumstances specified in the 
following optional paragraph. *** 
 
 
 
 
 







AR 4161.1(d) 
             4361.1 
 
 
PERSONAL ILLNESS/INJURY LEAVE  (continued) 
 
The Superintendent or designee shall notify any certificated employee who leaves the district 
after at least one school year of employment andthat if the employee accepts a certificated 
position in another district, county office of education, or community college district within one 
year shall have transferred with him/her the total amount of accumulated sick leave. The district , he/she 
may not require new employees to waive their leave request that the district transfer his/her 
accumulated in a previous district. (Education Code 44979, 44980) sick leave may be used by 
certificated employees for:  
   
1. Cases of temporary inability to perform duties because of illness, accident or quarantine, 


whether or not the cause of absence arises out of and in the course of employment  
(Education Code 44964) 


 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
 
2. Absences due to pregnancy, miscarriage, childbirth and recoverynew employer.  (Education 
Code 44965, 44978) 44979, 44980) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Cases of personal necessity  (Education Code 44981) 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical and dental appointments, in increments of not less than one hour  
  
 
5. Cases of industrial accidents or illnesses when leave granted specifically for that purpose 


has expired  (Education Code 44984) 
 
(cf. 4161.11/4361.11 - Industrial Accident/Illness Leave) 
 
6. Illness of the employee’s child, parent or spouse, up to the amount of sick leave that 


would be accrued during six months (Labor Code 233)  
 
Notification of Absence 
 
***Note: The following optional section may be revised to reflect district practice. *** 
 
An employee shall notify the district of his/her need to be absent as soon as such need is known, 
so that substitute services may be secured. This notification shall include an estimate of the 
expected duration of absence. If the absence becomes longer than estimated, the employee shall 
so notify the district. If the duration of absence becomes shorter than estimated, the employee 
shall notify the district not later than 3 p.m.three o'clock in the afternoon of the day preceding the 







day on which he/she intends to return to work.  If failurethe employee fails to so notify the district 
and the failure results in a substitute being secured, the cost of the substitute shall be deducted 
from the employee's pay. 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 
Continued Absence After Available Sick Leave Beyond 10 DaysIs Exhausted/Differential 
Pay 
 
***Note: Pursuant to Education Code 44977, an employee who is absent for up to five months 
after exhausting all his/her available sick leave must receive his/her regular salary minus the cost 
of a substitute. Option 1 below reflects this requirement. *** 
 
***Note: However, Education Code 44983 provides that Education Code 44977 does not apply 
to those districts that adopt a rule that gives certificated employees 50 percent or more of their 
regular salary during the period of absence. Option 2 below is for use by districts that choose to 
specify such a level of compensation; these districts are mandated to adopt a rule to this effect. 
*** 
 
During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or injury, continues to be absent from 
his/her duties due to illness or accident for an additional period up to five school months, the 
employee shall receive his/her regular salary minus the actual cost of a substitute to fill the 
position. If the district has made every reasonable effort to secure the services of a substitute and 
has been unable to do so, the amount that mightwould have been paid to a substitute shall be 
deducted from the employee's salary.  (Education Code 44977) 
 
The sick leave, including accumulated sick leave, and the five-month period shall run 
consecutively. (Education Code 44977) 
 
***Note:  In Veguez v. Long Beach Unified School District, the court held that an employee is 
not entitled to more than a total of five months of differential pay "per illness or accident," even 
if the employee works for a period of time between sick leave increments related to the same 
medical condition. *** 
 
An employee shall not be provided more than one five-month period per illness or accident. 
injury. However, if the school year ends before the five-month period is exhausted, the employee 
may take the balance of the five-month period in a subsequent school year.  (Education Code 
44977) 
 
If a certificated employee is not medically able to resume his/her duties after the five-month 
period provided pursuant to Education Code 44977, the employee shall be placed either in 
another position or on a reemployment list.  If the employee is on probationary status, he/she 
shall be placedPlacement on the reemployment list shall be for 24 months beginningfor 
probationary employees or 39 months for permanent employees and shall begin at the expiration 
of the five-month period provided pursuant to Education Code 44977; if on permanent status, the 
employee shall be placed on the reemployment list for 39 months. . If during this time the employee 
becomes medically able, he/she shall be returned to employment in a position for which he/she is 







credentialed and qualified.  (Education Code 44978.1) 
 
(cf. 4116 - Probationary/Permanent Status) 
 
***Note: When an employee is absent for a period of more than five months, or is absent for a 
cause other than illness, Education Code 44977 and 44983 provide that the amount deducted 
from his/her salary shall be determined according to the rules and regulations adopted by the 
Board as long as such rules are not in conflict with State Board of Education regulations. If not 
covered in the district's negotiated agreement, the district may add provisions here reflecting 
salary deductions for employees absent longer than five months. *** 
 
Verification Requirements 
 
***Note: Education Code 44978 mandates the Board to adopt regulations requiring proof of 
illness or injury and prescribing the means of verification. However, Education Code 44978 
provides that these regulations shall not discriminate against evidence of treatment and the need 
for treatment by the practice of a well-recognized religion. For verification requirements for 
employees on leave pursuant to the Family and Medical Leave Act, see AR 
4161.8/4261.8/4361.8 - Family Care and Medical Leave. *** 
 
***Note: The following section should be modified to reflect district practice and any 
procedures which have been specified in negotiated agreements. *** 
 
After any absence due to illness or injury, the employee shall verify the absence by submitting a 
completed and signed district absence form to his/her immediate supervisor. 
 
The Superintendent or designee may, at any time, require additional written verification by the 
employee's physician or practitioner.other authorized health care provider. Such verification shall 
may be required after 4 or more consecutive days whenever an employee's absence record shows 
chronic absenteeism or a pattern of absences immediately before or after weekends and/or 
holidays and staff development days or whenever clear available evidence clearly indicates that 
an absence is not related to illness or injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected 
by the district and, at district expense, in order to receive a report on the medical condition of the 
employee. The report shall include a statement as to the employee's need for further leave of 
absence and a prognosis foras to when the employee will be able to return to work. If the report 
concludes that the employee's condition does not warrant continued absence, the Superintendent 
or designee may, after giving notice to the employee, deny further leave. 
 
***Note:  42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its 
implementing regulations, 29 CFR 1635.1-1635.12, specify that it is unlawful for a district to 
request, require, or purchase an employee's or his/her family member's individual genetic 
information except in complying with the medical certification requirements for family care and 
medical leave purposes or with the employee's prior written authorization. See AR 
4161.8/4261.8/4361.8 - Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, any such 
information received by the district must be kept confidential as specified below. *** 
 







Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district 
should not contain the employee's genetic information. 
 
Any genetic information received by the district on behalf of an employee shall be treated as a 
confidential medical record, maintained in a file separate from the employee's personnel file, and 
shall not be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from his/her physician stating that 
he/she is able to return to duty and stipulating any recommendednecessary restrictions or 
limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
***Note: Pursuant to Labor Code 245-249, as added by AB 1522 (Ch. 317, Statutes of 2014), all 
employers, including those that provide paid time off to their employees under existing policy or 
other law, must comply with the requirements specified in the following section. Pursuant to 
Labor Code 248.5, noncompliance with the Healthy Workplaces, Healthy Families Act could 
result in enforcement action against the employer, including the imposition of civil and monetary 
penalties. Any district with questions regarding the applicability of this new law should consult 
its legal counsel. *** 
 
No employee shall be denied the right to use accrued sick days and the district shall not in any 
manner discriminate or retaliate against an employee for using or attempting to use sick leave, 
filing a complaint with the Labor Commissioner, or alleging district violation of Labor Code 
245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
 
a. That an employee is entitled to accrue, request, and use paid sick days 
 
b. The amount of sick days provided by Labor Code 245-249 
 
c. The terms of use of paid sick days 
 
d. That discrimination or retaliation against an employee for requesting or using sick leave 
is prohibited by law and an employee has the right to file a complaint with the Labor 
Commissioner if the district discriminates or retaliates against him/her 
 
2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use 







per year and allow eligible employees to use accrued sick leave upon reasonable request 
 
3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 
 
(cf.  
Legal References: (see next page) 
  
4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 
 
Legal Reference: 
EDUCATION CODE 
44964  Power to grant leave of absence in case of illness, accident, or quarantine 
44965  Granting of leaves of absence for pregnancy and childbirth 
44976  Transfer of leave rights when school is transferred to another district 
44977  Salary deduction during absence from duties up to five months after sick leave is exhausted 
44978  Provisions for sick leave of certificated employees 
44978.1  Inability to return to duty; placement in another position or on reemployment list 
44979  Transfer of accumulated sick leave to another district 
44980  Transfer of accumulated sick leave to a county office of education 
44981  Leave of absence for personal necessity 
44983  Exception to sick leave when district adopts specific rule 
44984  Industrial accident or illness 
44986  Leave of absence for disability allowance applicant 
LABOR CODE 
220  Sections inapplicable to public employees 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, right to time 
off 
233  Illness of child, parent or, spouse or domestic partner 
234  Absence control policy 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
CODE OF REGULATIONS, TITLE 5 
5601  Transfer of accumulated sick leave 
 
UNITED STATES CODE, TITLE 42 
2000ff-2000ff-11  Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS, TITLE 29 
1635.1-1635.12  Genetic Information Nondiscrimination Act of 2008 
COURT DECISIONS 
Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 Cal.App.4th 406 
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All Personnel AR 4161.2 (a) 
  4261.2 
PERSONAL LEAVES                   4361.2 
 
***Note:  The following administrative regulation is subject to collective bargaining 
agreements. *** 
 
***Note: As provided in the following paragraph, Family Code 297.5 extends to registered 
domestic partners the same rights that are available under state law to spouses. Thus, pursuant 
to Family Code 297.5, any reference to an employee's spouse throughout the following 
regulation also applies to a registered domestic partner, even if not expressly stated in the 
applicable state codes (e.g., Education Code, Military and Veterans Code). Districts should 
consult legal counsel if a question arises as to leave provisions relative to an employee's 
domestic partner. *** 
 
For the purpose of any personal leave offered pursuant to state law, a registered domestic 
partner shall have the same rights, protections, and benefits as a spouse and protections 
provided to a spouse's child shall also apply to a child of a registered domestic partner.  
(Family Code 297.5) 
 
Whenever possible, employees shall request personal leaves in advance and prepare suitable 
instructions, including lesson plans or instructionsas applicable, for a substitute employee. 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 
Bereavement 
 
***Note: Education Code 44985 and 45194 allow the Governing Board to expand the class of 
relatives listed below and enlarge the benefits provided by law. The following two paragraphs 
may be revised to reflect district practice. *** 
 
Employees are entitled to a leave of up to three days, or five days if out-of-state travel is 
required, upon the death of any member of the employee's immediate family. No deduction 
shall be made from the employee's salary, nor shall such leave be deducted from any other 
leave to which the employee is entitled.  (Education Code 44985, 45194) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4361 - Leaves) 
 
Members of the immediate family shall include:  (Education Code 44985, 45194) 
 
1. The mother, father, step father, step mother; step children, step grandparents, step 
brother, step sister; grandmother, grandfather, or grandchild of the employee or of the 
employee's spouse;  brother, sister, son, daughter; brother-in-law, sister-in-law, son-in-law, daughter-
in-law; aunt, uncle, niece or nephew; the employee's spouse or registered domestic partner, or any 
relative living in the employee's immediate household of the employee.  (Education Code 44985, 
45194) 
At his/her discretion, the Superintendent or designee may grant additional unpaid 
bereavement leave. 
 







 AR 4161.2(b) 
  4261.2 
  4361.2 
 
 
PERSONAL LEAVES  (continued) 
 
At the employee's request, bereavement leave may be extended under personal necessity leave 
provisions. as provided in the section "Personal Necessity" below.  (Education Code 44981, 
45207) 
 
Personal Necessity 
 
***Note: Employees may use a maximum of seven days of accumulated personal 
illness/injury leave (sick leave) for reasons of personal necessity pursuant to Education Code 
44981 (certificated employees) and 45207 (classified employees).  Pursuant to Education 
Code 44981 and 45207, a higher maximum may be set for certificated and classified 
employees in their collective bargaining agreement or by Board resolution for classified 
employees who are not covered by a collective bargaining agreement.  Districts that have 
established a maximum that is higher than seven days should modify the following paragraph 
accordingly. *** 
 
***Note: Education Code 45207 clarifies that provisions pertaining to personal necessity 
leave also apply to districts that have adopted the merit system for classified employees in 
accordance with Education Code 45240-45320. *** 
 
Employees may use up to seven days of their accrued sick leave during each contract may use a 
maximum of seven days of their accrued personal illness/injury leave (sick leave) during each 
school year for reasons of personal necessity.  (Education Code 44981, 45207) 
 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4261.1 - Personal Illness/Injury Leave) 
 
Acceptable reasons for the use of personal necessity leave include: 
 
1. Death of a member of the employee's immediate family when the number of days of 
absence exceeds the limits set by bereavement leave provisions  (Education Code 44981, 
45207) 
 
2. An accident involving the employee's person or property or the person or property of a 
member of the employee's immediate family  (Education Code 44981, 45207) 
 
***Note:  Education Code 44981 provides that a certificated employee may use personal 
necessity leave for the serious illness of a member of his/her immediate family. The Board 
may extend these provisions to classified employees under the authority granted to the Board 
by Education Code 45207. Districts are cautioned to consult legal counsel regarding any 
interaction of Education Code provisions with Labor Code 233, which states that any   


 
 







AR 4161.2(c) 
  4261.2 
  4361.2 


 
 
PERSONAL LEAVES  (continued) 
 
employer who provides sick leave for employees must permit the employees to use one-half 
of their annual sick leave allotment to attend to the illness of a child, parent, spouse, registered 
domestic partner, or registered domestic partner's child. See AR 4161.1/4361.1 - Personal 
Illness/Injury Leave and AR 4261.1 - Personal Illness/Injury Leave. Also see AR 
4161.8/4261.8/4361.8 - Family Care and Medical Leave for federal and state provisions 
related to leaves for the birth, adoption, or foster placement of a new child; the care of a 
seriously ill child, parent, or spouse/registered domestic partner; or the employee's own 
serious health condition. *** 
 
3. A serious illness of a member of the certificated employee's immediate family  
(Education Code 44981) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
***Note: Education Code 45207 provides that classified employees may use sick leave for 
required court appearances, as provided in item #4.  below.  Circumstances under which 
employees may take time off, with pay, for court appearances are described in the section on 
"Legal Duties" below. *** 
 
4. A classified employee's appearance in any court or before any administrative tribunal 
as a litigant, party, or witness under subpoena or other order  (Education Code 45207) 
 
***Note:  Items #5 and #6 are optional and may be deleted or modified to reflect district 
practice. *** 
 
5. Fire, flood, or other immediate danger to the home of the employee 
 
6. Personal business of a serious nature which the employee cannot disregard 
 
Leave for personal necessity may be allowed for other reasons at the discretion of the 
Superintendent or designee. However, no suchpersonal necessity leave shall not be granted for 
purposes of personal convenience, for the extension of a holiday or vacation, or for matters 
which can be taken care of outside of working hours. The Superintendent or designee shall 
have final discretion as to whether or not a request reflects true personal necessity. 
 
***Note: Education Code 44981 and 45207 specify circumstances under which certificated 
and classified employees cannot be required to seek advance permission for the leave. 
However, only certificated employees are afforded the right, pursuant to Education Code 
44981, to not be required to provide advance notice for leave due to a serious illness of the 
employee's family member. Districts may, at their discretion, extend this right to all 
employees as stated in the following optional paragraph. Districts that wish to restrict the 
provision to certificated employees should revise the paragraph accordingly. *** 







 
 
 AR 4161.2(d) 
  4261.2 
  4361.2 
 
PERSONAL LEAVES  (continued) 
 
***Note: Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for 
requirements pertaining to requests for leaves that qualify under the federal Family and 
Medical Leave Act (29 USC 2601-2654) or the California Family Rights Act (Government 
Code 12945.1-12945.2), including provisions that allow employees to provide notice as soon 
as practicable when 30-day advance notice is not practicable due to lack of knowledge of the 
date the leave will be needed, a change in circumstances, or a medical emergency. *** 
 
Advance permission shall not be required for certificated employees in casesof any employee in 
any case involving the death or serious illness of a member of the employee’semployee's 
immediate family or, an accident involving the employee’semployee's person or property or the 
person or property of a member of his/her immediate family., or the serious illness of a 
member of the employee's immediate family.  (Education Code 44981, 45207) 
 
However, the employee shall notify the Superintendent or designee of the need for the leave 
as soon as practicable. 
 
***Note: Education Code 44981 and 45207 mandate the adoption of regulations requiring, 
and prescribing the manner of, proof of personal necessity. The following paragraph may be 
revised to specify the manner of proof required by the district. *** 
 
After any absence due to personal necessity, the employee shall verify the absence by 
submitting a completed and signed district absence form to his/her immediate supervisor. 
 
Legal Duties 
 
Classified***Note: Pursuant to Education Code 44037, it is unlawful for the district or 
personnel commission to (1) adopt any rule, regulation, or policy that encourages employees 
to seek exemption from jury duty; (2) directly or indirectly solicit or suggest to any employee 
that he/she seek exemption from jury duty; or (3) discriminate against any employee with 
respect to assignment, employment, promotion, or in any other manner because of his/her 
service on a jury panel. However, the Board or personnel commission may establish a rule 
providing that only a percentage of district staff, which shall not be less than two percent, 
shall be granted such leave with pay at any one time.  The following section may be revised to 
reflect district practice. *** 
 
***Note: Labor Code 230 prohibits the discharge of or discrimination or retaliation against an 
employee for taking time off for the activities specified in items #1-2 below. *** 
 
An employee may take time off work in order to:  (Labor Code 230) 
 
1. Serve on an inquest jury or trial jury 
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PERSONAL LEAVES  (continued) 
 
2. Comply with a subpoena or other court order to appear as a witness 
 
Notices, summons, and subpoenas for court appearances shall be submitted to the district 
office when requesting leave. 
 
A classified employee called for jury duty shall be granted leave with pay up to the amount of 
the difference between the employee’shis/her regular earnings and any amount received for 
jury or witness fees.  (Education Code 44037) 
 
***Note: The following optional paragraph is for use by districts that choose to provide leave 
of absence with pay for certificated employees called for jury duty, as authorized by 
Education Code 44036. Districts that do not grant such leave should delete this paragraph. 
*** 
 
A certificated employee also shall be granted leave for jury duty with pay up to the amount of 
the difference between the employee’shis/her regular earnings and any amount received as 
juror’sfor jury fees. 
 
***Note: Education Code 44036 allows the Board, at its discretion, to provide paid leaves for 
employees to appear as witnesses in court other than as litigants or to respond to orders from 
another governmental jurisdiction. The following paragraph is optional.  Districts that do not 
grant such leave should delete this paragraph. *** 
 
Employees shall be granted leavesleave to appear in court as witnesses other than litigants or 
to respond to an official order from another governmental jurisdiction for reasons not brought 
about through the connivance or misconduct of the employee. Such employees shall receive 
pay up to the amount of the difference between the employee’semployee's regular earnings and 
any amount received for witness fees. 
 
Leaves for Crime Victims 
 
***Note: Labor Code 230.2 prohibits a district from taking adverse employment action 
against an employee who takes leave as described below. *** 
 
An employee may be absent from work in order to attend judicial proceedings related to a 
crime when he/she is a victim, or an immediate family member, registered domestic partner, 
or child of a registered domestic partner of a victim, of any of the following crimes:  (Labor 
Code 230.2) 
 
1. A violent felony as defined in Penal Code 667.5(c) 
 
2. A serious felony as defined in Penal Code 1192.7(c) 







 
3. A felony provision of law proscribing theft or embezzlement 
 
***Note: Pursuant to Labor Code 230.2, employees may use any of the types of leave listed 
in the following paragraph, unless otherwise provided by a collective bargaining agreement, 
although a collective bargaining agreement cannot diminish the entitlement of an employee. 
*** 
 
For these purposes, the employee may use vacation, personal leave, personal illness/injury 
leave, unpaid leave, or compensatory time off in orderthat is otherwise available to: the 
employee.  (Labor Code 230.2) 
 
Prior to taking time off 
 
 
1.  Serve on an inquest jury or trial jury 
 
2.  Comply with a subpoena or other court order to appear as a witness, including but not 


limited to cases in which the employee is a victim of a crime  
 
3, an employee shall give his/her supervisor a copy of the notice of each scheduled proceeding 
that is provided by the responsible agency, unless advance notice is not feasible. When 
advance notice is not feasible or an unscheduled absence occurs, the employee shall, within a 
reasonable time after the absence, provide documentation evidencing the judicial proceeding 
from the court or government agency setting the hearing, the district attorney or prosecuting 
attorney's office, or the victim/witness office that is advocating on behalf of the victim.  
(Labor Code 230.2) 
 
The district shall keep confidential any records pertaining to the employee's absence from 
work by reason of this leave.  (Labor Code 230.2) 
 
Leaves for Victims of Domestic Violence, Sexual Assault and Stalking 
 
***Note: Pursuant to Labor Code 230 and 230.1, as amended by SB 400 (Ch. 759, Statutes of 
2013), the prohibition of adverse employment action against employees who are victims of 
domestic violence and sexual assault for taking leaves described in the following section is 
also applicable to victims of stalking.  As amended, Labor Code 230 and 230.1 allow 
employees to use their available vacation, personal leave, or compensatory time off for this 
purpose, unless otherwise provided by applicable collective bargaining agreement. However, 
a collective bargaining agreement cannot diminish the entitlement of an employee. *** 
 
***Note: Labor Code 246.5 (the Healthy Workplaces, Healthy Families Act), as added by AB 
1522 (Ch. 317, Statutes of 2014), requires the district to allow the use of sick leave by any 
employee who is a victim of domestic violence, sexual assault, or stalking for the purpose of 
seeking or obtaining any relief or medical attention to ensure the employee's or his/her child's 
health, safety, and welfare, as specified below. *** 
 
An employee who is a victim of domestic violence, sexual assault, or stalking as defined by 
law may use vacation, sick leave, personal leave, or compensatory time off that is otherwise 







available to him/her under the terms of his/her employment to attend to the following 
activities:  (Labor Code 230, 230.1, 246.5) 
 
1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary 


restraining order, restraining order, or other injunctive relief to help ensure the health, 
safety or welfare of the employee or his/her child when the employee is a victim of 
domestic violence 


, 
Prior to taking time off for a court appearance, an employee shall give reasonable notice to his/her 
supervisor unless an unscheduled or emergency court appearance is required for the health, safety or 
welfare of anthe employee who is a domestic violence victim or his/her child. 
 
***Note:  Labor Code 230.1, as amended by SB 400 (Ch. 759, Statutes of 2013), requires a 
district with 25 or more employees to grant time off to an employee who is a victim of sexual 
assault, domestic violence, or stalking for the following additional reasons. A district with 
fewer than 25 employees may use or delete items #2-5 below at its discretion. *** 
 
2. Seek medical attention for injuries caused by domestic violence, sexual assault, or 
stalking 
 
3. Obtain services from a domestic violence shelter, program, or rape crisis center as a 
result of domestic violence, sexual assault, or stalking 
 
4. Obtain psychological counseling related to an experience of domestic violence, sexual 
assault, or stalking 
 
5. Participate in safety planning and take other actions to increase safety from future 
domestic violence, sexual assault, or stalking, including temporary or permanent relocation 
 
Prior to taking time off, an employee shall give reasonable notice to his/her supervisor, unless 
advance notice is not feasible. When an unscheduled or emergency court appearance is 
requiredabsence occurs, the employee shall provide, within a reasonable period of time after, 
certification of the appearance,absence in the form of any of the following:  (Labor Code 230, 
230.1) 
 
1. A police report indicating that the employee was a victim of domestic violence, sexual 
assault, or stalking 
 
2. A court order protecting or separating the employee from the perpetrator of an act of 
domestic violence, sexual assault, or stalking, or other evidence from the court or prosecuting 
attorney that he/shethe employee has appeared in court. (Labor Code 230) 
 
Notices, summons and subpoenas for court appearances shall be submitted to the district 
office when requesting leave. 
***Note:  Pursuant to Labor Code 230, as amended by SB 400 (Ch. 759, Statutes of 2013), 
the list of professionals authorized to issue documentation to certify an employee's need for 
leaves within this section has been modified as specified in item #3 below. *** 
 
3. Documentation from a domestic violence or sexual assault counselor as defined in 







Evidence Code 1037.1 or 1035.2, licensed medical professional or health care provider, or 
counselor that the employee was undergoing treatment for physical or mental injuries or abuse 
resulting in victimization from an act of domestic violence, sexual assault, or stalking 
 
The district shall maintain the confidentiality of such an employee to the extent authorized by 
law.  (Labor Code 230, 230.1) 
 
Personal Leave for a Child's School Activities 
 
***Note: Pursuant to Labor Code 230.8, the following section applies to any district 
employing 25 or more employees at the same location.  A district with fewer than 25 
employees at the same location may use or delete this section at its discretion. *** 
 
***Note: Pursuant to Labor Code 230.8, an employee who is discharged, threatened with 
discharge, demoted, suspended, or otherwise discriminated against for using the leave is 
entitled to reinstatement and reimbursement for lost wages and benefits, and an employer who 
willfully refuses to rehire, promote, or otherwise reinstate such an employee is subject to a 
civil penalty equal to three times the amount of the lost wages and benefits. *** 
 
Any employee who is a parent, /guardian or grandparent having custody of one or more 
children who are enrolled in grades K-12, or who attend a licensed day care facility, may use 
up to 40 hours of personal leave, vacation, or compensatory time off each school year in order 
to participate in school or day care activities. Such leave shall not exceed eight hours in any 
month of the school year, and.  The employee shall give reasonable advance notice of the 
absence.  (Labor Code 230.8) 
 
***Note: Labor Code 230.8 provides that the employee may use time off without pay to the 
extent the district makes it available. The following optional paragraph may be revised to 
reflect district practice. *** 
 
In lieu of using vacation, personal leave, or compensatory time off, eligible employees may 
take unpaid leave for this purpose. 
 
(cf. 1240 - Volunteer Assistance) 
 
If both parents/guardians of a child are employed at the same work site, this leave shall be 
allowed for the first parent/guardian who applies;. Simultaneous absence by the second 
parent/guardian may be granted by the Superintendent or designee.  (Labor Code 230.8) 
 
The employee shall use existing vacation, personal leave or compensatory time off for purposes of this 
leave.  (Labor Code 230.8) 
 
In lieu of using vacation, personal leave or compensatory time off, eligible employees giving 
reasonable advanced notice may take up to 40 hours without pay each school year for this 
purpose, not to exceed eight hours in any month.   
 
Upon request by the Superintendent or designee, the employee shall provide documentation 
from the school or licensed day care facility to prove that he/she participated in school or 
licensed day care facility activities on a specific date and at thea particular time of the leave..  







(Labor Code 230.8) 
 
Civic Duties 
Service on Education Boards and Committees 
 
Upon request, a certificated employee shall be granted up to 20 school days of paid leave per 
school year for service performed within the state on any boards, commissions, 
committeeseducation board, commission, committee, or groupsgroup authorized by Education 
Code 44987.3, provided that all of the following conditions are met:  (Education Code 
44987.3) 
 
1. The service is inperformed within the state of California, the. 
 
2. The board, commission, organization, or group informs the district in writing of the 
service and the. 
 
3. The board, commission, organization reimburses, or group agrees, prior to the service, 
to reimburse the district, upon the district's request, for compensation paid to the employee's 
substitute and for actual related administrative costs.  (Education Code 44987.3) 
 
Religious Leave 
 
Employees***Note: The following optional section is for use by any district that chooses to 
grant religious leave and may takebe revised to reflect district practice. A district that does not 
grant such leave should delete this section. However, the district should consult legal counsel 
before denying a request for religious leave since the Constitution requires districts to provide 
"reasonable accommodation" to employee religious practices. *** 
 
The Superintendent or designee may grant an employee up to three days of leave per year for 
religious purposes, as long as such leaves doprovided that the leave is requested in advance and 
that it does not cause additional district expenditures, the neglect of assigned duties, or any 
other unreasonable hardship on the district. The Superintendent or designee may grant such leave 
provided that it is requested in advance. 
 
***Note: The following optional paragraph reflects the California Supreme Court's 
interpretation of Article 1, Section 8 of the California Constitution as stated in Rankin v. 
Commission on Professional Competence. *** 
 
The Superintendent or designee shall deduct the cost of hiring a substitute, when required, 
from the wages of the employee who takes religious leave. 
 
No employee shall be discriminated against for using this leave or any additional days of 
unpaid leave granted for religious observances at the discretion of the Superintendent or 
designee. 
 
 
 
 
 







 
Spouse on Leave from Military Deployment 
 
***Note:  Military and Veterans Code 395.10 requires any district with 25 or more employees 
to allow up to 10 days of unpaid leave to an employee whose spouse is on leave from military 
deployment. A district with fewer than 25 employees may use the following section at its 
discretion. In addition, 29 USC 2612 authorizes an employee to take up to 26 work weeks of 
unpaid military caregiver leave or up to 12 weeks of "exigency" leave during a single 12-
month period, as determined by the district; see AR 4161.8/4261.8/4361.8 - Family Care and 
Medical Leave. *** 
 
An employee who works an average of 20 hours or more per week and whose spouse is a 
member of the United States Armed Forces, National Guard, or reserves may take up to 10 
days of unpaid leave during a period that his/her spouse is on leave from deployment during a 
military conflict, as defined in Military and Veterans Code 395.10.  (Military and Veterans 
Code 395.10) 
 
Within two business days of receiving official notice that his/her spouse will be on leave from 
deployment, the employee shall provide the Superintendent or designee with notice of his/her 
intention to take the leave. The employee shall submit written documentation certifying that 
his/her spouse will be on leave from deployment during the time that the leave is requested.  
(Military and Veterans Code 395.10) 
 
Leave for Emergency Duty 
 
***Note: Labor Code 230.3 prohibits a district from discharging or discriminating against an 
employee who takes time off to perform emergency duty as specified below. Labor Code 
230.3 defines emergency rescue personnel as a member of a federal, state, local, or private 
fire department or agency, as well as a sheriff or police department. *** 
 
An employee may take time off to perform emergency duty as a volunteer firefighter, a 
reserve peace officer, or emergency rescue personnel.  (Labor Code 230.3) 
 
 
***Note: Pursuant to Labor Code 230.4, as amended by AB 11 (Ch. 120, Statutes of 2013), 
the requirement for a district with 50 or more employees to grant an employee who is a 
volunteer firefighter leaves of absence for up to 14 days per calendar year for training 
purposes has been extended to employees who are reserve peace officers and emergency 
rescue personnel as specified in the following paragraph.  A district with fewer than 50 
employees may use or delete this paragraph at its discretion. *** 
 
Any employee who performs duty as a volunteer firefighter, reserve peace officer, or 
emergency rescue personnel shall be permitted to take temporary leaves of absence, not to 
exceed an aggregate total of 14 days per calendar year, for the purpose of engaging in fire, 
law enforcement, or emergency rescue training.  (Labor Code 230.4) 
 
Civil Air Patrol Leave 
 
***Note:  Labor Code 1500-1507 require a district with more than 15 employees to provide at 







least 10 days of unpaid leave per year, beyond any leave otherwise available to employees, to 
employees who volunteer with the Civil Air Patrol and are directed to respond to an 
emergency operational mission, as provided below.  Labor Code 1503 specifies that a district 
may not require an employee to first exhaust all accrued vacation, personal, sick, or any other 
available leave in order to use Civil Air Patrol leave. *** 
 
***Note: If the district chooses to offer more than 10 days of such leave per year or to 
provide paid leave, it should modify the following paragraph accordingly. A district with 15 
or fewer employees may use or delete this section at its discretion. *** 
 
An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave 
otherwise available to him/her, to respond to an emergency operational mission of the 
California Civil Air Patrol, provided that the employee has been employed by the district for 
at least a 90-day period immediately preceding the leave. Such leaves shall not exceed three 
days for a single mission, unless an extension is granted by the governmental entity 
authorizing the mission and is approved by the Superintendent or designee.  (Labor Code 
1501, 1503) 
 
The employee shall give the district as much advance notice as possible of the intended dates 
of the leave. The Superintendent or designee may require certification from the proper Civil 
Air Patrol authority to verify the eligibility of the employee for the leave and may deny the 
leave if the employee fails to provide the required certification.  (Labor Code 1503) 
 
 
Legal Reference: 
EDUCATION CODE 
44036-44037  Leaves of absence for judicial and official appearances 
44963  Power to grant leaves of absence (certificated) 
44981  LeavesLeave of absence for personal necessity (certificated) 
44985  Leave of absence due to death in immediate family (certificated) 
44987  Service as officer of employee organization (certificated) 
44987.3  Leave of absence to serve on certain boards, commissions, etc. 
45190  Leaves of absence and vacations (classified) 
45194  Bereavement leave of absence (classified) 
45198  Effect of provisions authorizing leaves of absence 
45207  Personal necessity (classified) 
45210  Service as officer of employee organization (classified) 
45240-45320  Merit system, classified employees 
EVIDENCE CODE 
1035.2  Sex assault counselor; definition 
1037.1  Domestic violence counselor; definition 
FAMILY CODE 
297-297.5  Registered domestic partner rights, protections, and benefits 
GOVERNMENT CODE 
3543.1  Release time for representatives of employee organizations 
12945.1-12945.2  California Family Rights Act 
LABOR CODE 


230  Time off to appear in court 
230-230.2  Leave for victims of domestic violence, sexual assault, or specified felonies 
230.3  Leave for emergency personnel 
230.4  Leave for volunteer firefighters 
230.8  Leave to visit child's school 
233  Illness of child, parent or, spouse or, domestic partner or domestic partner's child 
234  Absence control policy 







246.5  Paid sick days, purposes for use 
1500-1507  Civil Air Patrol leave 
MILITARY AND VETERANS CODE 
395.10  Leave when spouse on leave from military deployment 
PENAL CODE 
667.5  Violent felony, defined 
1192.7  Serious felony, defined 
CALIFORNIA CONSTITUTION 
Article 1, Section 8  Religious discrimination 
UNITED STATES CODE, TITLE 29 
2601-2654  Family and Medical Leave Act 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VII, Civil Rights Act of 1964 
COURT DECISIONS 
Rankin v. Commission on Professional Competence, (1988) 24 Cal.3d 167  
 PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 
Berkeley Council of Classified Employees v. Berkeley Unified School District, (2008) PERB Decision No. 1954 
 
Management Resources: 
WEB SITES 
California Federation of Teachers:  http://www.cft.org 
California School Employees Association:  http://www.csea.com 
California Teachers Association:  http://www.cta.org 
Public Employment Relations Board: http://www.perb.ca.gov 
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Classified Personnel        AR 4261.1 (a) 
 
PERSONAL ILLNESS/INJURY LEAVE 


   


 
***Note: The following optional administrative regulation is subject to collective bargaining. 
Twelve days of paid personal illness or injury leave (sick leave) per year is the minimum 
prescribed by Education Code 45191 for classified employees in both merit and non-merit system 
districts. The Governing Board may allow additional days at its discretion; if it does so, the 
following paragraph should be revised accordingly. *** 
 
***Note: Effective July 1, 2015, Labor Code 245-249 (the Healthy Workplaces, Healthy Families 
Act), as added by AB 1522 (Ch. 317, Statutes of 2014), require districts to grant a minimum of one 
hour of paid sick leave for every 30 hours worked to their employees who work for 30 days within 
a year of their employment, including classified employees. Additional requirements of Labor 
Code 245-249 include, but are not limited to, display of a poster containing specified information 
at every workplace, provision of each employee's sick leave balance on his/her wage statements, 
and maintenance of leave usage documentation for three years. The provisions of Labor Code 
245-249 are very broad and only district employees covered by a valid collective bargaining 
agreement may be exempted from them, if the collective bargaining agreement expressly provides 
paid sick leave in an amount equal to or exceeding the amount of leave required pursuant to Labor 
Code 246, includes final and binding arbitration of disputes regarding the application of the paid 
sick days provisions, and provides premium wage rates for all overtime hours worked and a 
regular hourly rate of pay of not less than 30 percent more than the state minimum wage rate.  
Since many districts may not satisfy all the conditions for this exemption, this administrative 
regulation has been drafted to include the requirements of Labor Code 245-249. Any district 
whose collective bargaining agreement meets all the conditions for exemption may modify this 
administrative regulation accordingly. *** 
 
***Note: See sections titled "Healthy Workplaces, Healthy Families Act Requirements" and 
"Short-Term and Substitute Employees" below for more details of AB 1522 requirements. For sick 
leave for certificated employees, see AR 4161.1/4361.1 - Personal Illness/Injury Leave. *** 
 
Full time Classified employees employed five days per week are entitled to 12 days leave of 
absence, with full pay, for personal illness or injury (sick leave) per fiscal year.  Employees who 
servework less than a full fiscal year or lessfewer than five days a week (part-time employees) shall 
be granted comparable sick leave in proportion to the time they work.  (Education Code 45191, 
except when the sick leave will be less than the district grants short-term or substitute employees 
pursuant to Labor Code 246.  (Education Code 45191; Labor Code 245-249) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 


 
 


  







AR 4261.1(b) 


 


PERSONAL ILLNESS/INJURY LEAVE  (continued) 


An employee may take sick leave at any time during the year, even if credit for sick leave has not yet been 
accrued. However, new employees shall not be entitled to more than six days of sick leave until they have 
completed six months of active service with the district.  (Education Code 45191) 


When available paid leave has been exhausted, the employee shall be so notified in writing and shall be 
offered an opportunity to request additional leave.  (Education Code 45195) 


who does not complete a given year of service shall be charged for any unearned sick leave used as of the 
date of termination.  


Unused days of sick leave shall be accumulated from year to year without limitation. (Education 
Code 45191) 
 
At the beginning of each school year, employees shall be notified of the amount of sick leave they have 
accumulated. 


A classified employee who leaves the district after at least one year of employment and accepts 
employment in another district or county office of education within one year shall have transferred with 
him/her the total amount of accumulated sick leave. This provision shall not apply to employees whose 
employment is terminated due to action initiated by the district for cause. The district may not require new 
employees to waive their leave accumulated in a previous district.  (Education Code 45202) 
 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 


Classified employees may use leave may be used by classified employees forfor absences due to: 


 
1. Absences caused by Accident or illness, whether or not the absence arises out of or in the 
course of employment, or by quarantine which results from contact during the performance of the 
employee's duties with other persons having a contagious disease during the employee's 
performance of his/her duties  (Education Code 45199) 
 
2. Absences due to Pregnancy, childbirth, and recovery  (Education Code 45193) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Cases of Personal necessity (as specified in Education Code 45207) 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
***Note: Optional item #4 below may be revised to specify a different minimum increment. *** 
 
4. Medical or dental appointments, in increments of not less than one half hour 
 


  







AR 4261.1(c) 


PERSONAL ILLNESS/INJURY LEAVE  (continued) 


5. Cases of industrial accidentsIndustrial accident or illnessesillness when leave granted 
specifically for that purpose has expiredbeen exhausted  (Education Code 45192) 
 
(cf. 4261.11 - Industrial Accident/Illness Leave) 
 
6. Illness of the employee’s child, parent or spouse, up to the amount of sick leave that would be 


accrued during six months (Labor Code 233)  


***Note:  Pursuant to Labor Code 233, any employer who provides sick leave for employees 
must permit them to use sick leave in any calendar year to attend to the illness of their child, parent, 
spouse, domestic partner, or domestic partner's child, in an amount not less than the sick leave that 
would be accrued during six months at the employee's then current rate of entitlement (e.g., six 
days accrued during six months for full-time classified employees, unless the district has 
established an amount that is higher than the legal minimum).  Classified employees also may use 
sick leave for personal necessity, including the serious illness of a member of the employee's 
immediate family pursuant to Education Code 45207; see AR 4161.2/4261.2/4361.2 - Personal 
Leaves. Districts are cautioned to consult legal counsel regarding the possible interaction of sick 
leave and personal necessity leave provisions in the Education Code and Labor Code. *** 
 
6. Illness of the employee's child, parent, spouse, domestic partner, or domestic partner's 
child for up to the amount of leave that would be accrued during six months for personal illness or 
injury  (Labor Code 233) 
 
***Note:  Pursuant to Labor Code 246.5, as added by AB 1522 (Ch. 317, Statutes of 2014), paid 
sick leave may also be used for the purposes specified in items #7 and #8 below.  Labor Code 
245.5, as added by AB 1522, defines "family member" for the purpose of item #7 to include a 
registered domestic partner, grandparent, and sibling.  Item #8 applies only to employees who are 
victims of domestic violence, sexual assault, or stalking.  For more details of AB 1522 
requirements, see sections titled "Healthy Workplaces, Healthy Families Act Requirements" and 
"Short-Term and Substitute Employees" below. For additional information about leaves for 
victims of domestic violence, sexual assault, or stalking, see AR 4161.2/4261.2/4361.2 - Personal 
Leaves. *** 
 
7. Diagnosis, care, or treatment of an existing health condition of, or preventive care for, the 
employee or his/her family member as defined in Labor Code 245.5  (Labor Code 246.5) 
 
8. Need of the employee to obtain or seek any relief or medical attention specified in Labor 
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child, when 
the employee has been a victim of domestic violence, sexual assault, or stalking (Labor Code 
246.5) 
 
An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued. However, a new full-time classified employee shall 
not be entitled to more than six days of sick leave until he/she has completed six months of active 
service with the district.  (Education Code 45191) 







  


AR 4261.1(d) 


 


PERSONAL ILLNESS/INJURY LEAVE  (continued) 


 
Unused days of sick leave shall be accumulated from year to year without limitation. (Education 
Code 45191) 
 
***Note: The following paragraph is optional. *** 
 
At the beginning of each school year, each classified employee shall be notified of the amount of 
sick leave which he/she has accumulated. 
 
***Note: The following paragraph is optional. *** 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of his/her 
termination. 
 
The district shall not require newly employed classified employees to waive leave accumulated in 
a previous district. However, if the employee's previous employment was terminated for cause, the 
transfer of the accumulated leave shall be made only if approved by the Governing Board.  
(Education Code 45202) 
 
***Note: Pursuant to Education Code 45202, a classified employee is entitled to have 
accumulated sick leave transferred with him/her in the circumstances specified in the following 
optional paragraph. *** 
 
The Superintendent or designee shall notify any classified employee who leaves the district after at 
least one school year of employment that if the employee accepts employment in another district, 
county office of education, or community college district within one year, he/she may request that 
the district transfer his/her accumulated sick leave to the new employer.  (Education Code 45202) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Notification of Absence 
 
***Note: The following optional section may be revised to reflect district practice. *** 
 
An employee shall notify the district the Superintendent or the designated manager or supervisor of 
his/her need to be absent as soon as such need is known, so that the services of a substitute services 
may be secured as necessary. This notification shall include an estimate of the expected duration of 
absence. If the absence becomes longer than estimated, the employee shall so notify the district.  
If the duration of absence becomes shorter than estimated, the employee shall notify the district by 
not later than 3 p.m.three o'clock in the afternoon of the day preceding the day on which he/she 
intends to return to work. If failurethe employee fails to so notify the district and the failure results 
in a substitute being secured, the cost of the substitute shall be deducted from the employee's pay. 







 
Continued Absence After Available Sick Leave Beyond 12 DaysIs Exhausted/Differential Pay 
 
***Note: Pursuant to Education Code 45196, a district is authorized to pay any employee who has 
exhausted his/her paid leaves his/her salary minus the actual pay received by a substitute for the 
remainder of a five-month absence to which the employee is entitled (Option 1 below). 
Alternatively, such an employee may be compensated at 50 percent or more of his/her salary for up 
to 100 working days, regardless of whether or not a substitute is hired (Option 2 below). *** 
 
***Note: Districts that maintain a catastrophic leave program for their classified employees 
should specify how the program will affect the differential leave pay to which the employee may 
be entitled. *** 
 
***Note:  In 53 Ops.Cal.Atty.Gen.111 (1970), the Attorney General clarified that a classified 
employee is entitled to a total period of five months, commencing with the first day of illness, 
during which the amount deducted from his/her salary may not exceed the sum which is actually 
paid a substitute. This five-month period runs concurrently with any other paid leave. After the 
employee has exhausted all paid leaves, he/she is entitled to differential pay for the balance of the 
five-month period. *** 
 
***Note: In California School Employees Association v. Tustin Unified School District, the court 
ruled that a district could deduct from the absent employee's salary only the cost of an outside 
substitute employee, not the cost of existing classified employee(s) working additional hours to fill 
the position during the absence. *** 
 
***Note: Pursuant to Education Code 45196, the amount paid to a substitute must be less than the 
absent employee's salary unless the Board has adopted a salary schedule for substitutes. *** 
 
After an A classified employee who has exhausted all paid leaves, including sick leave, he/she 
shall for the remainder of the five-month period of absence to which he/she is entitled, receive 
his/her regular salary minus the actual amount paid a substitute to fill the employee's position 
during his/her absence.  (Education Code 45196) 
 
After a permanent employee has exhausted all available sick leave, vacation, compensatory 
overtime and any other paid leave, and he/she is still absent because of nonindustrial accident or 
illness, he/she shall be so notified in writing and offered an opportunity to request additional leave.  
The Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods.  Total 
leave so granted shall not exceed 18 months.  
 
The five-month period shall commence on the first day of the leave of absence and shall run 
concurrently with any other paid leave. 
 
Extension of Leave 
 
***Note: Pursuant to Education Code 45195, the following extension of leave may be either paid 
or unpaid, and the Board may grant full pay for the full 18 months' allowable absence, if desired. 
*** 
 







A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave, and 
he/she is still absent because of nonindustrial accident or illness, he/she shall be so notified, in writing, 
and offered an opportunity to request additional leave. The Board may grant the employee 
additional leave, paid or unpaid, for a period not to exceed six months and may renew this leave for 
two additional six-month periods or for lesser periods. TotalThe total additional leave so granted 
shall not exceed 18 months. (Education Code 45195) 
 
(cf. 4216 - Probationary/Permanent Status) 
 


When a classified  If the employee has exhausted all available leaves, paid or unpaid, and is still not 
ableunable to resume his/her duties after all available paid and unpaid leaves have been exhausted, 
the employee shall be placed on a reemployment list for a period of 39 months. If during this time 
the employee becomes able to resume the duties of his/her position, he/she shall be 
reemployedoffered reemployment in the first vacancy in the classification of his/her previous 
assignment. During the 39 months, the employee's reemployment shall take preference over all 
other applicants except those laid off for lack of work or lack of funds, in which case the employee 
shall be ranked according to his/her seniority. (Education Code 45195) 
 
Verification Requirements 
 
***Note: Education Code 45191 mandates the Board to adopt regulations that require proof of 
illness or injury and prescribe the means of verification. However, Education Code 45191 provides 
that these regulations shall not discriminate against evidence of treatment and the need for 
treatment by the practice of a well-recognized religion. The following section should be modified 
to reflect district practice and any procedures that have been specified in negotiated agreements. 
*** 
 
After any absence due to illness or injury, the employee shall verify the absence by submittingsubmit 
a completed and signed district absence form to his/her immediate supervisor. 
 
The Superintendent or designee may, at any time, require additional written verification by the 
employee's physician or medical practitioner. Such verification shall may be required after four or 
more consecutive days whenever an employee's absence record shows chronic absenteeism or a 
pattern of absences immediately before or after weekends and/or holidays or whenever 
clearavailable evidence clearly indicates that an absence is not related to illness or injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected 
by the district and, at district expense, in order to receive a report on the medical condition of the 
employee. The report shall include a statement as to the employee's need for furtheradditional leave 
of absence and a prognosis foras to when the employee will be able to return to work. If the report 
concludes that the employee's condition does not warrant continued absence, the Superintendent or 
designee may, after giving notice to the employee, may deny furtherthe request for additional leave. 
 
***Note: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its implementing 
regulations, 29 CFR 1635.1-1635.12, specify that it is unlawful for a district to request, require, or 
purchase an employee's or his/her family member's individual genetic information except in 
complying with the medical certification requirements for family care and medical leave purposes 







or with the employee's prior written authorization. See AR 4161.8/4261.8/4361.8 - Family Care 
and Medical Leave. Pursuant to 29 CFR 1635.9, any such information received by the district must 
be kept confidential as specified below. *** 
 
Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district should 
not contain the employee's genetic information. 
 
Any genetic information received by the district on behalf of an employee shall be treated as a 
confidential medical record, maintained in a file separate from the employee's personnel file, and 
shall not be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from his/her physician stating that 
he/she is able to return to work and stipulating any recommended restrictions or limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
***Note: Pursuant to Labor Code 245-249, as added by AB 1522 (Ch. 317, Statutes of 2014), all 
employers, including those that provide paid time off to their employees under existing policy or 
other law, must comply with the requirements specified in the following section. Pursuant to Labor 
Code 248.5, noncompliance with the Healthy Workplaces, Healthy Families Act could result in 
enforcement action against the employer, including the imposition of civil and monetary penalties.  
Any district with questions regarding the applicability of this new law should consult its legal 
counsel. *** 
 
No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
 
a. That an employee is entitled to accrue, request, and use paid sick days 
 
b. The amount of sick days provided by Labor Code 245-249 
 
c. The terms of use of paid sick days 
 
d. That discrimination or retaliation against an employee for requesting or using sick leave is 
prohibited by law and an employee has the right to file a complaint with the Labor Commissioner 
if the district discriminates or retaliates against him/her 







 
2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use 
per year and allow eligible employees to use accrued sick leave upon reasonable request 
 
3. Provide eligible employees written notice, on their pay stub or other document issued with 
their pay check, of the amount of paid sick leave they have available 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by each 
eligible employee for three years 
 
Short-Term and Substitute Employees 
 
***Note:  In addition to the requirements specified above, Labor Code 245-249, as added by AB 
1522 (Ch. 317, Statutes of 2014), requires a district to either (1) allow short-term and substitute 
employees to carry over accrued paid sick leave to the following year up to a maximum of 48 hours 
or 6 work days, in which case the district must track the amount of sick leave earned by each 
employee, or (2) grant 24 hours of paid sick leave to each such employee at the beginning of each 
year, in which case no sick leave carries over to the following year. Districts should select the 
option below which corresponds to their approach under Labor Code 246. *** 
 
Any short-term or substitute employee who works for 30 or more days within a year of his/her 
employment shall be entitled to one hour of paid sick leave for every 30 hours worked. Such 
employee may begin to use accrued paid sick days on the 90th day of his/her employment, after 
which he/she may use the sick days as they are accrued. Accrued paid sick days shall carry over to 
the following year of employment, up to a maximum of 48 hours.  (Labor Code 246) 
 
 
***Note:  The following paragraph applies to both options and reflects the intent of the 
legislature in enacting the Healthy Workplaces, Healthy Families Act, including to enable 
California workers to address their own and their family's health needs and to provide them with 
economic security when they need to take time off work for reasons of domestic violence, sexual 
assault, or stalking. *** 
 
A short-term or substitute employee may use accrued sick leave for absences due any condition 
specified in item #7 or #8 above.  (Labor Code 246.5) 
 
 
Legal Reference: 
EDUCATION CODE 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45191 Leaves of absence for illness and injury 
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances) 
45195 Additional leave for nonindustrial accident or illness; reemployment preference 
45196 Salary; deductions during sick leave 
45202 Transfer of accumulated sick leave and other benefits 
LABOR CODE 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, right to time off 
233 Illness of child, parent or, spouse or domestic partner 
245-249  Healthy Workplaces, Healthy Families Act of 2014 







COURT DECISIONS 
California School Employees Association v. Colton Joint Unified School District, (2009) 170 Cal.App.4th 957 
California School Employees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th 510 
ATTORNEY GENERAL OPINIONS 
53 Ops.Cal.Atty.Gen. 111 (1970) 
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Regulation       JEFFERSON SCHOOL DISTRICT 
approved: March 9, 2002        Tracy, California 
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